
Bank Ledgers / Checking Registers - Opening the Window

The quickest way to open the window for reviewing or printing Bank Ledgers (or Checking
Account Registers) is to type ‘BL ’ in the Index field on the Navigation/Home window.  The
window can be opened from other related windows also.

The window shown below is used BOTH to prepare Bank/Credit Card Reconciliations AND to review activity in selected Cash/
Bank or Credit card accounts.  This Help Document will be about reviewing bank account activity on screen and by printing
reports.   For information on Bank Reconciliations, see the separate Help Document available on the window.

Continue to the next page.



Bank Ledgers Criteria
To review or print a ledger (or register) of
transactions for a  bank OR credit card
account, FIRST select the Bank or Credit
Card account from the drop down list.

NEXT, you can narrow down the transac-
tions to review or print by entering a range of
Transaction Dates from the beginning of a
month to the end of a month.

Transactions can also be narrowed down by
selecting a range of Journals, if needed.  For
example, to only see transactions posted as
Deposits, select the Deposit journal in the
from and To fields.  Accounts Payable checks
will be in the Offset journal.

After entering the above information, the
related transactions will display on the
window.   If you need to see the detail behind
any of the transactions, the Journal can give a
clue as to where to find the transactions.
There is a button on the toolbar for quickly
moving to the window for displaying Lists of
Checks and detail behind the checks.  Also,
there is a button for Deposit Reports which
will display the detail behind deposits.

Continue to the next page for information on
printing various types of transaction ledgers.



Print Bank (or Credit Card) Ledgers / Registers

On the toolbar at the top of the ‘Bank Register /
Ledgers’ window, there is a button labeled
‘Reports-Transactions / Registers’.  When
that button is clicked, select from various types
of transaction reports.

Examples of those reports are shown on this
page and on following pages.



Print Bank (or Credit Card) Ledgers / Registers - continued



Print Bank (or Credit Card) Ledgers / Registers - continued

NOTE!  Accounts Payable
Checks are posted in the
“Offset” Journal.



Print Bank (or Credit Card) Ledgers / Registers - continued

The selection for ‘Running Sums Bank Transactions Ledgers’ will trigger the pop up message shown above.  This message lets the user know
that a ‘running sums’ type of ledger can be printed from the General Ledger Review window, as shown below.  (See Help Documents on the
window about other ledgers available on the General Ledger Review window.)



Print Bank (or Credit Card) Ledgers / Registers - continued

When the selection titled ‘Cash Flow for One Job or Department’ is used,
the program will open the window shown below.  There are various types of
Cash Activity reports available on the window.  See the Help Documents about
the window and reports available by using the question mark button.


