Employee’s Worker's Compensation Reports
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The quickest way to open tRayroll Management Reportswindow for printing Worker’s Comp

Feporks

AN

information reports is to typ@RR’ in the Index field on the Navigation/Home window. There are
also ‘Payroll Reports’ buttons on the toolbars of various payroll windows in the program.

Select the appropriate N
Paid Dates, Employ+antastic Builders, Inc.

ees, and Payroll
Categories in the
‘From’and ‘To’
fields. Then click on

the appropriate Detail Reports Gross Pay and Hours Reports

report.

Continue to the next
pages for examples
of payroll Worker’s
Compensation
information reports.

PAID Dates 01/01,/99

Payroll Management Reports

01,058,109 Reset |

Employee FRAMNCIS]

- |SMITHAPE. | Reset |

Payroll Category  [1 - REGULAR PAY

|26 - Child Support | peset

Grouped by Employves, Check Detail

Grouped by Emploves, Summed By Category

Grouped by Cateqory, Summed By Employes
Deductions / Additions Only
Colurmnar Beport Sorned by Date, Then Check

Colurmnar Beport Grouped by Employee

See other Help
Documents for
information on 941,
W2, Umemployment
Payroll Transactions,
and Tax Liability
Reports.

Tax LiabilityfInfo Reports (Read notes belowl)

For reports, conwvert 1 salary hour into-= 40.00| hours,

Grouped By Emploves

Grouped By Depatment
Grouped By Job
Grouped By Cost Code

bruuned By Employee, Then Cost Type

orker's Comp Information

B E) = %

[

-~
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Federal Tax (941) Liakility Beport
Cuarerly 941 Information Report
State and Local Tax Withholdings Report

Gross Pay Summary by Employves

Social Security and Medicare Wages

Gross Pay Summary Reports

Unemplovment Tax Beports (Quarterly or kdonthly

[MPORTANT: Feports on this window are based on

Erint Wa's W3 Contact Name | Erint '3
Mone

Gross or Taxable Wages) W2's (READ NOTES BELOW!)

Setup [ Edit Cost
Type Categories
and Rates

If wou use Cost Types,
these 2 reports will be
handy For Worker's

|~ Camp reports,

i Review Payrall !
{Entriesf Edit Cost !
iTypes Used in PR |
{ Entries i

processed pay checks only, They will not react to Journal
Entries posted in Accounting, To correct pay check

reports, void the incorrect pay checks and repost them.

Wiew Updated and Removed Records Info |

For w2's: Please read
Help Docurnent about
setting your printer to
Legal paper so that 2
forms will display on

ane page.




Using ‘Cost Types’ for Employee’s Worker's Compensation Reports

Gross Pay and Hours Reports

For reports, convert 1 salary hour inko- = 40,00| hours,

Grouped By Emplovee

Grouped By Depatment
Grouped By Job
Grouped By Cost Code

L
Grouped By Employee, Then Cost Type -~
,.f‘

Wiorker's Comp Infarmation -
Gross Pay Summary Reports
Grnss Paw Summane b Fmnlees

See next page for information on attaching
‘Cost Types'’to payroll entries that have
already been posted.

Setup [/ Edit Cost
Type Cateqaries
and Rates \

A ¥
If wou use Cost Type
these 2 reports will b
handy For Worker's
Comp reporks,

© Review Payroll
{Entries/ Edit Cost :

gTﬁ;pes Lised in PR

Fritries

The reports that are handy for Employee’s Worker’s Compensation
information are based on attaching Cost Types to payroll entries
when payroll is processed. Cost Types can be set up as explained
in the Help Document about Cost Types. There is a button on the
‘Payroll Management Reports’ window for opening the window to
set up Cost Types. Notice th&¥orkers Comp RatesAND

‘Per Amount of Gross Wage'scan be attached to Cost Types.

\ ADD/EDIT COST TYRES ] il g X
Cost Types can be used to classify costs in broad categories, FonEx: Ones for Material or for Labor
are handy for totaling costs by Cost Type on Insurance Audit fepbrts OR for Purchase Crder or
Work Orders based on Type.
Cost Type Titles Cannot be changed or deleted if they are cdrrertly being used as a default on the
Employves setup screen, CR if they are part of Current Payrollwailing to be processed.
Cost Types can be used for Worker's Cormnp Classifications in Hayroll if needed. Fill in w/C Rates and
Per &mount of Gross Wages in order to produce Payroll Repdrts that will calculate the wiC rate on
Wages,
:Add New Cost Type :
Workers ED'ID r Amount of
| COST TYPE TITLE Rate rossz Wages
b |[CHAMNGE ORDER F0.900 $0.00 il
| [EQUIPMENT F0.p00 F0.00 il
| INSURANCE F04000 F0.00 il
| |[LaBOR $Ojooo $0.00 ]
| [MATERIALS FOg00n F0.00 il
QFFICE HELP F0.320 F100.00 il
DOTHER F0.000 $0.00 il
| [oVERHEAD F0.000 F0.00 FA
[ |[SALES TAX $0.000 $0.00
| |[5ALES WORK $0.220 $100.00 YK
SUPERINTEMDEMT F1.4a0 F100.00 FA
TURMEEY F0.000 F0.00
| [UTILmIES $0.000 $0.00 YK
| [VAR-LABOR $0.000 $0.00
] VAR-MATFRIAL 5 Fnnnn Fnnn i




