Bank Ledgers / Checking Registers - Opening the Window

The window shown below is used BOTH to prepare Bank/Credit Card Reconciliations AND to review activity in selected Cash/
Bank or Credit card accounts. This Help Document will be about reviewing bank account activity on screen and by printing

window can be opened from other related windows also.

The quickest way to open the window for reviewing or printing Bank Ledgers (or Checking
Account Registers) is to typBL’ in the Index field on the Navigation/Home window. The

reports. For information on Bank Reconciliations, see the separate Help Document available on the window.

Continue to the next page.
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|Cash Balances |Cleared Transactions Repart |Reports-Transactions | Registers = |Lists OF Checks |Deposit Reparts Current Period "¢ Remove Sort

Bank Register / Ledgers / Bank or Credit Card Reconciliation (BR in index)

After malking selections below, print Bank: Eegisters and Ledgers by using the buttons on the toolbar at the top of this window.
Select Bank or Credit Card Account |1EIEIII - CASH-COMNSTRUCTION CHECKING

06,/01,/02 | 06,/30,02 \

When items are marked as cleared on the Bank Reconciliation

View all

Transaction Dates

8] 8] =] 2] tome] x]
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window, the TO Date abowve will be supplied as the Date Cleared.
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Open BANK or CREDIT CARD
RECONCILIATION Window

kemporary table,

add 2ld Outstanding Deposits or Checks ko a

BANK. REC UTILITIES

Past Bank Service Charges, InkerestDividends
Received OR other Miscellaneous Deductions
and Additions ko the Bank Account
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Yendaor

Amovnt

p [OFFSET 11575 07-Jun-02 |[Aocounts Pavable Check BIMNGH&AM ) ennifer - [$455.00] <EettoMa| D
Bingharmn — 1 __
OFFSET 116576 O7-Jun-02  |*Cuick Manual AP Check™ |AMEX-Amernican Express - [$3.418.74] Mo <SettaMo | D
QFFSET 11576 [s¥oid  |0F-Jun-02 (AP Check-oided Later AMEx-bmerican Express - [$3.791.20] ez <Eetto Mo _D
OFFSET 11676 Igvoid  |0F-Jun-02  [Woid Check Entry AME#-tmenican Erpress - $3.791.20 Yes <SettaMo | D
QFFSET 11577 07-Jun-02 [Accountz Papable Check  |AMEXOPT|-AMER Optima - [$55.00] Mo <SettoNo | D
OFFSET 11678 O7-Jun-02 |Azcounts Payable Check, BETTERERB-BEetter - [$295.00] Mo < St to Mo _D
Buziness Bureau/Central — 1
QFFSET 11579 07-Jun-02 |[Aocounts Pavable Check CLUBSOLW - The Clubz of - [$66.41] Mo
Lakewan <SettoMo | D
OFFSET 11530 O7-Jun-02 |Azcounts Payable Check, FERGUSOM-Ferguzon - [$1.884.1R] Mo ) =
. {Settofao | D
Enterprizes, Inc. §245 | =
QFFSET 11581 07-Jun-02 [Accountz Papable Check  [JLMLEASE-JLM Leasing - [$130.00] Mo <SettoNo | D
Total Tranzactions for Period and Journals Selected | $16.84912 | <--PERIOD TOTAL OMLY! -
Record: 14| 4 | L I < | LH




Bank Ledgers Criteria
To review or print a ledger (or register) of
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|Cash Balances |Cleared Transactions Report  |Reports-Transactions | Registers = |Lists OF Checks |Deposil

transactions for a bank OR credit card
account, FIRSBelect the Bank or Credit
Card accountfrom the drop down list.

Bar

NEXT, you can narrow down the transac-
tions to review or print by entering a range
Transaction Datesfrom the beginning of a
month to the end of a month.

