Bank/Checking/Cash Accounts
10T B ccounting] Bank, Checking, or ‘Cash’ Accounts are set up by marking them as Cash Accounts on your

Management Windows Chart of Accounts. Any account marked as a ‘Cash’account on your chart of accounts will

ACCOUNTING Magagement Window (AC) be a_lvallable for selection when posting checks or depo_sns. Se(_e the H_elp Document about_
N , __setting up accounts on your Chart of Accounts for more information. This Help Document will
Chart of Accounts, F|r‘|m\alsj\'|:5ﬂ Balance, Transaction:

be a brief description of adding accounts as ‘Cash Accounts’and reviewing them on a Man-

COST CODES ManagememNWVindow (CC) agement window

Cost Codes, Master Pricing, Gener atls and Labor Che
JORS Manacement Window .TON

To open the window to set up accounts on your Chart of Accounts, udedbanting’ link
on the Navigation/Home window.

The first window to open is for entering a date to et GO ISL S (e e B Rl L 2 E

use )
for displaying the balances for each account on i1l Chart of Accounts window.
Chart of Accounts as of that date. When setting up, Date |_M_|
just click the Continue button. ‘

Continue

Notice that the window below displays the woyes in the ‘Cash or Bank Acct’ column for
some of the accounts on the Chart of Accounts. Continue to the next page for informéation on
marking accounts as Cash Accounts.

Chart of Accounts Management Load a Chart of Accounts Setup Control Accounts B ? | Home | x|
Find Murnber-» -
Find Mame-> - Profit and Loss Methods Current Period far Data Entry

Double click on an account nurnber or name to edit account info or post balances forward, Dowble click on armounts to dill down to transastions detail,

Balance Fowar

LEE;;E[ELL] Add/ Edit Headings Ealge;n;e .-“-‘-.ESIEEIF 31E8tries|:|-|
B e Add New Account / Or Edit Db Creit Dekit Credi Detit (i) | Aect [ At
[ 2 J CURREMT ASSETS
-~ CASH
~|select Task j 1000 CASH-OPERATING CHECKIMG $6,862.49 6,58582.49 0.00 $0.00 ez
= |select Task j 1020 CASH-COMSTRUCTION CHECKING $160,795.04 160,795.04 0.00 $101,913.99 ez
~ |select Task j 1030 ZASH-PAYROLL CHECEIMNG 40,00 0.00 0.00 $0.00 ez
T ||5elect Task j 1090 Priot Perind Cash Account £0.00 0.00 0.00 $0.00 Yes
~ |5elect Task j 1095 CASH - YOUCHER CLEARIMG ACCOUN 40,00 0.0a 0.0a $0.00 ez




Adding a New Cash Account
To add a new Bank or Cash account to your Chart of Accounts, use the button labeled ‘Add New Account / Or Edit’ on th&cCbantef
Manabement window.

Chart of Accounts Management Load a Chart of Accounts Setup Contiol dccouns | | T)| 1BD| =1| @ | Home | x|
Find Humber-» -
Find Mame-> - Praofit and Logs Methods Current Period for Diata Entry

Double click on an account nurmber ar name to edit account info or post balances forward, Double click on ammounts to drill down to transactions detail,

B alance Foward

Sl Tl LEE;:'EELL] AR/ERE Hoadnge Ea;nae :&nsam 31EBtriESm Cash or
\ Dt Dec-
(T P Koyl o Add New fccount / Or Edit Debit [Credi] Debit Crzell Diebit (Crecit] R
[ 2 J CURRENT ASSETS
J CASH
Seleck Task j 1000 CASH-OPERATING CHECKIMNG $6,852.49 6,882, 49 0,00 $0.00 ‘es
Seleck Task j 1020 CASH-COMSTRUCTION CHECKING $160,795,04 160, 795,04 0,00 £101,913.99 ez

The ‘Add or Edit Chart of Accounts’ window shown to the  [‘Add or Edit Chart of Accounts | E| ®| ?| Home | X |
right is explained in more detail in the Help Document about | Also referred to as "'General Ledger" (or GL) Account Numbers
setting up your Chart of Accounts. g
gupy Find-2> 1030 - Add a Mew Account (Al + M) |
Usually, Cash accounts are located at the first of your Chart Of [azzourt rumber 1030 |ChangE Aoct Mo Hint About
Accounts I|St and are given @I‘OUp Head|ng1 ||ke “ CaSH1 in \\.-':'-.CCDUI'IT rame CASH-PAYROLL CHECKING @M
the Financials Section of Current Assets. To mark the account[&u, feading casH S| [Fetac feueres
a ‘cash’ account to make the account available for posting dep@smncials section Detail
its or checks, selecYés in the ‘Bank/Cash Account?field. Bk ash Account? "r"es;l Checking, Savings, efc.
Cr Card Acct? (Space Bar | [ |Er Card Vendaor |Z - | +
Continue to the next page.
] EEHE[ELL] Add, Edit Headings Balahce & Of Dd'dréﬁ,ireiwu Cash or
edger
Select Task e . 31-0ct-08 3-Dec-M Bank CrCard
[Ty FaKey) Nurber Add New Account / Or Edit Dehit (Credi) Debi Cred Debit [Ciedit]  Acct  Acet
Y - CURRENT ASSETS
~ |l5elect Task = |000 ! H-OPERATING CHECKING $6,582,49 6,562,49 0.00 $0.00 | Yes
"~ ||5elect Task = |10z0 CASH-COMSTRUCTION CHECKING $160,795,04 160,795,04 000 $101,913.99  Yes
"~ ||5elect Task - [1030 CASH-PAYROLL CHECKING | $0,00 0,00 0,00 $0.,00
~ | select Task - (1090 Prior Period Cash Account $0.00 0.00 0.00 $0.00 ez
= ||5elect Task - | 1093 CASH - YOUCHER CLEARING ACCOLIN 40,00 0.00 0.00 $0.00 | ‘Yes




Cash Accounts Available For Deposits and Checks

The accounts marked as ‘Cash’ accounts will be the ones that are available for selection in a ‘drop-down’
list when posting a deposit. See Help Documents about posting deposits.