Using ‘Cost Types’ for Employee’s Worker's Compensation Reports - continued

Gross Pay and Hours Reports

For reports, convert 1 salary hour inko- = 40,00| hours,

Grouped By Emplovee

Setup [/ Edit Cost
Type Cateqaries
Grouped By Job and Rates

Grouped By Depatment

Grouped By Cost Code If you use Cost Types,

L+ | these 2 reparts will be
Grouped By Employee, Then Cost Type 7 handy For Worker's
L~ Comp reporks,

Wiorker's Comp Infarmation -

¢ Rewiewy Payral

Entries/ Edit Cost |
Gross Pay Summary Reports T?DES Lsed i PR
Girnss Paw Summane b Frmnloees i Fritrios \

Continue to the next page.

REVIEW PAYROLL ENTRIE

If you need to attach Cost Types to the Gross Pay entries for payroll
checks that have already been posted, use the button laReleew
Payroll Entries / Edit Cost Types Used in PR Entrie’s

Notice that the ‘Cost Type’ field on the ‘Review Payroll Entries’
window is in blue. That means that ti@&o'st Typé€ for an entry can
be changed, if needed.

® B = 2

|Dr‘|l~f Cost Types for Wages can be edited in the entries shown,

I\

Add/Edit Cost Types

FRANCIS] FRANCIS JDHEQ
M | 1020 04-lan-02 11224 5%
CATEGORY GLMUM  DEPT 0B QT AMOLUNT TOTAL

REGLLAR PAY H $673.08 $673.08 PERINTEN ~
| |[FEDERAL WH 2320 OH H 1.00 ($93.44) ($93.44) [OTHER -
" |[FEDERAL 'WH 2320 OH H 1.00 ($2.56) ($2.56) [OTHER -
[ ||socIAL SEC wH 2300 OH H 1.00 ($41.73) ($41.73) [OTHER -
| |[MEDICARE WH 2310 OH H 1.00 ($9.76) ($9.76) [OTHER -
| ||socIaL SEC ExP 5110 OH H 1.00 $41.73 $41.73 [OTHER -
| ||socIaL SEC ExP 2301 OH H 1.00 ($41.73) ($41.73) [OTHER -
| |[MEDICARE ExP 5110 OH H 1.00 $9.76 $9.76 |OTHER -
| |MEDICARE EXP 2311 OH H 1.00 ($9.76) ($9.76) [OTHER -

TOTAL 4$525.59




Reports Handy For Employee’s Worker’'s Compensation Information

Gross Pay and Hours Reports: Grouped By Employee, Then Cost Typ8ased on Paid

For reports, canvert 1 salary hour into-> haurs  Dates and Employees selected. This report totals all Gross Taxable Wages AND Hours by

Grouped By Employee employee AND by Cost Type.
Grouped By Depardment
Grouped By Jokb GROSS PAY DETAIL BY EMPLOYEE/ Then COST TYPE
Grouped By Cost Code e PAID DATES EMPLOYEES
From: 01-Jan-02 From: [FRANCISJ
Grouped By Employee, Then Cost Type I
To: 31-Mar-02 To: SMITHAPR
YWiorker's Comp Information
DEFT JOE CODE F4ID DATE ATY/HRS RaTE GROSS PAY
Gross Pay Summary Reports FRANCIS. FRAMCIS JONES
Girnss Paw Summanes b Frnlowee on m 002 a $15.82 57308
OH H 17112002 40 F16.83 Fh7I08
CH H11RMER 17152002 40 .25 F25000
CH H11RMER 1155200 40 $i .50 F10000
CH H11RMER 111552002 40 .25 F2E000
Cost Type aH H 14182002 40 F16.33 FHTI08
OH H 126,200 2 40 F16.583 7208
0H H 12003 40 F16.53 FHTI08
oH H HRIE00Z 40 F16.83 7308
OH H 252002 40 F16.583 7208
OH H 007 40 F16.53 FHTE08
0H H 32002 40 F16.53 FHTI08
OH H 02002 40 F16.83 Fh7I08
SUPERINTENDENT TOTALS £20 00 47 33080
FRANCIS.] TOTALS 520,00 $7 33080
APRIL SMITH
oH H 1542002 s F10.00 F23400
oH H 1042002 27 45 $10.00 F27450
OH H 1182002 144 F10.00 F14400
OH H 12602002 351 §10.00 F36100
0H H 2002 3375 F10.00 F37 A0
OH H 282002 278 F10.00 27900
OH H 252002 2532 F10.00 F26200
0H H 002 35 $10.00 F31500
oH H 2002 225 $10.00 F2E500
OH H 02002 i F10.00 F22050
OH H THE2002 2532 F10.00 F26200
0H H 002 16 fif F10.00 FI6650
OH H R9/2002 207 F10.00 20700
OFFICE HELP TOTALS 325 50 43 25800
SMITHAPR  TOTALS 32580 $3,255.00
GRAND TOTAL FOR FERIOD SELECTED $10 555 .50




