Open the Window To Prepare Current Payroll

View CHS Setup Steps

Jobh Budget, Bids, Costs (JBE)

Joh Status, Scheduling (J8)

Purchase Orders (PO)

Change Orders (C0O)

Vendor Bills, Checks (BI)

Cwrrent Payroll (PR)

Throw Fammacte iR

| [gle[=F20edFF. - Prepare Current Pavroll

OR, simply typePR’in theIndex field on the Navigation/Home window.

Task Menu To open the window to prepare payroll before printing payroll checks, click on the button
labeled Current Payroll’ under the Task Menus on the Navigation/Home window.

The window shown below will open displaying a list of all active employees. This window is
explained in more detail on the following pages.

NOTE: Before processing current payroll, make sure that the steps to setup payroll categories
and tax rates have been followed. See separate Help Documents about setting up payroll.

Also note that there is a ‘Payroll Setup’ button on the toolbar of the window shown below.

%J, EL dh AddjEdit Employ®es |Payrdll Setup ~ |[Checks = |Payroll Forms and Reporks |Current Period |Go To Payroll Mgt |Filker Records =

T Remove Filker/Sort

Select Employees to ‘PH}’ For Current Payroll

Payroll Tables Year:

2009

il

?

Home

b8

Open and create Current Payroll entries for an employee by placing a check mark in the check box for the

ermployee. (Use a mouse click or press the space bar when the box is highlighted.) Edit Current entries for
the employee by using the "Edit Curr Pay" button to the left of the ermployee's name. Delete Current
Fayroll entries for an employee by removing the check mark in the check box,

Current Payroll Report

Erint/Post Payroll Checks

Enter a Payroll Date to 01/08/09 2009
enahle the screen.--——-—- - Pay Depart- |Wage Expense | Tax Expense | Exemptions | Addl State | Adjust Fed
Petiod menk &/L Mumber G&/L Mumber  [Federalf Skate | Exemptions | WH/ State
JHead of  |WH By Amt;
PAY? Emp Code Emploves Mame Pay Twpe Haousehald
w4 Edit FRAMNZIS] FRAMNCIS JOMES SALARY - [BS - [CH - ;i.lLl:.:;.RIES - gl.ﬁ.lﬁ?l-?OLL - 3 o £0.00 o
indk 2l 2 acs
Curr Pay SUPERIMTEM _ |TAXES- 3 Head Hshid [ $0.00
Edit  |[SMITHAFR  [APRIL SMITH SALARY - wfwm - oo oeso o ceto . 1 0 go.on |
Curr Pay OEEICE & TANES. U He:ad Hshid [ §0.00 | 7




Select Employees To Pay For Current Payroll

The ‘Select Employees To Pay.window shown below will list all employees that have an Active status. Its purpose is to select
employees that will be paid for the Current Payroll that is being processed. The features on the window will be lockideuistil a

entered in theEnter a Payroll Date to enable the screehfield.

If a check mark is placed in the field to the left of an employee’s line,

another screen will open in order to prepare the Current Payroll entries for that employee. If the check mark is renpowed, a po
window will allow you to remove all Current Unpaid Payroll entries for the employee. If there is a check markaytheheck box
to the left of any employees when this window is first opened, it means that some Current Unpaid Payroll entries haveealready b

prepared for that employee.

%l il @ Add/Edit Emplovess |Payroll Sstup = |Checks + |Payroll Forms and Reports |Current Period |Go To Payrall Mgt |Eilber Records +

See more information below the screenshot.

T, Remove FilkerSort

Select Employees to Pay For Current Payroll

Payroll Tables Year:

R[B]=] 2] o] €]

2009

Fayroll entries far an employee by remaving the check mark in the check box.