Journal
Transactions can also be narrowed dow
selecting a range dburnals, if needed. For
example, to only see transactions posted as

Jovrnal

View All
Trarnsaction Dates

Select Bank o Credit Card Account

05,/01,/02

'/ Ledgers / Bank or Credit Card Reconciliation (BR in index)

After maling selections below, p isters and Ledgers by using the buttons on the toolbar at the

|1EI2EI - CASH-COMSTRELUCTION CHECEIMG

05,30/02

wehien ikems are marked as cleared on the Bank Reconciliation
window, the TO Date above will be supplied as the Date Cleared,
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QFFSET journal holds pavables checks,

Do # Ck,

Open BAMNK or CREDIT CARD
RECONCILIATION Window

Add
ke

C ko
Accaunts Papable Check

Yendor
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) " : B [OFFSET 11575 07-Jun-02 BINGHAM - ernifer = ($455.00]
Deposits, select the Deposit journal in the Bingharn
from and To fields. Accounts Payable checks [OFFSET 11576 07-Jun02 [*Quick Manual AF Check* |aMEX-&merican Express - [$3.418.74)
will be in the Offset journal. OFFSET TI57E 5o |07JunD2 |AF Checkvoded Later  |BMER Amencan Expiess « [33.791.20]
After entering the above information, the OFFSET 11576 Is%oid  |07-Jun-02  [Void Check Entryg Ak Es-Amenican Express - $3.7931.20
related transactions will display onthe  —greeer 77577 O7-JunZ |ccourts Papable Check  [BMEROPTIAMER Optma (55,00
window. If you need to see the detail behind
clue as to where to find the transactions. OFFSET 1579 07-JunD2 |Acoounts Payable Check  |CLUBSOLW-The Clubs of  « {366, 41]
There is a button on the toolbar for quickly Lakeway
moving to the window for displaying LiStS&f OFFSET 11530 O7-Jun-02  |Accounts Pavable Check, EE&?DIF:SSEDSNIiEr%LJﬁDEn - [$1.884.16)
Checks and detail behind the checks. Also, NJOFFSET 11581 O7-Jur02 |Bccounts Papatle Check JJLMLEASE-JLM Leasing - [$130.00]
there is a button for Deposit Reports whi N
will display the detail behind deposits. Total Transactions for Period and Journals Selected | $16.849.12 | -

Recard: 14 | L 4|
N

|Cash Balances |Cleared Transactions Report |Reports-Transactions [ Registers v |Lists OF Checks |Deposit Reports Current Period 5 Remowve Sort

Continue to the next page for information on
printing various types of transaction ledgers.



Print Bank (or Credit Card) Ledgers / Registers

¢

|Cash Balances |Cleared Transactions Repart

|Reports-Transackions | Registers = | |Lists OF Checks |Deposit Re

Bank Register / Ledgers / Bank or Credit
After maloing selections below, print Bank Eegisters and

Select Bank or Credit Card Account

View all

Tranzarti;mn Natas nA A1 A2 | MA 202

On the toolbar at the top of the ‘Bank Register|/

Ledgers’ window, there is a button labeled
‘Reports-Transactions / Registers When

that button is clicked, select from various type
of transaction reports.

Examples of those reports are shown on this
page and on following pages.

Bank Feqister - Sorted By Date, Then Doc

Bank Regist

Grouped By Type of Transackion

\°£4

Bank Ledger / Register (Sorted By Date, Then Document)

