Waivers Of Lien Criteria

Waivers of Lien

Use the window shown here to
select criteria ranges for printing
Waivers of Lien.

If you plan to attach Waivers of
Lien to checks that have been
printed so that Vendors can sign
them when they pick up their
checks, itis a good idea to print
the Waivers right after the
checks are printed. However,
Waivers of Lien may be printed
(OR reprinted) at any time. As
you can see, ranges can be
specified for printing the Waivers
of Lien, allowing this flexibility.

NOTE: Thisis onereasonitis
important to set up the corr(i?/
VENDOR TYPE for a Vend

on the Vendor Setup window. If
checks have been printed that
include Overhead Vendors, you

probably do not want to print
Waivers of Lien for those

The quickest way to open the window for printing and tracking Waivers of Lien is to type
‘WL’ in the Index field on the Navigation/Home window. The window shown below can

\also be opened from other appropriate windows in the program.

ENTER RANGES FOR WAIVERS OF LIEN (WL in Index)

B = %

Home | X

IMPORTAMT MOTICE: The sample text that we include in CHS is a SAMPLE OMLY based on sarmples from hormebuilder associations
and warious homebuilders, It may not be a legally binding docurnent in your area, You should alvways check with your attorney,
atd design legal documents based upon your attorney's advice, Use the button to ‘add/Change Titles and Main Body of Text',

FR.OM TO
Check Dates O=/28/07 02/28/07
Jobs a1 1VISTAY - [TEsT] -| Reset
Check Numbers |1.070506 - [Fv-z081 -| Reset
Yendors ANE: - |zuRICH - | Reset
Vendor Types  [FLUB-CONTRACTCR - [FUB-CONTRACTOR - | Reset
ISelect Title [wL-waiver of Lien -]

AW aivers Wit A mounts:

Waivers with No Amounts

YWaivers with Descriptions

Waivers with Desc-MNo Amts

Waivers-all For Job {hot limited to
dates or check #'s)

Wiaivers-all For Job-No Amts (hot
lirited to dates or check #'s)

Select Subdivision

IIME A -

Waivers-All For Subdivision (not
limited to jobs, dates, or check #'s)

Open Window to
Track Waivers

Addf Change
Titles and Main
= Body Of Text

TO PRINT & BLAME LIEM
YWAIYER - Use a range of
dates that can't possibly
have any checks (like
future dates), Then select
one of the Waiver reports,
There will be a message
that no data was found,
but then a blank \Waiver Of
Lien will display.

overhead vendors. By choosing a Range of Vendor Types such as “Sub-Contractor” or “Supplier”, you can limit the Waivenat@lrkiprinted to
those types. Waivers of Lien can also be limited to specific jobs or vendors, if needed.

Continue to the next page.



Waivers Of Lien Text

The program has pre-loaded text for the body of the Waivers of Lien. However, the text can be changed to fit your
company’s needs. Also, several different Waiver Titles and Text can be set up to choose from. To change or set up Titles
and Text for Waivers of Lien,use the button labelédd/ Change Titles and Main Body of Texton the window shown on

the previous page. A window will pop up to add various styles of Lien WaiverText.

Addf Change | = Waiver of Lien Text pelete | | B = 2| x|
Titles and Main . —
Body Of Text Find |m - | Add New Waiver Text |

MOTE: The """ Code cannot be delet

td the code cannat be changed. [t iz uzed by the programm.

itle [\ aiver of Lien | ﬁ

Sometimes builders like to print  |Cede [wL
Waivers as they progress through |[STATE OF TEXAS
jobs, and then will print “Final
Waivers of Lien” at the end of a job
with different text. In that case, 9
might use the button labeleddd

New Waiver Text and use a Code |[The undersigned contracted with Company abaove to furnish products or services in connection
like ‘FW'. a title like “Final Waiver with certain improverments to real property as described below,

of Lien’, and appropriate text.

I consideration of Ten ($10.00% Dollars and other good and valuable consideration, the receipt
and sufficiency of which is hereby acknowledged and confessed, the undersigned does hereby
waive and release any mechanic's lien or materialman's lien or claims of lien that the
undersigned now has or may hereafter have on the below-mentioned real property and further
waives any interest in and to the improverments which the undersigned now has or may
hiereafter have on the below-mentioned real property on account of any labor performed or
materials furnished or to be furnished or labor performed and materials furnished by the
undersigned pursuant to the above-mentioned confract or any constitutional lien that the
undersigned may have,

ALERT! If the kext is koo lang, the Lien Waiver data may naot display on the pages. For maore kext, by
excperimenking wikh the top and baotkom marains using the Page Setup button while \Waivers are displayed.