Cpen and create Current Payroll entries for an employee by placing a check mark in the check box for the
employee. (lUse a mouse click or press the space bar when the box is highlighted.) Edit Current entries far
the employee by using the "Edit Curr Pay" buttan to the left of the employee's name. Delete Current

Current Payroll Report

Print/Post Payrall Checks

Enter a Payroll Date to 01/08/09 2009
enahle the screern.-——- - Pay Depart- |'Wage Expense | Tax Expense | Exemnptions Addl Stake | Adjust Fed
Period menk /L Murnber GJL Murber  |Federalf Skate | Exemptions | WH/ State
/ fHead of  |"WH By Amik:
PAYZ? Emp Code mployves Mame Pay Type Household
o Edit FRAMNCIS] RAMNCIS JONES SALARY - |BS = |CH - ;?ﬁ.lﬂ - [#110- - 3 0 $0.00
"7 Curr Pay LI -
o smm/{ oRIL ShTH s o ofon < Fedl| The Payroll Date or Dates Entered Do Not Match the Year
dl SoLA
C P - - / - -
urr Pay ==l for Loaded Payroll Tax Tables And Rates! Therefore,

7/

Enter a Payroll Date to enable the screen.The payroll date
entered here will affect the payroll calculations that occur on
the Current Payroll window for each employee. Year-To-Da
Gross Wages that are used for some of the payroll tax calcu
tions are based on the date that is entered in this field.

IF the program detects that the year entered does not matc
year for the loaded payroll tax tables, a window will pop up
update the payroll taxes. Read the information on the wi¥fd
It is self explanatory. Updated Payroll Tax Tables will be
supplied on our website for download each year. This wind
will use those tables to update tax tables for a new year.

Continue to the next page.

calculations for current payroll or certain payroll reports
will not be accurate. Please use the button below to update
tax tables to the appropriate year before processing payroll
or certain payroll reports.

2009

Do wou wank the program ko calculate and post Federal Unemployment
kaxes for every emploves every time payroll is processedr?

eed Answer i

Answering ‘Mo’ to the above question means that you have decided ta jusk use the reporks awvailable
ko calculate Federal unemplovment taxes each quarter instead of having the program post Federal
IInemployvment Liability entries for every employvee each time payroll is processed, Since the
Employer, and MOT the Employes, pavs Federal Unemplovment taxes, answering ‘Mo’ above will
MOT affect Employvess' Met Pay.

Update Tax Tables and Rates to ¥ear Shown Above




Select Employees To Pay For Current Payroll - continued

PAY? - Place a check mark in this field in order to prepare Cugrent

Payroll entries for an employee. Use the mouse to click in the Neld Ezgﬁrleatiae‘-";cﬂr':agst_ﬂ_ﬂ} 03/15/07
OR press the space bar when the field is active. Clicking or pregsing i

the space bar will toggle the check mark on and off. If a check mgrk is.., E

) ha ) ? mp Code | Employee Name | Pay Typ
placed in this field, the Current Payroll window for the employee Wl .. (FRancE)  FRAnCEs JoMEs CALART
open. (See following pages.) If a check mark is removed, a window ** curr Pay
will pop up to verify deletion of all Current Unpaid Payroll entries for _ Edit  [PMITHAPR [APRILSMITH AL AR
the employee. Cury Pay

Edit Curr Pay (command button) - To view or make adjustments to
an employee’s Current Unpaid Payroll entries , (if there is already
check mark for the employee), use this button to open the Current
Payroll window for the employee.

Pay Period, Department, Wage Expense G/L Number, Tax Expense G/L Number, Exemptions Federal/State, Addl State Ex-
emptions/ Head of Household, Adjust Fed WH/ State WH By Amt:- All of these fields display information that was entered on

the Add/Edit Employee Setup window. (See Help Documents for setting up employees.) The fields are shown on this window so that
changes can be made to the employee’s master data without having to open the Add/Edit Employees window. This master data will
affect how Payroll is posted and how Payroll Taxes are calculated for the employee. Any changes posted to this damtvél upda
employee’s master data. Most of the time you will not make any changes to these fields.

