Payroll Management Transaction Reports (Detail and Gross Pay Reports)

The quickest way to open the window feayroll Management Reportsis to type PRR’ in the
Index field on the Navigation/Home window. There are also ‘Payroll Reports’ buttons on the
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-\ toolbars of various payroll windows in the program.
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Detail Payroll Reports
Detail Reports
Grouped by Employee, Check Detail \

Grouped by Categony, Summed By Employse

Detail Reports: Grouped by Employee, Check Detal Based on Paid Dates, Employee,
and Payroll Categories selected. This report shows the detail payroll entries sorted by
Grouped by Employee, Summed By Ca% employee and grouped by check.

Deductions f Additions Only AN
Colurmnar Beport Sorted by Diate, The DETAIL PAYROLL REPORT
Columnar Beport Grouped by Ermplowug PAID DATES EMPLOYEES CATEGORIES
From: [15-Mar-07 From: |FRANCISJ From: |1 -REGULAR PAY
To: 15-Mar-07 To: SMITHAPR To: 26 - Child Support
FRANCIS) FRANCIS JONES 22232 23222
15Mar-07 REGULAR PAY §336.54 FRANCISIREGULAR PAY
15-Mar-07 REGULAR PAY F336.54 FRANCISHRES ULAR PAY
15-Mar-07 FEDERAL WWH ($15.38) EE?;NIEISJ-FED WH-BS Bxmpt3-$67302
15-mMar-07 STATE WH {3.23) FRANCISFSTATE WH-BS Bxmpt:3-$673 08
15-mMar-07 SOCIAL SEC WH (F41.73) FRANCISISOCIAL SEC WWH Wiage $673 02
18-Mar-07 MEDMCARE WH (53761 FRANCISHAEDICARE WH iage: $673.08
15-mMar-07 LOC AL WH (513 4F) FRANCISILOCALUH Wage $573.08
15-Mar-07 FED UNEMP EXP F5.28) mﬁﬂ%ﬁéggﬂ UNEMP LIAB
15Mar-07 FED UNEMP EXP £5.359 FRANCISHFED UNBMP Wage 367303
15-Mar-07 STATE UNEMP EXP (510.10) FRANCIZEST UNERP LIAB Wiage $673.08
15-Mar-07 STATE UNEMP EXP F10.10 FRANCISHSTATE UNBMP tiage 367308
18-Mar-07 Insurance i(Faf. 78y FRANCISHnsurance
15-Mar-07 Retire Pension Employee Contri (25 001 FRANCIS}Retire/Pension Employes Cortri
18-Mar-07 Retire Pension Employer Match §18.75 FRANCIZRetire/Fension Employer higtch
18-Mar-07 Retire/Pension Employer Contri i(F18.75) FRANCISHRetire/Pension Employer Contri
15-mar-07 Advances FO0.00 FRANCISHAdances
18-Mar-07 Child Support (F150.00) FRANCISHChild Support
FRANCISJ Net from Check Number 12002 $441.77
FRANCIS JONES NET FOR PERIOD $441.77
SMITHAPR APRIL SMITH TM1-11-1111
15Mar-07 REGULAR PAY §$400.00 SMITHAFR-REGULAR PAY
A A e e Tt




Detail Payroll Reports - continued
Detail Reports

: Detail Reports: Grouped by Employee, Summed By CategoryBased on Paid Dates,
Grouped by Emplovee, Check Detail

Employee, and Payroll Categories selected. This report summarizes the payroll entries for
Grouped by Employee, Summed By Category | the selected period into totals for the payroll categories and is sorted, grouped, and summed
Grouped by Category, Surnmed By Emplovee\, by employee.