HINT: To Copy: Highlight selection, then Hold dowr the
Ctl key and press the letter C. To Paste: Chl +%

Record: 14 1 k| k(M| cf 1

First | Prew | Hext | Last

On the window shown on the previ-

ous page, the various Titles will be /8elect Title WL-twaiver of Lien] I
available for selection in th&elect ) _ FLFinal waiver of Lisn
Waivers With Akl

Title’ field. Itis required to select a datos nr chark #15)
title before printing waivers.



Print Waivers of Lien

|Se|ect Title -.-'-.-'L-'-.-'-.-'ai'-.-'Eer' of Lier|

dates or check #'s)

Waivers With Amounts o Waivers-All For Job (hot limited to ‘

Waivers with MNo Amolnts WEivers-All
limited to dates

[~

Select Sub

Wariver ot Lien
COMPANY: Fantastic Builders, Inc.

Waivers with Descriptions

UMK T

_ _ Waivers-All For Si
Waivers with Desc-MNo Amits limited to jobs, datd

There are various ways data can be printed
on Waivers Of Lien. Use the button that
best fits your company requirements.
Examples of the different ways data can be
printed at the top of the waivers are on the
following pages.

See previous page for information on
changing the Main Body of Text AND the
Title.

RE AL ADDEE 5% LOT BLOCK SECTION
PROPERTY |11 EIWVER EUH, Ciy of the Hills, T2 2 i I
Legal Fill i the legzal desoription of fhe job's loc atio here.
Descripiion
HIIRIVER |Subdidsiom | The Dahiion Bayer(z) |Tack and ALl Brovm
VYENDOENAME |&TT5TIN STAR ROOFING PAIDDATE| CHECK # This Job Anat
ERATL.: arssta.t@anjmhere ot 28007 11559 F12 40000
STATE OF TEXAS
COUNTY OF TRAVIS

The mdersigned contracted with Corgararabose to finrdsh products or services in connection with certain
Improvernents to real propertyas descrbed be low,

In consideration of Ten ($10.00) Dollars and other good and valughle consideration, the receipt and sufficiency of
which iz bereby acknowledzed and confessed, the undersizhied does herebyr waive and e lease ansrrne chanic's lien
of materialwan's lien or clairs of lien that the wide rsigre d nover-has or may hereafter hase on the beloa-
mentioked real propertiyand finther wanes any interest in and to the i provetnents which the uwndersizned nooar
has or ray hereafter have on the belowmentioned real projpe iy on aceomt of any labor perforined or materials
furnished or to be funished or labor performe d and materials finmished by the unde rigned parsuant to the above-
mentioned contract or any constibotional lien that the unde raigre d way have.

Signatme

Signatre

STATE OF TEXAS
COUWTY OF TRAVIS

This instrurent was ACKNCOWLEDGED, SWORHN, AND SUBSCRIBED hefore me on
the dayof .20 L b ;




Various Waiver Styles - Examples of Data At Top of Waivers

Waivers With Amounts

Waivers with MNo Amounts \

Waivers with Descriptions \

Waivers with Desc-MNo &mt{a

For the above selections: If chedks
have been printed that include
payment for more than one job, a
separate Waiver of Lien will be
printed for each job. The amount
shown on the Waiver will only be
the amount for the appropriate job.
It may not be the total amount of
the check.

EAL ADDERESS LOT BLOCK SECTION
ROPERTY |11 RIVEE EUN, City of the Hills, T2 2 5 v
Legal Hll in the legal descrpton of the job's location here.
Desc rip tion
HIIREIVER |Subdirision |The Donmmon Bu}'er(s) Jack and T1ll Broarn
PAIDDATE | CHECK # This Joh Ami

YENDOR MAME |AUTSTIN 3TAR ROOFING

ausstat@ aryrarher e, com

$12,400.m

EAL ADDERESS LOT BLOCK SECTION
ROPERTY |11 RIVER REUH, City of the Hills, T2 2 5 v
Legal Fill inthe lezal desenphon of the job's location here.
De:sc rip tion

Suh d#rision

PAID DATE

CHECK #

YENDOR WAME |AUSTIN STAR ROOFING
EMAITL: ausstan anywhere. com ey 11859
EAL ADDRESS LOT BLOCK SECTION
ROPERTY (11 RIVEE RUH, City of the Hills, T2 2 5 v
Legal Fill in the legal descrphon of'the job's location heve.
Desc rip tion
HIIRIVER |Subdiwision |The Domivion [Buyer(s) [Jack and Jill Brown
YENDOR MAME |ARROY O FRAMING, INC. PAIDDATE| CHECK# || This Jobh Ami
EMAIL: attoyo@atywrhere. com 3222002 11412 $6,157.43
Fa*zzm 1std s on fraring lshor $5,157.43
EAL ADDRESS LOT BLOCK SECTION
ROPERTY |11 RIVER RUH, Cityof the Hills, TH 2 5 IV
Legal Fill in the legal descuphon of'the job's location here.
Desc rip tion
HIIRIVEER |Subdirision |The Donmmon B'l.l}"el{s) Jack and Jill Broarn
VENDOR NAME (ARROV O FRAMING, INC. PAIDDATE | CHECK #
EMAIL: arroyo@atiywrhere, com FAA2002 11412

