
Employee’s Worker’s Compensation Reports

The quickest way to open the Payroll Management Reports window for  printing Worker’s Comp
information reports is to type ‘PRR’ in the Index field on the Navigation/Home window.  There are
also ‘Payroll Reports’ buttons on the toolbars of various payroll windows in the program.

Select the appropriate
Paid Dates, Employ-
ees, and Payroll
Categories in the
‘From’ and ‘To’
fields.  Then click on
the appropriate
report.

Continue to the next
pages for examples
of payroll Worker’s
Compensation
information reports.

See other Help
Documents for
information on 941,
W2, Umemployment,
Payroll Transactions,
and Tax Liability
Reports.



The reports that are handy for Employee’s Worker’s Compensation
information are based on attaching Cost Types to payroll entries
when payroll is processed.  Cost Types can be set up as explained
in the Help Document about Cost Types.  There is a button on the
‘Payroll Management Reports’ window for opening the window to
set up Cost Types.  Notice that ‘Workers Comp Rates’ AND
‘Per Amount of Gross Wages’ can be attached to Cost Types.

See next page for information on attaching
‘Cost Types’ to payroll entries that have
already been posted.

Using ‘Cost Types’ for Employee’s Worker’s Compensation Reports



Using ‘Cost Types’ for Employee’s Worker’s Compensation Reports - continued

If you need to attach Cost Types to the Gross Pay entries for payroll
checks that have already been posted, use the button labeled ‘Review
Payroll Entries / Edit Cost Types Used in PR Entries’.

Notice that the ‘Cost Type’ field on the ‘Review Payroll Entries’
window is in blue.  That means that the ‘Cost Type’ for an entry can
be changed, if needed.

Continue to the next page.



Reports Handy For Employee’s Worker’s Compensation Information
Gross Pay and Hours Reports:  Grouped By Employee, Then Cost Type - Based on Paid
Dates and Employees selected.  This report totals all Gross Taxable Wages AND Hours by
employee AND by Cost Type.

Cost Types!



Reports Handy For Employee’s Worker’s Compensation Information - continued

Gross Pay and Hours Reports:  Worker’s Comp Information - Based on Paid Dates and
Employees selected.  This report totals all Gross Taxable Wages AND Hours by Cost Type
AND calculates a Worker’s Comp amount based on the W/C Rate assigned to the Cost Type.

Cost Types!