Deductions § Additions Only

Columnar Beport Sorted by Date, Then Cheg PAY RO LL BY EMPLOYEE FOR PER IO D
Columnar Feport Grouped by Emplovee
PAID DATES EMPLOYEES CATEGORIES
From: [15-Mar07 From: |FRANCISJ From: |1 -REGULAR PAY
To: 15-Mar-07 To: SMITHAFPR To: 26 -Child Support
FRANCIS.) FRANCIS JONES 222222222
REGULAE PAY F673.05
FEDERAL WH $1:5.38)
STATE WH F9.23)
SOCIAL SECWH (541 .73
WEDICARE WH (39767
LOCAL WH §13.486)
Insurance [F26.73)
RetirePension Employes Contri (F25.0070
RetirePension Emplover Match 1875
RetirePension Employer Contri (F18.73)
Advances Fa0.00
Child Suppoit (F150.000
HETFOR PERIOD  $440.77
SMITHAPR APEIL SMITH T1-11-1111
REGULAR PAY 400,00
FEDERAL WH $15.08)
STATE WH F1269)
SOClAL SEC WH rF24.500
MEDICARE WH (F5.50
Insurance F25.007
NHETFOR PERIOD  $313.63
GRAND TOTAL - NET FOR PERIOD $755.40




Detail Payroll Reports - continued
Detail Reports
Grouped by Employee, Check Detail

Detail Reports: Grouped by Category, Summed By EmployeeBased on Paid Dates,
Employee, and Payroll Categories selected. This report summarizes the payroll entries for
the selected period into totals for the employees and is sorted, grouped, and summed by
payroll category.

Grouped by Emploves, Summed By Cateunr\v

Grouped by Category, Surnmed By Ernplovee\

Deductions / Additions Only N\
Colurmnar Beport Soried by Date, Then Check PAYRO LL BY CATEGO RY
PAID DATES EMPLOYEES CATEGORIES
L From: |15Var07 From: |FRANCISJ From: |1 -REGULAR PAY
To: 15Mar-07 To: SMITHAPR To: |26 - Child Support
REGULAR PAY
FR ARICTE FRAMCIS JOMES R FET3.08
SMITHAPR APRIL SMITH 11111111 F400.00
REGULAR PAY $1.073.08
FEDERAL WH
FRARICTS] FRAMCIS JOMES 2222 [$15.38)
SMITHAPR APRIL SMITH T11-11-1111 [§18.08)
FEDERAL WH ($33.46)
STATE WH
FRARICIE] FRAMCIS JOMES 2223227 F9.23
SMITHAPR APRIL SMITH 111111111 (31269
STATE WH ($21.92)
SOCIALSEC WH
FRARICTE] FRAMCIS JOMES 222202022 [$41.73)
SMITHAPR APRIL SMITH T11-11-1111 [$24.80)
SOCIAL SEC WH {$66.53)
NEDICARE WH
FRARICIE] FRAMCIS JOMES 2223227 F9.7EY
SMITHAPR APRIL SMITH T11-11-1111 (F5.507
MEDICARE WH ($15.56)
LOCAL WH
FRARICTE] FRAMCIS JOMES 222202022 [§13.48)
e v




Detail Payroll Reports - continued
Detail Reports
Grouped by Employee, Check Detail

Detail Reports: Deductions / Additions Only- Based on Paid Dates, Employee, and Payroll
Categories selected. This report shows the detail of Deduction/Additions entries only, and totals

Grouped by Emploves, Summed By Category them by employee.