1020-CASH-CONSTRUCTION CHECEING

FROM 01-Jun-02 TO 30-Jun-02 BALANCE FUID
202, 78135
OATE DOCY CK & Clear? DES CRIFTION VEMDOR AMOUNT

D5-Jun-02 P36Y Mo ™= Deposit ™™= A F51,491.54
OF-Jun-02 [11575 Mo |Aczounts Payable Chedk BIMGHA ENNIFEFR BINGHAR (3455.007)
OF-Jun-0Z [11576 Mo |™Quick Manual AP Check™ ol B AMEF K AN EXPRESS (33,418,740
OF-Jun-02 [11576 I=hid Wes  |AP Check-“sided Later Ll EX AMEF K AN EXPRESS 052,791,200
OF-Jun-02 [11576 I=hiid Wes  |wbid Check Entry ol B AMEF K AN EXPRESS 09120
OF-Jun-02 [11577 Mo |Aczounts Payable Chedk P EXOPT JAME< CPTIRA ($55.007
OF-Jun-02 [11578 Mo |Aczounts Paable Chedk BETTERE |EETTER EUSINEZS BUREAUCENT (F285.007
OF-Jun-02 [11574 Mo |Aczounts Paable Chedk CLUBSOL JTHECLUES OF LAKENAY (G641
OF-Jun-02 [11520 Mo |Aczounts Paable Chedk FERGU S0 JFERGUSON ENTERPRIZES, INC. 72 (F1,854.16)
OF-Jun-02 [11521 Mo |Aczounts Paable Chedk ULMLEAS LR LEATING (F130.007
OF-Jun-02 [11553 Mo |Aczounts Paable Chedk LEIMMEWY JLEINNEWEBEF PLUREING , INC. ($92.01)
O7F-Jun-02 [11525 Mo |Accounts Panable Chedk SECURIT YSECURITY LINE (FET115)
OF-Jun-02 [11526 Mo |Accounts Panable Chedk FURICH  [EURKCH (§202.71)
DE-Jun-02 [11587 Mo |Aczounts Paable Chedk DISCOUN JDECOUNT TILE (R 125,000
12-Jun-02 115282 Mo ™ Quick banual AP Check®™ LIISYERO JAUSTIN WROUGHT IRON (§214.25)
14-Jun-02 (11590 Mo |Accounts Panable Chedk WRROYD  JARROYD FRAMING, INC. (§1,900.00)
14-Jun-02 [11501 Mo |Accounts Panable Chedk BUILDRIS JEVILDEFS RESK PLAN (F202.507
14-Jun-02 11592 Mo Accounts Payable Check STOCKE  [ETOCK BUILDING SUPPLY 08 87
14-Jun-02 [11594 Mo |Accounts Panable Chedk DEMMISD JDEMNES TREPANIER (F7a2.007
14-Jun-02 [115096 Mo |Accounts Panable Chedk SCOTTCH PoCOTT, CHAPMAN, MO RRIES S &0, (FTTE.007)
14-Jun-02 [11502 Mo |Accounts Paable Chedk ELLSFA JWVELLS FARGD FINANCIAL LEASIN (5154607
1-Jun-02 [11599 Mo |Accounts Panable Chedk UOHNS OM POHNSON INSULATEN N SO, INC. CF2 438,000
1-Jun-02 [1G00 Mo |Accounts Paable Chedk LWtlSRBL |V MARE LE (FTa2.25)
2-Jun-02 [1601 Mo |Accounts Paable Chedk PACCO WS [MOC0S BUILDING SUPPLY $541 .05
[22-Jun-02 11602 Mo |Accounts Paable Chedk pACCO ¥S |MOCOVS BUILDING SUPPLY Fr24.84
[25-Jun-02 [11604 Mo |Accounts Paable Chedk THORAAS K JFELLY THO AT (F200.007
E7-Jun-02 [1G05 Mo |Accounts Paable Chedk CEMTTHM JCENTRAL TECAS MASONRY CF15,014.400
[20-Jun-02 [11602 Mo |Accounts Paable Chedk DURANG DURANGD DOGRS CF1.672.000
[20-Jun-02 [11609 Mo |Accounts Paable Chedk THORAS K JFELLY THORMAS (F1.,000.007
20-Jun-02 [1610 Mo ™ Quick banual AP Check®™® CARBYDS JCABIMETS BV DEZIGN (F150.007)

TOTAL CASHACTMTY FOR PERIOD 16 543 12

END BALANCE

$219633.47




Print Bank (or Credit Card) Ledgers / Registers - continued

|Reports-Transactions [ Regiskers * | |Lists OF Checks |Deposit F

Bank Register - Sorted By Date, Then Doc

| Bank Register Grouped By Type af Transactin&'
Bank Reqgister Grouped By Type, Summed By mcu%\