Continue to the next page.

Enter a Payroll Date to 03/15/07

enable the screen.--——- - Pay |Depart- Wage Tax Expense |Exemptions | Addl State | Adjust
Period | ment |Expense G/L | G/L Mumber | Federal/ [Exemptions | Fed WH/
Mumber State fHead of |State WH
PAY? Emp Code | Employee Mame | Pay Type Household | By Amt:
~  Edit |FRANCIS]  [FRANCIS JONES SALARY < [BS < |CH - [Je0i0- - Jeric- - 3 0 $0.00
" Curr Pay N SALARIES- —[PAYROLL 3 Head Hshld T $0.00
v Edit SMITHAPE. APRIL SMITH SALARY = WM - JOH - [S050- = [5110- - 1 o $0.00
Cure Pay N SALARIES:  —[PAYROLL 0 eadtshg ] $0.00




Retirement/Pension Deductions and Contributions
After placing a check mary in the ‘Pay?’check box OR using the ‘Edit Curr Pay’ button on the previous window, the progfaeukiil see if
the employee has been set upRetirement/Pensiondeductions and contributions (as explained on the Employee Setup Help Document). IF the
employee will be contributing a percent of their Gross Wages, you will receive a pop up message reminding you to usdadbelbdttGneate
Retire/Pension Entries’ on the Current Payroll Screen for the employee AFTER you have posted the current Gross Waggen Wiliaidyu
up the window shown below. IF the employee will contribute a flat amount, the screen shown below will open right aveay.th&eviorma-
tion on that window and use the button labelges; Post Entries to have the program post the appropriate Employee and Employer contribu-

tion entries as deductions. Do vou want CHS to post retirement/pension entries based on the information helow?

NOTE: The information on this windo
will already be filled in based on informa
tion from the employee setup window.

NOTE! Changes in the fields below must be done on the Employes Setup window,
Howeever, the arounts CaM be changed in the Non Taxable Deductionsfadditions section of
the Current Payroll window after these are posted there .

EMPLOYEE
Retire/Penzion Plan’? Iv Employee Flat Contribe $26.00

A= e |OF % of Gross ‘Wager X | EI.EIEIJ'é| = | $U.%

$0.00 Employee Contribution To Post (Based on Cap) [vendor To Pay| [PUGEIAED
Remaining &y ailable 25,00 COMNWAYF [Cap):

If the button labeledYes, Post Entriesis

used, the program will create the ‘Nonta
able Deductions/ Additions’ Retirement
Pension entries for you. The bottom left

hand portion of the Current Payroll win- #6,000.00 oI
dow will display those entries, as shown EMPLOYER
below. (See entire Current Payroll wind Employer Contribution? v [ of Employee Contib: 75.00% $18.75 DATE HIRED:

01 Flat Amount $0.00

“r'ear Employer Max [Cap): $6.000.00 ———
¥rs of Service

Emplover Contribution To Post (Based on Cap)  |Wendor To Pay
$15.75 COMNWAYE :

on the following page.) 4T0 Emplover Contrib

\ $0.,00

Femaining Available
$6,000.00

etire/Penzion Plan Code |D-401(K) Elective Deferral -
F!\tire Plan GL Exp Mum  |8T40-RETIREMEMT /PENSION-ADMIM -
\

/Yes, Post Entries ‘ Do Not Post the Entries

Non-Taxable DEDUCTIONS or ADDITIONS
sted as a kil due in Payables,

| PR CATEGORY Gl # DEPT JOE Amounk | Mrkup | Ded-YYendor | Cost Type
Child Suppart 12345 <« JCH = |H - - -150.00| 0.00%SCOTTCHE - |JOTHER. -
Fetire/Fension | » 12338 - JCH = |H = |0-0-KNOME - 2500 0O00F(COMWAYF - JOTHER  «
Retira/Pension |~ 13140 - JCH = |H = |0-0-MOME - 18.75| 0O0%|Z = |STHER -
Fetire/Fension | - 12339 - JCH - |H - |0-0-MZME - Slays( 000 (COMWAYF - |OTHER -