Grouped by Categony, Summed By Emploves

Deductions / Additions Only T ——
Colurmnar Beport Sored by Date, Then

—

Colurnar Beport Grouped by Employe

Employee Deductions/Additions Report

PAID DATES EMPLOYEES CATEGORIES
From: 15-Mar-07 From: |FRANCISJ From: [1-REGULAR PAY
To: 15-Mar07 To: SMITHAPR To: 26 - Child Support
FRANCIS) FRANCIS JONES 22222 2222
Advances
15-Mar-07 CK £ 12002 3000 FRANCISHAdvances
ADVAHCES $90.00
Child Support
15-har-07 CK # 12002 ($150.00) FRAMCISHChild Support
CHILD SUPPORT {$150.00)
Insurance
13-har-07 CK # 12002 [($56.75) FRANCISHnsurance
IHSURAHCE {$56.75)
Retire/Pension Employes Contri
13-har-07 CK # 12002 ($25.00) FRANCIS)RetrePension Employee Contri
RETIRE/PEHSIOHN ENMPLOYEE COHTRI {$25.00)
Retire Pension Employer Contri
13-har-07 CK & 12002 ($158.75) FRAHCIS)Retire/fenson Emplower Contri
RETIRE PEHSIOH EMPLOYER COHNTRI {$18.75)
Retire Pension Employer Match
13-tar-07 CK £ 12002 $1875 FRANCIS)Retire/Fendon Employer biach
RETIRE/PEHSIOH EMPLOYER MATCH $18.75
FRANCIS JONES TOTAL ’§141.?5t
SMITHAPR APRIL SMITH T11-11-1111
Insurance
13-tar-07 CK # 12003 ($25.00) HAMTHARR-haurance
IHSUR ANCE ($25.00)

%

GRAND TOTAL {$166.75)




Detail Payroll Reports - continued
etail Reports: Columnar Report Sorted by Date, Then Check Based on Paid Dates

Grouped by Emploves, Check Detail

and Employees selected. This report displays the payroll information in payroll category

Grouped by Employes, Summed By Category  columns. It is sorted by Date and then by Check Number.
Grouped by Category, Summed By Employes

Deductions § Additions Only

Colurmnar Beport Sored by Date, Then Che:lf

Colurmnar Beport Grouped by Employes \

\

\

\

Columnar Payroll Report (Use Page Setup to select Landscape style)

PAID DATES EMPLOYEES

From: [01-Mar07 From: |[FRANCISJ

To: 31-Mar-07 To: SMITHAPR
Date [Check # | Reg.Pay| Other| Fed WH State | Soc Sec|Medicare| 5iDis Local| Mo Tax NET

Pay WH WH WH| Add/Ded

FEANCIST  [Francis Jores 15Ma07 L2002 &73.08 0. -1538 -2.23 41,73 -5.76 0. -13 46 -14175 44177
GMITHAPE |4l Srmth 15 Ma07 12005 400.00 0. -1308 -12.69 -24.80 -5.80 0. 000 -25.00 313.63
FRANCIST  [Franms Jones 31-Ma07  |12030 a73.08 0. -1538 -2.25 41.735 -3.76 0. -13 46 23175 351797
EMITHAPE |4l Snath S31-Ma07  |12051 400,00 0. -1208 -12.69 -24.80 -5.80 0. 000 -25.00 313.83
2,148 .16 0oo -85 -435.84 -133.06 -Gll2 000 - 2652 -423.50 142080

ITntal Gross Pay I

2,146 16




Detail Payroll Reports - continued
Detail Reports

: Detail Reports: Columnar Report Grouped by Employee Based on Paid Dates and
Grouped by Emploves, Check Detail

Employees selected. This report displays the payroll information in payroll category columns. It
Grouped by Employee, summed By Category js grouped and totaled by Employee. The recoards are first sorted by Employee, then by Date

Grouped by Category, Summed By Employee  @and then by Check Number.
Deductions  Additions Only
Colurmnar Beport Soried by Date, Then Check

Columnar Beport Grouped by Employes

\

vy

N\
\
Columnar Payroll Report Summed by Employee
PAID DATES EMPLOYEES
From: [01-Mar-07 From: [FRANCISJ
To: 31-Mar-07 To: SMITHAPR
FRAMNCIST
Date Check & |Reg.Pay | Other |Fed WH | State Soc Sec (Medicare| SiDis Local |No Tax NET
Pay WH WH WH Add/Ded
FRANCIST Francis Jones
1 5-Mlar07 12002 57508 onoa -1538 L2323 -41.73 -G8 0.m -1345 -141.75 441777
= 1-Mar1? 12050 51302 onoa -1538 L2323 -41.73 -7 0.m -13.45 -231.75 3511
FRANCIST Totak | 1346.16 0.00 -3.76 -18.45 146 -19.52 0.00 2w 3T T8
Gross Pay: 1.346.16