ADD or EDIT DEPOSITS Add New Deposit
FIND DEPOSIT

-

CASH [BANK] ACCOUNT P24 TE

- -{ oosmg |

1000 - CASH-OPERATING CHECKING
1020 - CASH-COMNSTRUCTION CHECKING
1030 - CASH-PAYROLL CHECKIMG

The accounts marked as ‘Cash’ accounts will also be the ones that are available for selection in a
‘drop-down’ list when asked for a Bank/Cash Account to use for printing checks. See Help Docu-
ments about printing and posting checks.

SELECT BANK/CASH ACCO

Cash Account - > |

1000-CASH-OPERATIMNG CHECKIMG

The cash accounts 1020-CASH-CONSTRUCTION CHECKING
available are ones 1030-CASH-PAYROLL CHECKING
marked as “ves" for
Cash Account? when cash account, Then
setting up the Chart Back CHS will supply that cash
of Accounts, = account each time this

winidow: opens,

Continue to the next page.



Deleting A Cash Account

Since Cash Accounts are set up on your Chart of Accounts, the method to delete a Cash
Account is the same as the method to delete an account on your Chart of Accounts. See
the Help Document about Deleting An Account on the Chart of Accounts.

Continue to the next page.



Bank/Cash Accounts Management Window

Index-:= M
Management Windg
ACCOUNTING Management Window (AC)
Chart of Accounts, Financials, Trial Balance, Tran:

COST CODES Management Window (CC)
Cost Codes, Master Pricing, General Matls and Lat

JOBS Management Window (JO)
Jobs and Job Lists

VENDORS and PAYABLES Management W
Wendors, Lists, Payables Transactions, 1099's, Wiz

CUSTOMERS / PAYORS and RECEIVAEL:
Payors or Customers, Lists, Receivables Transacti
BANKING Management Window (BA)
Bank Accoynt Balances, Reconciliations, Bank Leds

The accounts that have been marked as ‘Cash’ accounts on your Chart of Accounts can be quickly
reviewed by using the link labeldBanking’ on the Navigation/Home window.

The ‘Bank/Cash Accounts Management’ window shown below will list all accounts that have been
marked as Cash accounts. The window will display the balances in the Cash accounts. There are
also fields on the window to enter more information about the bank accounts, if needed.

Also notice that you can use ttgelect Taskfield to the

left of each Cash account to open features like ‘Bank
Reconciliation’, ‘Register/Ledgers’, and so on for the Cas
Account on the line. See Help Documents on the windofvs
that open when selecting those tasks.

TR TR =TT N T R T TR T T R T R R~ TR = T~ |QE|:|DS":5 v |g|-|E|: |E|:||d Checks - |Transa|:ti|:lrl Repotts = -

BmlkaaM Accounts Management

s @ B[ =] 2 tone] %]

Find Mumber-> [ 1030 - CASH-PAYROLL CHECKING

Find Mame-> [|EASH-PAYROLL CHECKIMG-1030 /

Add Mew BankfCash Accounts ar Edit the &
The accounts shown here are ones mg

Select Task 31-0ct-08 Eank Account £BA Check  ACH Routing/
(Try F4 Keyl  Account # Debit [Credit] | Mame on Bank Account Bank Mame Mumber Fauting Nurmber Tranzit #
Select j 1000 CASH-OPERATING CHECKIMG $6,832.49] Fantastic Builders, Inc.  Bank of America 123456759 123456759 123456759
Task
CASH-COMSTRUCTION CHECKING $160,795,04f Fantastic Builders, Inc.  Compass Bank 0 0 0
CASH-PAYROLL CHECKIMG $0.00) Fartastic Builders, Inc.  |Bank of America 0 0 0
Bank Reconciliation rior Period Cash Account $0.00] Mone rone ] ] ]
Dacurments
List of Checks [ASH - YOLUCHER CLEARIMG ACCOUN $0.00) Mone Mone D 0 D
List of Deposits

Register/Ledger
Transactions - Accounting

The toolbar at the top of the =~

ount Murnber and Title by cosing this window and using the AccountingAutton on the Mavigation screen.
ed as Yes for Cash Account.

Balance As OF  <-The Date shown iz the latest dabé found in your accounting records.

window also contains buttons th

dt |Eank, Reconcliations |iZash Balances |Cash iransFers |Deposits = |g-|'|ecks - |\Woid Checks - |Transactiu:un Reparts +

will open windows for features Bank/Cash Accounts Management

related to Cash accounts. See Find Mumber-> [[T030 - CASH-PAYROLL CHECKING

Help documents available on the

Find Mame-> ||CASH-PAYROLL CHECKING-1030 -

windows that will open.