Reports Handy For Employee’s Worker’'s Compensation Information - continued

Gross Pay and Hours Report : i
Gross Pay and Hours Reports: Worker's Comp Information- Based on Paid Dates and

7 T G & Sy MNP hows - Employees selected. This report totals all Gross Taxable Wages AND Hours by Cost Type

Grouped By Employee AND calculates a Worker’'s Comp amount based on the W/C Rate assigned to the Cost Type.
Grouped By Deparment
Grouped By Joh GROSS PAY Based on Cost Typezand Worker's Comp Rates
Grouped By Cost Code PAID DATES EMPL s
Grouped By Emplovee. Then Cost Type From: j01-Jan-02 From: [FRANCIS
To: 3 1-Mar-02 T SMTHAPR
Worker's Comp Information C
umert
PAID OU TE JOBE  COSTCODE  DEFT  GTWHRS PAY RATE  GROSsPay WORate  parg  upcamt
Gross Pay Summary Reports OFFICE HELF
Grnss Pavw Summane b Fmnlmeee SWITHAPR  APRIL SMITH
1142002 H 0 OH 3.4 $10.00 23400 $0.37 $100.00 075
1me002 H 0 OH 17,45 $10.00 27450 $0.37 $100.00 058
110a002  H 0 OH 14.4 $10.00 $14400 3032 $100.00 3046
Cost Type /262002 H 0 aH 251 F10.00 5100 §03% $100.00 $1.12
wHE002 H 0 OH ¥1.75 $10.00 A0 $0.37 $100.00 $108
EE00: H 0 OH 7 $10.00 27000 $0.37 $100.00 059
252002 H 0 OH 5.2 $10.00 g2E200  $0.37 $100.00 081
2ERE002 H 0 OH 35 $10.00 1500 $0.37 $100.00 $
aEo0z  H 0 OH 125 $10.00 22500 $0.37 $100.00 072
amEo0:  H 0 OH 3.05 $10.00 50 3037 $100.00 7
3HB200Z H 0 OH 5.2 $10.00 f2E200 $0.37 $100.00 051
aEnE002 H 0 OH 16,65 $10.00 B166 50 $0.37 $100.00 053
3000 H 0 OH 07 $10.00 0700 3037 $100.00 0 6
SMITHAPR TOTALE 32580 4325800 #1043
OFFICE HELF TOTALS 32620 $2 258 00 $10.43
V
 SUPERINTENDENT
FRAN RANCIS JONES
a0 H 0 OH 40 F16.83 W20 $1.45 $100.00 76
1A12002  H 0 OH 40 F16.83 wra0e  $1.45 $100.00 76
1HMEE00Z  HITRIVER il CH 40 2.50 0000 145 $100.00 $145
1AEE002  HITRIVER 801D CH 40 .25 F2E0O0 145 $100.00 262
1/152002  H11RINVER 81D CH 40 .25 fEODD 145 $100.00 $2 62
1M02002  H 0 OH 40 $16 83 gTE0E $145 $100.00 076
1f2EE002 H 0 OH 40 F16 23 W20 $1.45 $100.00 76
Eo0:  H 0 OH 40 F16.83 W0 $1.45 $100.00 76
weE00z H 0 OH 40 $16 83 gTE0E $145 $100.00 076
2HERO0Z H 0 OH 40 Fi6.83 Wr20e $1.45 $100.00 76
IERE00E H 0 OH 40 F16.83 W20 $1.45 $100.00 76
afgoo:  H 0 OH 40 F16.83 W0 $1.45 $100.00 76
amE002 H 0 OH 40 $16 83 WrI0e $l45 $100.00 076
FROMCISS TOTALS 52000 47 23020 $105 29
SUPERINTENDENT TOTALS 52000 $7.320.60 $108.29
GRAND TOTAL FOR PERIOD SELECTED PERIDD | $105e88.20 | [ $116.72 |