- __________________________________________________________________________________________________________________]
SMITHAPR April Smith

L3Mar07 (12003 400.00 ona -1808 -124%9 -24.80 =50 0m 0.m -25.00 315363

Gl-Mar07? 12051 400.00 ona -1808 -124%9 -24.80 =520 0m 0.m -25.00 315383

SMITHAPR Totals| #0000 oo0]  3als| 253 -49.60 1160 0.00 o.o0] 200 62726
Gross Pay: £00.00

GRAND TOTALS 2,146.16 u.unI -66.92 <4384] -13306 3L12 0.00 -26.92 4:350' 1,4m.an|

I Total Gross Pay: I 1. 146.16 I




Gross Pay and Hours Reports

Gross Pay and Hours Reports -
For reports, conwert 1 salary |'u:|l.| GROSS PAY DETAI L BY EMPLOYEE
Grouped By Emploveed PAID DATES EMPLOYEES
Grouped Bv Depanmant From: 01 4Mar-07 From: |FRANCISJ
A To: 314ar-07 To: SMITHAPR
Grouped By Job
DEPT JOB CODE PAID DATE OTVHRS RATE GROSS PAY
Grouped By Cost Code
CERANCISL)  FRANCIS JONES
CH IEIVSTAY  3HS2007 40 5.4 $336.54
To review ‘Gross Pay’ reports th CH H11RIVER 3M 52007 40 $5.41 $336.54
include totals of hours Worked’ use CH 38118 ST AN 32007 20 241 F1E8.27
the reports listed under ‘Gross Pay CH H11RIVER 3431 £2007 B0 §.41 $504 81
and Hours Reports’. These reports FRANCIS.) TOTALS 160.00 $1,346.16
can be grouped and totaled by émnHApE) APRIL SMITH
Employee, Department, Job, or Cost oH H 301562007 40 $10.00 $400.00
Code. They are based on the se- OH H rFe20ar 40 F10.00 F400.00
lected range of Paid Dates and SMITHAPR TOTALS 80.00 $800.00
Employees. \ GRAND TOTAL FOR PERIOD SELECTED $2,146. 16
Examples of the ‘Gross Pay and N
Hours Reports’ are on this page and _
on the next page. GROSS PAY DETAIL BY DEPARTMENT
PAID DATES EMPLOYEES
From: 01-Mar-07 From: |[FRANCISJ
To: 31 -Mar-07 To: SMITHAPR
JOB PAID DATE OTYHRS  RATE GROSS PAY
Q cH
FRANCIS) FRANCIS JOMES IBIVSTEY 352007 40 3.4 $336 54
FRANCIS) FRANCIS JOMES HIMRIVER  3/15/2007 40 3.4 $336 54
FRANCIS) FRANCIS JOMNES IEI1VSTAY 36312007 20 $ 41 $168.27
FRANCIS) FRANCIS JOMNES HI1RIVER 33172007 Bl $ 41 $504 51
CH TOTALS 160.00 $1,346.16
SMITHAPR  APRIL SMITH H 31562007 40 $10.00 $400.00
SMITHAPR  APRIL SMITH H 303112007 40 $10.00 $400.00
OH TOTALS 80.00 $300.00
GRAND TOTAL FOR PERIOD SELECTED $2,146.16