Running Sums Bank Transaction Ledgers \
Bank Ledger Grouped By Type of Transaction

Cash Elow For One Job or Department
1020-CASH- CONSTREUCTION CHECEING

FROM 01-Feb-0Z2 TO 08-Feb-02 BALANCE PO
$80, 77917
DOCYCKE  DATE  CLEAR? DESCRIPTION WENDOR M OUNT
DEPOSIT JOURNAL
Fa3-25 05-Feb-02 ez [ Deposit == e §125 000 00
DP0Z0502 | O5-Feb-OZ ez [ Deposit == = $21,157 45
DEFOSTJOURNAL TOTAL  $146157.45
OF FSET JOURMNAL
11240 01-Feb-02 ez [~ Ouick Manual AF Check™ SPRINT 5P RINT (§19400)
11291 01-Feb-02 s [~ Quick Manual AF Chedk™ HOMEDEP[THE HOME DEPOT (39522)
11203 01-Feb-02 “fes [~ Duick Manual AF Chedd™ CIT¥AIS 2T OF AUSTIN UTILTIES (30467
11204 01-Feb-02 "fes [ Quick anual AF Chedd™ [ EFROF [LUSTIN PROFESSINAL COURIER (F1550)
11205 01-Feb-02 “fes [ Quick Manual A Chedk™ OMIOHCR o NENGCREER LG, 1562 TE742 00
11206 D6-Feb-02 “fez [ Quick Manual A Chedd™ HILLSOL [HILLS OF LAKEAAY (§200 007
11207 D6-Feb-02 e [~ Quick Manual A Chedd™ HILLZOL [HILLS OF LAKEAAY (E700 007
11293 D6 Feb-02 ez [ uick anual AF Check™ HILLSOL [HILLS OF LAKEAAY (3 500 D0
11293 D6-Feb-02 ez [ uick anual AF Chedk™ HURST CR [HURST CREE K MUD (33 019 40
11302 02-Feb-02 Wes = Ouick Wanual AP Chedk™ [ B SMERK:AN EXPRESS (3191430
11205 D3-Feb-02 "fes [ Quick anual AF Chedd™ HACKSON A IS0 H AND COMRANY (5200 007
11206 02-Feb-02 “fes [ Quick Manual A Chedk™ DAMZE  [DANTE L DRI ARCHITECTS, INC. (3675007
11210 02-Fab-02 “fez [ Quick Manual A Chedd™ CIMGULA [CINGULAR WIRELESS F23321)
11212 02-Feb-02 e [~ Quick Manual A Chedd™ SPARKLE [5PARILETTS (307
11313 D3-Feb-02 ez [ uick anual AF Check™ DANEE  [DANZE & DAV ARGHITECTS, ING. 38062
11314 D3-Feb-02 ez [ uick anual AF Chedk™ SECURITY[SECURITY LINE (333 45)
11315 03-Feb-02 s [ Quick Manual AF Chedk™ SINCLAIR [SINGLAIR AND ASS0CIATES, NS (§199 007
11323 Dg-Feb-02 ez [ Quick Manual AF Chedd™ FURICH [FurcH (FE097)
OFFSET JOURNAL TOTAL (413 431 03]
PR JOURMAL
11257 01-Feb-02 ez [FRANGIS - PAY CHECK FRANCI5 JFRe WC 5 IO HES (F528 59)
11235 01-Feb-02 e [APFIL - PAY CHECK SMITHAP [P RIL SMITH (F268 59)
11326 D2-Fab-02 ez [FRAMCIS - PAY CHECK FRANCI5. [FRa HC I JONES (§528 59)
11327 D3-Feb-02 fez [APFIL - PAY CHECK SMITHAP [P RIL SMTH (F22365)
PRJOURNAL TOTAL (91,543 51
TOTAL CASHACTITY FOR PERIOD
END EALANCE