- n ] D.ﬂ'ﬂ'ﬂz_ﬂw—_
e [HOHF _In I TR T | nanl nnongl? o

DEDUCTIONS /ADDITIONS TOTAL = ($141.75) ’ﬂ

¥ | b




Prepare Current Payroll Entries For Employee

The window shown below displays the Current Unpaid Payroll entries for an employee. When this window is first opened,esome Wag
AND Deductions/Additions information will be filled in based on information set up on the Add/Edit Employees setup window. The
‘Current Payroll Taxable Wages AND the ‘Nontaxable Deductions/Additionscan be edited as needed for the Current Payroll.

Additional new Wage and Deductions/Additions entries can also be entered. After you have made any adjustments needed, use the
“Calculate Taxes command button to calculate the Payroll Taxes. NOTE: Retirement/Pension Employee contributions are not subject
to Federal Withholding taxes and CHS will calculate the Fed WH taxes based on the Gross Wages less the Retirement/Pension Plan
contribution.

New lines are designated with an asterisk to the left of the line. Each time data is entered on a new line, the progpay it d
other line with an asterisk to use for additional entries, if needed.
Continue to the next page for more information on this window.

Current Pa‘,r'l'D” For FRANCIS JONES Close Even Though Taxes Are Zero @ i ] ?

Maote:Lines with an asterisk () to the left are for new lines (records).  [Motes from Emploves JRemember to pay Francis For mileage,
Setup Window
(cannot edit herg)---=

[

o ToWages | o To Deductsitdd | Create Retire/ Pension Entries

Current Payroll Taxable WAGES [Calc Rate (if needed)-> |Salary]  673.08]Hrs| 80.00] Rate]  5.4135] -

PR CATEGORY GL MNUM DEPT J0B J0B COST CODE DESCRIPT. HRS RATE TOTAL Markup Cost Type
REGULAR PAY  + 14010 ~|+]H ~ |[HUIRIVE ~ |4 [2010-5up « | 4| ¢ |FRANCISIREGULAL 40,00 g.41 $336.54 | 25.00%[SUPERIMNT » |4
p |[FEGULAR FAY & 14010 «|+|H ~ [TESTS = |4 [9010-5upe = | 4| ¢ JFRANCISI-REGULAL 40,00 g.41 $336.54 | 25.00%[SUPERIMNT « |4
# |REGULAR FAY - 14010 - |+ |_H ~ |H « | #[5010-Sup -~ | 4| ¢ [FRAMCISJ-REGULAL 0,00 67302 SUPERIMT » |4
To review Job Budget, PO's, Change Order, and Actual Costs, WAGE TOTALS > | Bl].l]l]| Hrs $673.08 | Retire/Pension Amk
click the $ butkan ko the right of the Cost Code field. Wages Subject to Fed. and State W /H-> $648.08 || (75001 | Rd

Non-Taxzable DEDUCTIONS or ADDITIONS

Withholding Taxes

Deductions(-] with a Ded-Vendor other than 2 will be posted as a bill dus in Payables, Tax CATEGORY  AMOUNT

| PRCATEGORY | GL# | DEPT JCE Cost Code | Amount [Mrkup | Ded-Vendor | Cost Type  ||FEDERALWH -15.39| Change

Child upport 2345 < JcH - H » [0-0-MOME - -1s000 0O00E[SCOTTCHE - |OTHER - -9.23| Change

Retire/Pension | » J2329 - JcH - |H + |0-0-FMCHE - -25.00( DOORMCONWAYF - JOTHER - SOCIAL SEC W -41,73| Change

