
Payroll Tax Liabilities AND Other Payroll Liabilities Posted By The Program

This Help Document will cover how to review and pay Payroll Taxes and Other
Payroll Tax Liabilities that are posted by the program as a result of printing payroll
checks.

Continue to the next page.



As described in the Help Document about setting up Payroll, you will select
General Ledger Numbers AND Vendors that the program will use for posting
Payroll Taxes AND Other Payroll Liabilities.   After payroll checks are printed
and posted, the program will take care of posting payroll liabilities as Unpaid
Bills in Accounts Payable.  The windows shown on this page are the setup
windows for Tax Categories AND for Payroll Additions/Deductions.  See Help
Documents on those windows.    Continue to the next page.

Supplying G/L Account Numbers and Vendors For The Payroll Liabilities



Federal “941” Tax Liability

Federal ‘941’Payroll Taxes include Federal Withholding, Social Security, and Medicare taxes.  These are often referred to as ‘941’ taxes
because the total of these taxes are reported to the IRS on a quarterly ‘941 Return’.  The Federal, Social Security, and Medicare taxes
withheld from employees, AND the matching employer Social Security and Medicare taxes must be paid to the IRS regularly.  When they
are paid is based in information you should receive from the IRS.  Quite often, employers will ‘deposit’ these taxes at their bank using
coupons supplied by the IRS.  OR, they will pay the taxes via electronic payroll tax deposits at their bank  (see end of this page).

The Federal Tax Liability report shown on the following page displays the Federal Taxes that are due to the IRS for one payroll date.
This report shows the General Ledger account number that each of the Federal Taxes due were posted to.  At the time Payroll Checks are
posted, the program posts the Payroll Taxes withheld AND the employer’s payroll taxes to the Payroll Tax Payable liability accounts that
were selected on the “Edit PR Tax Categories” screen.  (See Payroll Setup Help documents.)

IN ADDITION, the program then posts entries to those same liability accounts to send the balances due for Payroll Taxes to Accounts
Payable as  “bills” due.  The Vendors used are the Liability Vendors that are selected on the “Edit PR Tax Categories” window shown on
the previous page.  The program reduces the Payroll Tax Payable Liability accounts (or debits them) when it sends the amounts due to
Accounts Payable.  Therefore, the General Ledger Payroll Tax Payable accounts on your accounting reports will probably always have a
balance of zero.  That’s because the Payroll Taxes Payable amounts have become part of the Accounts Payable balance.

If you open the “Select Individual Bills To Pay” window in Payables right after payroll checks have been posted, you can scroll through
the records and see that the amounts due for Payroll Taxes have been posted as UNPAID bills.  When the payroll tax deposit is due, just
select the amounts TO PAY and pay them just like any other bill.  (See Help Documents about paying vendor bills.)

HINT:  It is a good idea to compare the total selected TO PAY for the payroll tax deposit to the total on a Federal Tax Liability Report that
is shown on th following page for the period that is being paid.

NOTE:  A vendor must be set up for electronic payroll tax deposits even though a check is not actually used to pay the taxes.  The taxes
due will still be posted to Accounts Payable.  At the time the electronic tax deposit is made, select the taxes TO PAY and use the Post
Check function in Accounts Payable to post the payment.  Since a check number is required, use a series of large check numbers that can
begin with 941....  (For example, use 941000, 941001, 941002 IF these check numbers will never be the same as actual checks that you
are using.)

SUGGESTION:  Periodically, print a General Ledger (Index-> GL) of the Payroll Tax Liability accounts (Payroll Tax Payable accounts in
Current Liabilities) to make sure that the entries are clearing as expected.



Federal Tax Liability Report
The quickest way to open the window to produce a ‘Federal Tax Liability Report’ is to type ‘PRR’ in the Index
field on the Navigation/Home window.

On the ‘Payroll Mgt Reports’ window, enter the appropriate range
of dates.  Then click on ‘Federal Tax (941) Liability Report’.

Continue to the next page.



Federal Taxes Posted As Bills Due in Accounts Payable

After Payroll Checks are posted, the Federal 941 Payroll Taxes that are due to the IRS as a result will be posted by the program as
‘Unpaid Invoices’ in Accounts Payable.  They will be posted to the vendor you selected for paying Federal Withholding, Social Security,
AND Medicare taxes on the ‘Edit Payroll Tax Categories’ window.  (See Help Document about Payroll Setup.)  In our demo books, the
vendor is the Bank of America because that’s where we deposit our  941 Federal Taxes when they are due.

The ‘Select Individual Invoices To Pay’ window shown below is described in Help Documents about paying Vendor Bills.  It is dis-
played here to show you how the Federal 941 taxes shown on the previous report  total to the SAME amount as the Unpaid Bills due to
the Bank of America for the payroll date on the report.

When it is time to pay the Federal Payroll taxes (per instructions you will receive from the IRS), simply select the invoices to pay and
Print or Post the Check.   Unpaid payroll taxes will accumulate from different payroll dates, so make sure you ONLY select the taxes
that are due for the appropriate period required by the IRS.



State and Local Tax Withholdings Report
The same principals as described for Federal 941 Taxes applies to State and Local Withholding taxes.  The quick-
est way to open the window to produce a ‘State/Locat Tax Withholdings’ report is to type ‘PRR’ in the Index field
on the Navigation/Home window.

On the ‘Payroll Mgt Reports’ window, enter the appropriate range
of dates.  Then click on ‘State and Local Tax Withholdings
Report’.



Unemployment Taxes - Federal (940) and State

IF you elect for the program to calculate and post Federal and State Unemployment taxes each time payroll is processed, the
program will take care of posting the resulting Unemployment taxes as Unpaid Vendor Bills.  (See Help Documents about setting
up Tax Categories for more information on electing to have the program calculate and post unemployment taxes.)

The first screenshot below shows the Unpaid Federal Unemployment taxes due to the IRS940 vendor.  The second screenshot
shows the Unpaid State Unemployment taxes due to the state’s unemployment office. (Our example is Texas.)   The dates that
these bills are paid will depend on IRS and State regulations.



Other Payroll Liabilities

Notice that other amounts that are due to outside parties as a result of processing payroll have automatically ended up as Unpaid Bills
that can be selected to pay in Accounts Payable.  The Vendors the program will use for posting these ‘Other Payroll Liabilities’ as bills
due are based on Vendors set up on the ‘Add/Edit Payroll Additions and Deduction Categories’ window, OR on Vendors selected for
the deductions when processing payroll.  (See Help Documents about setting up payroll AND about preparing current payroll.)

The first example shown below is for bills due to pay for Pension/Retirement plans based on amounts withheld from employees and
matched by employer.  The second example is for a bill due for Child Support that was withheld from an employee’s pay check.