Gross Pay and Hours Reports - continued

GROSS PAY DETAIL BY JOB

For reports, corrvert 1 salary hour inko-= hours,
— FAID DATES EMPLOYEES
Grouped By Emplovee
= B " t From: o1-Mar-07 From: |FRANCISJ
e — To: 31-Mar-07 To: SMITHAPR
Grouped By Job
DEPT PAID DATE OTYHRS RATE GROSS PAY
Grouped By Cost Code
A <a11msTAV
010 Superintendents
FRAMCIS)  FRAMCIS JOMES CH 3M 512007 40 .41 F336.54
FRAMCIS)  FRAMCIS JOMES CH 343112007 20 .41 F165.27
Superintendents 60.00 $504.81
B1MVISTAY TOTALS 60.00 $504.81
e rr
BAID DATES EVPLOYEES M 512007 40 £10.00 £400.00
11 12007 40 F10.00 F400.00
From: 01 ar-07 From: FRANCISJ 0-HCOHE £0.00 $E00.00
To: 31 Mar-07 ToO: SMITHAPR s 90.00 $800.00
DEPT PAID DATE OTYHRS RATE GROSS PAY
0 -HNONE
JOB H M 52007 40 541 F336.54
SMITHAP R APRIL SMITH oH 3M 5007 40 £10.00 f400.00 (312007 &0 8.4 Fa04.81
SMITHAPR  APRIL SMITH OH S 2007 40 $10.00 §400.00  printendents 100.00 $841.35
H TOTALS &0.00 $800.00 LS 100,00 $041.35
0 TOTALS 20.00 $200.00
| FOR PERIOD SELECTED I $2,146.16
<0010 Superintendenmts >
JOB 381MVISTAV
FRAMCIS. FRAMCIS JOMES CH 3M 5007 40 £3.41 F336.54
FRAMCIS. FRAMCIS JOMES CH 343 2007 20 £3.41 F165.27
I1VISTAV TOTALS 60.00 $50431
JOB  HURIVER
FRAMCIS.) FRAMCIS JOMES H 3M 5007 40 £5 41 £336 .54
FRAMCIS.) FRAMCIS JOMES H 3434 2007 B0 £5 41 £504 51
H1MRIVER TOTALS 100.00 $841.35
9010 TOTALS 160.00 $1,346.16
GRAND TOTAL FOR PERIOD SELECTED $2,146.16




Gross Pay Summary Reports

0ss P ary Repa Gross Pay Summary By Employee Based on Paid Dates and Employees selected. This
Gross Pay Summary by Employes report totals all Taxable Gross Wages for the selected period and displays the total Gross Pay
Social Security and Medicare Wages for each employee.
PAID DATES EMPLOYEES
Social Security and Medicare Wages From: |01-Mar-07 From: |[FRANCISJ
Based on Paid Dates selected ONLY. T\is To: 31-Mar-07 To: SMITHAPR
report displays the Wages paid to each
employee during the period selected AND FRAMCIS] FRAMCIS JOMES 22220 $1,346.18
disp|ays the emp|0yees’Year-To_Date SMITHARPR APRIL SMITH TM1-11-111 Fa00.00
Wages. The Social Security and Medicare GRAND TOTAL FOR PERIOD SELECTED $2.146.16

Wages paid during the period are also
displayed. The SS and Medicare wages are
calculated based on their respective Wage
Limits as required by the IRS. (See Payroll
Setup Help documents about setting up Tax
Categories and Wage Limits.)

SOCIAL SECURITY AND MEDICARE WAGES

Only employees paid during the Period Selected will display, so the total for Y TD Wages may not equal
the total for all Wages Paid during the vear.

BAD DATES SOCIAL SEC WAGE LIMIT
From: 01-Mar07 $97,500.00
MEDICARE WAGE LIMIT
To: 31-Mar-07 $99.999,999 00
Period Wages YTD Wage | S5Wage This Pd [Med Wage This Pd
FRAMCIS FRAMCIS JOMES $1.346.16 $1.346.16 1 34616 $1.346.16
SMITHAPR APRIL SMITH $500.00 $300.00 $200.00 $500.00

GRAND TOTALS FOR PERIOD SELECTED |  §214616 | §2/14616 | §214616 |  $2,146.16 |