Retire/Pension [ » [3140 «JCH = H - |0-0-MCRE - 1875 000% 7 = |OTHER. - |[MEDICARE WiH -2.76| Change

Retire/Pension | » J2330  «|cH - H » [0-0-MOME - 4875 0O0E|COMWAYF - |OTHER  ~  |STATE DIsABILITT Wik 0.00] Change
- o S - [oMONE  -|  @oon] ool - loher e e pe—"

e [NOHE _In ) ST T - nonl nnnEle _lmuFe
DEDUCTIONS,/ADDITIONS TOTAL= ($141.75) ’ﬂ TOTAL TAX WH ($89.57) j
4

l |
nNet Pay Check
$441.76

If Taxes are not calculated before exiting this window, the program will pause and

recalculate them before allowing the exit, T3 e =

Calculate Taxes




Prepare Current Payroll Entries For Employee - continued

The information on this page relates to the Current Payroll window shown on the previous page.

CURRENT PAYROLL TAXABLE WAGES

The entries posted in this section are Gross Wages that will be used for calculating Payroll Taxes. The only Payrodl &ziggolean

the PR Category drop down field will be Wages categories. (See Payroll Setup Help Document about setting up Wage Categories.)
When the Current Payroll Screen is first opened for an employee, one Wage entry will display based on information frooydesempl
master setup data. This entry can be edited as needed. Additional Wage entries may be posted on lines with an akt#risk to the

The fields in this section are similar to fields on the Add/Edit Vendor Bills window. See Help Document about posting \fsridor B
more information on those fields. If the employee is paid on an HOURLY basis, enter the number of hours in the HRSafi¢the so th
TOTAL pay will be calculated.

[Calc Rate (F needed)-> |Salary|  673.08] Hrs| 80.00] Rate]  8.4135] -
PR CATEGORY L WM DEFT J0B J0B COST CODE DESCRIPT. HRS  RATE TOTAL  Markup  Cost Type
REGULAR PAY » [4010 < |4|cH  « [H11RIVE » |4 [o010-5um | 4| ¢ [FRANCIS-REGULA] 40,00 5.41[  $336.54 | 2500%[SUPERINT ~ |+

p [REGULAR PaY L la0t0 « | 4cH - [TESTZ « |4 [9010-5up - | 4| ¢ [FRANCISESREGULAL 40,00 841  $336.54 | 2500%[SUPERIMT ~ |4

# [REGULAR PAY - 4010 < |4|cH - H ~ |+ [3010-5um ~ | 4| ¢ [FRANCIS-REGULAN 0000 673.08 SUPERIMT = |4
To review Job Budget, PO's, Change Order, and Actual Costs, WAGE TOTALS [ 80.00|Hrs $673.08 | Retirs/Pension Amt —
click the $ butkon to the right of the Cost Code fisld, Wages Subject to Fed. and State W/H- > #648.08 || {£25.007 ] Rd

NOTE: TheCost Typefield (at the end of each Wage Line) will fill in based on the Cost Type selected on the employee setup window. You
may set up various Cost Types by using the Plus (+) button to the right of the field, and use them as needed. (See Hlplddotseiting

up Cost Types.) Vendor Ledgers, General Ledgers, and Payroll Reports can be printed grouped by Cost Type. Cost Tupdergreodse-

ing Worker’s Compensationreports found on the Payroll Reports window.

Continue to the next page.



Prepare Current Payroll Entries For Employee - continued
The information on this page relates to the Current Payroll window shown on the page before last.

NONTAXABLE DEDUCTIONS/ADDITIONS

When the Current Payroll Screen is first opened for an employee, any automatic Deductions or Additions that were set up on the
employee’s setup window will be posted in this section. The only Payroll Categories availablé’iR @&téegory drop down field will

be Deduction/Addition categories. (See Payroll Setup Help Documents about setting up Deduction/Addition Categoriesapibaries ¢
edited as needed . Additional Deduction/Addition entries may be added as needed on lines with an asterisk to the left.

