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Locate Cash Flow, Cash Activity, and Cash Available Reports
The quickest way to open the window for Cash Flow, Cash Activity, and Cash Available
Reports is to type ‘CF’ in the Index field on the Navigation/Home window.

The window that opens also contains selections for printing Trial Balances.  Trial Balance reports are described in the Help
Document about Financial Statements.  This Help document will cover the other selections on this window.

When this window opens, FIRST enter a Beginning and Ending Date for your reports.



Cash Flow Report - Entire Company

Last Page!

To print a Cash Flow statement for the entire
company that displays ‘Sources’ and ‘Uses’ of
Cash, select ‘01-Cash Flow For Company-
Period’.

Discuss the definitions of ‘Sources’ and ‘Uses’
of Cash on accounting Cash Flow Statements
with your accountant.



Cash Flow Report - One Job

To print a Cash Flow Statement for ONE
JOB, first select the job.  Then click on
‘12-Cash Flow For Job-YTD’.   (YTD
means all activity as of the ending date
selected on the window.)

Discuss the definitions of ‘Sources’ and
‘Uses’ of Cash on accounting Cash Flow
Statements with your accountant.



Cash Flow Report - One Department (or Division)

To print a Cash Flow Statement for ONE
DEPARTMENT, first select the depart-
ment.  Then click on ‘15-Cash Flow for
Dept-YTD’.   (YTD means all activity as
of the ending date selected on the window.)

Discuss the definitions of ‘Sources’ and
‘Uses’ of Cash on accounting Cash Flow
Statements with your accountant.



Cash Activity Summary By Job

To view how much has been contributed to cash accounts by EACH JOB, click on
‘07-Cash Activity Summary by Job-Period’.



Cash Activity Summary By Department

To view how much has been contributed to cash accounts by EACH DEPART-
MENT, click on ‘08-Cash Activity Summary by Dept-Period’.



Net Cash And Unpaid Bills - (Cash Available)
Handy reports for determining how much you  might need to Draw from the lender or
customer for jobs are the ‘Cash and Accounts Payable’ reports shown below.

These reports will display how much Cash has been contributed by each job (OR
Department), the amount of Unpaid Bills have been posted, and then calculate how
much cash will be remaining for each job (or dept.) AFTER the bills are paid.



Cash Accounts Summary For One Job

To view a Summary of Activity in Cash Accounts for ONE JOB, first select the job.  Then
click on ‘14-Cash Accts Totals For Job’.



Cash Activity Detail Summary For One Job

To see more detail of the Cash Activity
for a selected  job , first select the job
(as shown on previous page).  THEN
select  the range of Cash Accounts to
view.  THEN click on ‘19-Activity
Summary For Job’.

NOTE:  Checks CAN be written that
include payment for more than one job.
This report displays only the portion of
the checks related to the selected job.

This report is titled as a ‘Detail Sum-
mary’ because there is an even more
detailed report that displays the com-
plete transaction detail.  See the next
page.



Cash Activity Detail Transactions For One Job

To see the transactions detail of the
Cash Activity for a selected  job , first
select the job (as shown on previous
page).  THEN select  the range of
Cash Accounts to view.  THEN click
on ‘20-Activity Detail for Job ’.

NOTE:  Checks CAN be written that
include payment for more than one
job.  This report displays only the
portion of the checks related to the
selected job.



Cash Accounts Summary For One Department

To view a Summary of Activity in Cash Accounts for ONE DEPARTMENT, first select the
department.  Then click on ‘17-Cash Accts Totals For Dept’.



Cash Activity Detail Summary For One Department

To see more detail of the Cash Activity
for a selected  department , first select
the department (as shown on previous
page).  THEN select  the range of Cash
Accounts to view.  THEN click on ‘21-
Activity Summary For Dept ’.

NOTE:  Checks CAN be written that
include payment for more than
onedepartment.  This report displays
only the portion of the checks related to
the selected department.

This report is titled as a ‘Detail Sum-
mary’ because there is an even more
detailed report that displays the com-
plete transaction detail.  See the next
page.



Cash Activity Detail Transactions For One Department

To see the transactions detail of the
Cash Activity for a selected depart-
ment , first select the department (as
shown on previous page).  THEN
select  the range of Cash Accounts
to view.  THEN click on ‘22-Cash
Activity Detail For Dept ’.

NOTE:  Checks CAN be written that
include payment for more than one
dept.  This report displays only the
portion of the checks related to the
selected department.
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