%211, 956.08




Print Bank (or Credit Card) Ledgers / Registers - continued

|Reports-Transactions [ Regiskers = | |Lists OF Checks |Deposit F
Bank Register - Sorted By Date, Then Doc

Bank Reqgister Grouped By Type of Transackion

Bank Reqgister Grouped By Type, Summed By Monkh
AN

Running Sums Bank Transaction Ledgers

\
Cash Flow For One Job or Department N\ Bank Ledger Grouped By Type of Transaction, Then Month - No Detail
1020- CASH-CONS TRUCTION CHECEKING
FROM 01-Jan-02 TO 30-Jun-02 BALANCE FWD
$101,913.99
DEPOSIT JOURNAL
January 2002 $1,625.00
February 2002 $146,157 45
Match 2002 $20,634 51
April 2002 $107,265.05
NOTE! Accounts Payable June 2002 151,451 54
Checks are posted in the DEPOSIT JOURNAL TOTAL $327,173.55
“Offset” Journal. \GFFSET JOURNAL
Jamary 2002 ($19,302 52)
February 2002 ($21,250.00)
March 2002 ($42,058 59
April 2002 ($38,714.06)
May 2002 ($43,906.0)
June 2002 ($34,642 .42)
OFFSET JOURNAL TOTAL ($200 473.77)
PR JOURNAL
Jamary 2002 ($3,457.00)
February 2002 ($3,060.32)
March 2002 (51,925 24)
April 2002 ($537.74)
PR JOURNAL TOTAL {$8,980.30)
TOTAL CASHACTIVITY FOR PERIDD| $117.719.48 |
END BALANCE
$£219,633.47




Print Bank (or Credit Card) Ledgers / Registers - continued

RUNNING SUM BANK LEDGER INFO

|Reports-Transactions [ Regiskers = | |Lists OF Checks |Deposit F

Bank Register - Sorted By Date, Then Doc For a Running Sums ledger of bank accounts, go ko the Mavigation window and tvpe GL 0 the index, ©n the General Ledger

e R el e 61 T T e review window, select a bank account in the GL Mumber fields, Then seleck Ledger Reports, then Ledger With Running Sums.,

Bark Register Grouped By Tvpe, Summed By Mop

IRunning Sums Bank. Transaction Ledgers

Cazh Elow For One Job or Department

The selection forRunning Sums Bank Transactions Ledgerwill trigger the pop up message shown above. This message lets the user know
that a ‘running sums’ type of ledger can be printed from the General Ledger Review window, as shown below. (See Help Do¢bments
window about other ledgers available on the General Ledger Review window.)

VRPN ol Ledger Transactions Review i ||Ledger Reports-Begin/End Balances = | |Ledger Reporks-Period COnly = |Acctg/Financial Stmts |
Ledger With Mo Running Sun Colunin . .
General e = g ransactions (1. in Tnde )
~ | 4 Ledgers With Running Surns » | With Journal, Job, Dept Info L
Ledger With Monthly Totals ’ Mo Journal, Job, or Dept Info T
Ledger With Quarterly Totals » l
) [l
Eni Ledger With Yearly Taokals 2 E— |C|:|5t Tl F
V=L Ledger with Job/Dept Splits Remaved * | Reset | The ranges below are not used fo
Jak; Journal Entries Report * | Reset | Dac, Iny, or Check # (2001545
D' e rarIrmeTT [=F ol a ~ | Rezet | [JoOUrnals AJE
o
General Ledger
DATES FEROM: 01-Feh-02 TO: I]B—Feh—|]2| | GL#S  FEOM: 1020 TO: 1[IZ[I|
DATE DOC JENL YENDOR PAYOR DESCRIPTION JOB DEFT AMOUNT BALANCE
100 CASH-CONSTRUCTION CHECEKING
1020 CASH - CONSTRUCTION CHECKING 2/172002  Bal Forward $80,770.17
01-Feb-02 ettt erm Brmyak oo Barralr
01-Feb-02 11287 IR FRAHCIST FRANCIS - PAY CHECE H 0H (F328 567 $80.250 58
01-Feb-02 11288 e SMITHAPE. LPRTL - PAY CHECE H OH rEGE 6an Frana1ag
01-Feb-02 11290 OFFEET SPEIMT we hai ks Blarnnal OF Checds e+ H 0OH 'F194 007 FroFaT e
01-Feb-02 11291 OFFSET HOMEDEPO weihai ks Blarnnal OF Checds e+ H OH 52 Fra a9 67
01-Feb-02 11203 OFFSET CITVATIS ik Maroial AP Chedi#  H 0H (394 577 $70 50800
01-Feb-02 11294 OFFEET AUSFEOF wai ik hlaronal SF Check #ek H OH (F15 507 Fro 58250
01-Feb-02 11295 OFFEET OHIOHCEE we haic ki Blarnnal OF Checd e+ H OH rEr4a 0o Fra 834 50
05-Feb-02  365-25 LDEPOSIT & Halslth i jt stk H 0OH F125 00000 ‘203,834 50
05-Feb-02  DiP-02050 LEPOSIT & Halslth it stk H OH F2115745 22400105
nA-Fehana 11708 AFFSRT  BTLAATWF solThuicle Wmial AD Phaclolsk i cgannnn |F204 10194