NOTE! If a Vendor other than “Z” displays on a Deduction Line (one with a negative amount), the program will deduct tht@amoun
the employee’s pay check, AND then post the amount as a bill due to the selected vendor in Accounts Payable. Defaolitgsondors t
ate with Deductions are selected on the window for setting up Additions/Deductions categories. It is required that bdtlyes &rdp
Employer’s Contribution to a Retirement/Pension plan have an associated Vendor selected.

Non-Tazable DEDUCTIONS or ADDITIONS

Deductions(-) with a Ded-Yendor other than 2 will be posted as a bill due in Payables.

|F‘R CATEGORY Gl & DEPT J0E Cost Code armount | Mrkup | Ded-Vendar | Cost Type
Child Support - 12345 - JCH = |H - |0-0-MCHE - 15000 DOOR|SCOTTCHE - |OTHER. -
Retire/Penzion | - 12338 - CH - |H - |0-0-MORME - S2500( 0OORCOMNWAYF - |[OTHER -
Fetire/Fenzion |+ 13140 - JCH = |H * |0-0-MoHE - 18.75| DOO%Z * |[OTHER ~
Fetire/Penzion | - 12338 - JCH - |H - |0-0-MCHE - 875 DOOERCOMNWAYF - |OTHER -

Sl [ Sl - A - [-0roNE - S0.00] D00z - [OTHER
—In =

-

a2 [MNMNFE - hmH - — nan nansis - IMTHFD
DEDUCTIONS /A ONS TOTAL > | {$141.75)

¥ | | »

F
NOTE: Using the controhccounts than Z wil B&-pgsted as a bill due in Payables. Receivables Information
Receivablenumber for the GL Numbe i Cost Code \Qn;gunt Mrkup | Ded-Yendor | Cost Type Payar I AR Invoice #
. _[]- - 1 Smedl_0.00% - - - -
will cause the program to prompt you to % — MSCOTTCHF e +|2 =hione
enter aPayor ID’ and an AR Invoice D HomE %W{ OTHER 1§ a5 o] <hone
Number’ by moving your cursor to those JJPOMONE -] 187 Dmg =‘:'THEF" M P55 7| =hone
fields on the right side of the section. DJPO-MONE  m) 187e) PR RCONWA 3 Ml P o] =<one
7l - pononE - ga0.00| 0.00%[z - [oTHER - onESFR2 - [+ $0|EE001 ;l <Mone [~
. . , . . e —In N kmkE oo NNl — InTHFD | R | (AT D e
This way an ‘Advance’ will automatically IONS TOTALZ {$141.75) v
be included on Accounts Receivable .| o[

ledgers. To give an employee an advance,
use a postive Amount. To deduct an
advance from a pay check, use a negative
amount.



Prepare Current Payroll Entries For Employee - continued

The information on this page relates to the Current Payroll window shown 2 pages before last.

Withholding Taxes ~| WITHHOLDING TAXES
TAR CATEGORY  AMOUNT AFTER you have posted all the Wage and Deduction/Addition entries, uSatbelate Taxesbutton
FEDERALWH 15.39) Chanog towards the bottom of the window to have the program calculate the payroll taxes. NOTE: If you do not use
STATEWH 923 cheng=) | the “Calculate Taxes” button, the program will pause to calculate the taxes when you use the X’ button to
SOCLAL SECAWH ~41.73) change close the window. IF you need to close the window without calculating taxes, for some reason, use the button
MEDICARE H -9.76| Change towards the top right of the window label&lose Even Though Taxes Are ZefdNSTEAD of the ‘X’
STATE DISABILITY wH 0,00 Change button
LOCAL WiH 13,46 Change |
TOTAL TAX WH [ ($89.57) ~| Afterthe payroll taxes are calculated and displayed on the window, The FEDERAL WH, STATE WH, and
STATE DISABILITY WH taxes can be edited by using tGdangée button, IF needed.