PS*EIII

15t dzzwr on Banong labor




Various Waiver Styles (top of waiver) - continued

Waivers-all For Job ¢not limited to To print Waivers of Lien for the total costs of a job OR a subdivision, use the buttons on
dates or check #'s) the right side of the window shown on the first page of this document. NOTE: You can
\use a ‘Subdivision’ to gather information for multiple jobs in one condo, etc.

Waivers-All For Job-No Amts {hot
lirited to dates or check #'s)

\
— - EAL ADDRESS LOT | BLOCK | SECTION
Select Subdivision ROPERTY |11 RIVER RUN, City of the Hills, TX 2 B IV
he Dominion = Legal Fill in the legal description of fhe jok's loc ation here.,
. o Descrip tion
YWaivers-All For Subdivision {hot

Ii\mited to jobs, dates, or check #'s) HIIRIVER |Subdirision |The Dondrion Buyer(s) |.TaJ:ka:rﬂ.Tﬂl Brown

VENDOR NAME ARROVO FEAMING, INC. This Joh Amd
EMAIL: attoyo(@ atynwrhere. com fan37ay

VENDOR PHONE:  (312)893-2532

EAL ADDRESS LOT BLOCK SECTION
ROPERTY |11 RIVER RUMN, City of the Hills, TZ 2 5 IV
Lezal Hll in the legal desonpton of'the job's location heve.
Desc rip tion
HIIRIVER |Subdirision

VENDOR NAME A RROT O FRANMING, [NC.
EMAIL: arroyol@atywhere. cotm

VENDOR PHONE: (512 623-2632

N The Dominion

VENDOR NAME ARROY O FRAMING, IHNC. Amount
EMAIL: attoyold anyrw here. com $20372.27

VEMDOR PHOME: (512 693-2632




Waivers Of Lien Tracking Sheet

&8 Print Tracking Sheet/ Post to Tracking Ta... |E| After Waivers of Lien have been previewed or printed, the program
Print a Tracking Sheet for will pop up the window shown here.

Printed Waivers And/Or Post To post the Date Printed and other Waiver info to a table that can be
Waivers to Tracking Table? used to track when the Waivers were issued and returned, use one of

the buttons with blue text. The second button will opevavers

Of Lien Tracking Sheet report that can be printed and used to track

waivers, if needed.

Post Waivers to Tracking Table, but
Do Mot Open Report

Yes, Open the Report AND Post
Waivers to Tracking Table \

No, Do Not open the report AND Do NoWPost
Waivers to Tracking Table.

\

I\

WAIVERS OF LIEN TRACKING SHEET

DATE | DATE
[JoBz | ADDRESS | BUYER [PAID DATE |CHECK # | AMOUNT] SENT | RECD
AUSSTAR  AUSTIN 5TAR ROOFING (512) 333-4444

HI1EIVER. |11 FIVER RN, City of the Hills, TX Jack and Jill Broam 25-Feb-07 11652 $12,400.00

BRIGHTON  Brighton Custom Paint (512) 740-6800

TEST1 00 Gihson 5 t., Austing TE John and Sue Black Z8-Feb-07 11854 $53000




Waivers Of Lien Tracking Table

Use the From’ and ‘To"

IF your company uses one of the buttons shown on the previous page to ‘track’ Waivers of Lien,
the waiver data will be stored in a tracking table. That table can be opened by selecting ‘Waivers
of Lien Tracking’ in the Index field on the Navigation/Home window. It is also possible to open

the window from other areas of the program where it might be needed.

%J. EJ. @ Tracking Report Filter Records +

T, Remave Filter/Sart

ranges at the top of the
window to view the appro-
priate Waivers.

The program will record the

Track Waivers of Lien (Sorted by Vendor, Then By Job)

=| B = 2]|x

‘Print Date’ of the Waivers,
but the date can be chang

if needed.