Print Bank (or Credit Card) Ledgers / Registers - continued

When the selection titledCash Flow for One Job or Departmentis used,

the program will open the window shown below. There are various types of
Cash Activity reports available on the window. See the Help Documents about
the window and reports available by using the question mark button.

|Reports-Transactions [ Regiskers = | |Lists OF Checks |Deposit F

Bank Register - Sorted By Date, Then Doc
Bank Reqgister Grouped By Type of Transackion
Banrk Register Grouped By Type, Summed By Monkh

Funning Sums Bank Transaction Ledgers

Cash Elow For One Job or Departme\t

AN

Trial Balances, Cash Available, Cash Flow, and Cash Activity (TB or CF in index) E | @i\ % |)Home | % |

Trial Balance = List of Account Balances Begin Date WIAIEE | [Click an selections below, |00 - Eooks Balance Forward Date:

YTD = &l To Date Through End Date Erd Date 10f31/08 or enter a selection #---> 12§31/2001
01-Cash Flaw for Compary - Period 815 BH- Overhead Job-H u | DEF OH -
02-Trial Balance for Campany - ¥TD 12-Cash Flow for Job -~TD 15-Cash Flow far Dept-5TD

13-Trial Balance For Jok - Period 16-Trial Balance far Dept - Feriod
03-Trial Balanee For Company-Feriod 14-Cash Accts Tatals far Joh 17-Cash Accts Totals Far Dept

04-Trial Bal - GL Mumber, Then Job
05-Trial Bal - Joh, Then GL Mumber

18-Balance Sheet far Dept-5TD

0&-Trial Bal - GL Mumber. Then Dept. For the above reparts, Credit Card accounts are treated as Cash Accounts. The total Cash
07-Cash Activity Summary by Job-Period Balance shown on the reports includes a reduction for credit card charges for the job or dept.

08-Cash Activity Summary by Dept-Feriod

Activity Reports

Net Cash And Unpaid Bills

Cash Acct or Group From: [ - [Ezzzzzzzzzz -

These 3 Repons are based on the entire
database and are not limited to dates,

: DEPT: OH
09-Grouped by All Jobs JOB: H ) o
19-Activity Summary For Job 21-Activity Summary far Dept.
10-Cpen Jobs Only
20-Activity Detail for Job 22-Cash Activity Detail for Dept.

1-Grouped by All Deparments

Cash Balances 10/31/2008 based on books. B TABLES - Trial Balances With Job or Dept. Columns &
1000 CASH-OPERATING CHECKING E,B82.49 These are tables only that can be expored to Excel.
1020 CASH-COMSTRIUCTION CHECKING 160,795.04
1080 Frior Period Cash Account ool | SRR SN AR
T T rotal [ 167.67753 . 24 - Select Departments for Columnar Table