State Income Tax Withholding
If you selected ‘Yes’ on the Company Master that your state JeERAHE@ICER IR

withholds State Income Taxes, AND no percents for a differe w7
method of State WH were entered on the employee set up wi

the program will open the pop up window shown to the right OPTION 1:

EEFC;REtFaXGS l?fe Ca:]CU|atedt- Thtiﬁ Wg:dtOW V\?Llf?f\:vsl(i(ou tlg sell Use the State Withholding Tax Tables that have been set up.
rom 2 options. If you have set up the State Withholding Perct . . Use ONLY if you have filled in the
age Method tables (as described in Payroll Setup Help Docu Use State Withholding Tables State Withholding Tables!
ments), use the button label&tse State Withholding Tables

underOption 1. The program will calculate the State Withholdi OR

taxes based on the tables that you have set up. OPTION 2:

OR, if State payroll tax withholding tables have NOT beenset] ~Enter State Withholding Amount for this Employee as a
you can use the features un@gtion 2 to manually enter the negative number. The amount will be deducted from the

‘ State Withholding Amount’ to be withheld from an employee. el - TF . . .
Then use the button under Option 2. NOTE: See the Emplo employee's pay. If you already have the amount to be

Adjustment field to set up an automatic amount to be withheld State withholding Amount
State Income Taxes. $0.00

L --lse State Withholding Amount Entered Here !

) MOTE: The amount Calculated or Entered here will be in addition to any amount that
STRONG SUG.GESTION! ChIECk your State’s Tax Tables was entered in the employee's State WH Tax Adj field on the employee's setup screen.
publication against the calculations done by the program for a

to be sure that you have set up your State Tax Tables correctly.



Prepare Current Payroll Entries For Employee - continued

The INFORMATION ONLY section of the Current Payroll screen displays information that is being used to calculate the current
Payroll Taxes. lItis displayed on this screen so that you can check the information for accuracy.

Continue to the next page. ﬂ 7| ¥ | [INFORMATION ONLY
-] YTD Wages B4 Current P&Y RATE $673.08 ||FEDERAL WH aDJ £0.00
30,00 | [PAY PERIOD ES STATE WH ADJ $0.00
V1D Wage + Current | |FED EXEMPTIONS 3|[withhold Soc Sec? Yes
- $673.08 STATE EXEMPTIONS 3|[wwH Medicarer Yes
I Aaddl Stake Exemps 1] I_ State Head OF Houshold
State 'WH of Fed 'wH 0.00%|[Min, StatewH$ | $0.00 |
AN = |+ State WH% of Wages 0.00%
M1 - 4 Soc Sec Wage Limit Fed Lnemp 'Wage Limit State Disability Wage Limit
$106,500.00 $7,000.00 $99,999,999.00
Crver (Under) 55 Limik Cver(lUnder) Fed Unemp Limnik Cwer (Under) Disabil, Limit
(£106,126.92) (46,7326.92) [$99,999,375.92)
At R S5 Rate 55 Wage FedUnemp Rate [FedUnemp Wage Dis. Rate Dis, Wage
.00 = -6, 20%: 673,05 -0,80%: 673,08 0.00%: 673,05
= Medicare wWage Limit Skate Unemp YWage Limit Local WH age Limit
-_ $99,999,999,00 $2,000.00 $99,999,999,00
Crver (Under) Med Linit Crver{Under) St Unemp Linik Cwver (Under) Local WH Limik
thange | {$99,999,325,92) i$8,326.92) ($99,999,325,92)
Med, Rate |Med, Wwage | | Stdnemp Rate | StUnemp \Wage Local Rate Local wWage
-1.45% 673,05 -1.50% 673,05 -2.00%: 673,05
55 Tax -41.73 Fed Unemp Tax -5.38 Disability Tax 0.00
Medicare Tax -9.76 St Unemp Tax -10.10 Local WH Tax -13.46