When a Waiver is signed

and returned by the Vendor

enter the Return Date'. \

Record: 14| 4 | L L af 15

FROM TO FROM TO
Jobs SELIVISTAY = |TESTL +| roset | [Dates Printed | 03707797 03/05/07 Open Form to
¥Yendors |AMER - |zuRIcH «| peser | [Check Nums  [1.070506 - |Fv-z051 | pecet | Print Waivers
Print Return YENDOR JOB Check Pd Date |Amount on |Cash Accoont-Click
Date Date Mumber Check for | Drop Down to See
Job Total of Check
0322002 | 032502 |ARROYO-Arroyo Framing, In - |H11RIYER-11 RIVER RUM-E = 11412 Q372202 $6,157.43 [1020 -
03029002 | 0445002 |JARROY O-Arroyo Framing, In - JH11RIYER-11 RIVER RUNM-E = 1143 032902 $6,157.42 [1020 -
p| 0502 | 0ME02  [AUSSTAR-AUSTIM STAR RC - JH11RIWER-11 RIVER RUM-E = |11 225' 10502 46,800,000 (020 hd
010sm2 | 01AsN2 JAUSSTAR-AUSTIMN STAR RC ~ [H1MRIWVER-11 EIVER REUM-E » 11228 o10sm2 $5,000,00 (020 -
120606 | 128508 [AUSSTAR-AUSTIMN STAR RC - H1MRIWVER-11 RWVER RUM-E - 11228 010802 45,000,00 (020 -
N 120606 | 124508 [AUSSTAR-AUSTIM STAR RC -~ HIMRIVER-11 RWVER RUM-E = 11226 010502 $6,800.00 (1020 -
‘\Qg.'?ﬂ.ﬂ:l? AUSSTAR-ALSTIMN STAR RC ~ JH1MEIWVER-11 EIWVER REUM-E - 116549 0272307 $12,400.00 [1020 -
I:IEDSQ?r BRIGHTOMN-Brighton Custom = JTEST1-2900 Gibzon St.-Bla - 11654 Q22807 $550,00 (1020 hd
02n 2."02\ 02020102  |[E=EPARZA-Ezparza Plumbing - H11REIWVER-11 REWVER REUM-E = |11332 Q2n2m2 $1,200,00 (020 -
0202302 | 0202802 |[ESPARZIA-Esparza Plumbing - |H11RIYER-11 RIYER RUM-E = 11346 Q272302 $2,050.00 (1020 -
020502 | 021202 WNACKZOMC-Jackson and Cor - [H11RIVER-11 EWER RUM-E ~ 11305 Q20502 $200,00 [1020 -
02072302 | 030s02  JACKSONC-Jackszon and Cor + [H11RIVER-11 EIWVER RUM-E ~ 11347 0272302 $200,00 (1020 hd
030202 | 03002 JACKZONC-Jackson and Cor = [H11RIVER-11 EIVER REUM-E = 11373 030202 £100.00 (1020 -
03602 | 035220002 |RAMGER-Ranger Concrete, | - |H11RIYER-11 RIYER RUM-E - J11404 03ME02 $20,100.00 (1020 -
02m0sEmn2 | 021502 [SMNCLAIR-Sinclair and Assoc - HIM1RIVER-11 RWVER RUM-E = 11315 Q2mnamn2 $192.00 (1020 -
TOTAL £72,913.55




Alert About Outstanding Waivers When Posting New Bills To Pay

As explained in the Help Document about posting new bills to pay

Vendors, the program WILL pop up an alert about any outstanding

Waivers after a Vendor is selected. If you do not want these alerts to

pop up, uncheck the box labelgdeért if Outstanding Waivers'.
The Waivers Tracking’ window shown on the previous page
CAN be opened from the ‘Add/Edit Vendor Bills’ window to
update it for returned waivers.

|add/Edit Yendors |Activities/Mokes |Review/Edit Bills = |Quick EditfReview N |POMWO Mgt |Lists of Checks |Credit Card Ledgers |Cash Balances ||Waivers Tracking |Current

. i . . o . . . . =
Add/Edit Vendor Bills/ Quick Checks/Misc (.ash\{)ﬂluctmns (VB In index) .Y aivers Trackmg X
[EEEEEAUSSTAR - AUSTIN STAR ROOFING N\ |+ |M Alett it vendor Over POMIO's  Post Enfries to Pay Later (Alt+N)
\ . .
- [ -
PRIOR || CRdd Eirst invoice Line \l Deicte Al Entries AlertifGenl Liab Ins. Bxpired g pogt or print Check (Alt+K) |
Period on s Alert if Work Comp Expired -
Entry OR Allocate One Cost to Several Jobs I Screen Alert Misc Vendar Expirations OR  Postto Credit Card {Alt+D) |

To select atask on invoice line, trythese keys: A+S | then K4.

Job I . — - r
OUTSTANDING WAIVERS OF LIEM

Alert if Outstanding Waivers  OR  Post as Paid Voucher (Alt+T) |

L .- n 1 - . Tral.. . .-\..IJ

MOTE, This Wendor has Waivers of Lien that are being tracked, and have not been marked as returned, Use the button on the
toolbar labeled “Waivers Tracking' ko open the Waivers OF Lien Tracking Window, To disable the Waiver alerts during this
session, uncheck the box to ‘alert IF Outstanding Waivers',