Print and Review the ‘Unpaid Current Payroll’ Report

=r Records - G Remave Filter/Sort . U N PAI D C U R R EN T PAY R 0 L L Deductions
Payzhle in
Eﬂﬂ Home ﬂ GL NUM JOB Cost Code QTY/Hrs RATE TOTAL AP Vendor
Current Payroll Report FRANCIS.LFRANCIS JONES
REGULAR FaY 4010 H11FRIVER 040 40,00 2. fuccapat)
Brint/Post Payroll Checks | REGULAR PaY 4010 EAVIS TAY Q010 40,00 8.4 F335 54
FEDERAL wWH 220 H u} 1.00 -15.29 (15380
H H : STATEWH 270 H u} 1.00 -8.23 (E2H
After you are finished entering all pa_yroll entries ~ - - - ) 2 T et 173
for the current payroll (AND calculating the MEDICARE WH 2310 H 0 10 a7 3976)
payroll taxes as described), use the button on|the AL WH 2390 H o 1o 1398 (313 48)
. y FED UMEMF EXF 23496 H u} 1.00 -5.33 S 38
Select Employees To Pay...” window labeled FED LINEME EXP 110 H 0 1o . 3530
‘Current Payroll Report’. Review the report STATE UNEMF EXP 2110 H o 10 040 $10.10
H ‘ H STATE UMEMFP EXF 23496 H u} 1.00 -10.10 (H10.100
for accuracy BEFORE using the button to ‘Pript/ '~ "~ o H 0 1o e 575 WELLSF AR
Post Payroll Checks'. Refire/Fension Employes Cortri 2330 H o 1M 2500 CEES00 C oMW AYE
Ratire/Pen=ion Employer Match 21490 H u} 1.00 1875 F2rs
. Rtire/Pension Employer Contri 2330 H u} 1.00 -18.75 127
STRONG SUGGESTION: Keep ALL ‘Unpaid | e e . ; ; o e DA
Current Payroll’ reports in a payroll notebook in  child support 2345 H o 100 -150.00 18000 SCOTTCHA
Payroll Date order. HET $aa.77
SMITHAPR-APRIL SMITH
u} 1.00 00,00 FA00 00
UNPAID CURRENT PAYROLL Deductions : 0B g0y
Payshle o 1] 1.00 - 1268 (12 5
GL NUM _JOB Cost Code QTY/Hrs RATE _ TOTAL AP Vendor ;i e o0
Current Payroll Totals Total Wages _ $1,073.08 5 o am P
RE GULAR PAY $1072.08 Fed/State Taxes Withheld ($150.93) o 1m 8 3600
Deductions’ Additions ($166.79) o 1,00 £.00 00
FEDERAL WH ($33.48) (a) NET PAY CHECKS $755.40 o 100 2500 ($25000 WELLSF 2R
STATE VM ®2192) | Feq/State Taxes WH Due $150.93 NET $313.63
SOCIAL SECWH ($65.53) Fmployer Tax Fxp - Due $82.09
MEDICARE WH (¥15.58) Unermp Tax Exp - Due $24 68
LOCAL WH (F13.48) ) TAXES DUE $2587.70
Insurance ($31.75) Fmployee Eetite/Pensdon Due $25.00
Retire/P ension E nployee Contri g2s00) | |[Employer Eetire/Fension Due $18.75
Retire/P ension E mplover Match $18.75 Other Deductions Due To Pay $231.75
Retire/P ension E nployer Contri F18.75) () DEDUCTIONS DUE $275.50
Advances F90.00 CASHEEQUIEED {ath+c) $1,288 .60
Child Support (F150.00) Mwun of Pay Checls 2
TOTAL NET PAY CHECKS $755.40




Printing Payroll Checks

See the separate Help Document about printing payroll checks and applying an
employer tax burden to job costs.



