
Waivers Of Lien Criteria

The quickest way to open the window for printing and tracking Waivers of Lien is to type
‘WL ’ in the Index field on the Navigation/Home window.  The window shown below can
also be opened from other appropriate windows in the program.

Use the window shown here to
select criteria ranges for printing
Waivers of Lien.

If you plan to attach Waivers of
Lien to checks that have been
printed so that Vendors can sign
them when they pick up their
checks, it is a good idea to print
the Waivers right after the
checks are printed.  However,
Waivers of Lien may be printed
(OR reprinted) at any time.  As
you can see, ranges can be
specified for printing the Waivers
of Lien, allowing this flexibility.

NOTE:  This is one reason it is
important to set up the correct
VENDOR TYPE for a Vendor
on the Vendor Setup window.  If
checks have been printed that
include Overhead Vendors, you
probably do not want to print
Waivers of Lien for those
overhead vendors.  By choosing a Range of Vendor Types such as “Sub-Contractor” or “Supplier”, you can limit the Waivers of Lien that are printed to
those types.  Waivers of Lien can also be limited to specific jobs or vendors, if needed.

Continue to the next page.



The program has pre-loaded text for the body of the Waivers of Lien.  However, the text can be changed to fit your
company’s needs.  Also, several different Waiver Titles and Text can be set up to choose from.  To change or set up Titles
and Text for Waivers of Lien,use the button labeled “Add/ Change Titles and Main Body of Text”on the window shown on
the previous page.  A window will pop up to add various styles of Lien WaiverText.

Waivers Of Lien Text

Sometimes builders like to print
Waivers as they progress through
jobs, and then  will print “Final
Waivers of Lien” at the end of a job
with different text.  In that case, you
might use the button labeled ‘Add
New Waiver Text’ and use a Code
like ‘FW’, a title like “Final Waiver
of Lien’, and appropriate text.

On the window shown on the previ-
ous page, the various Titles will be
available for selection in the ‘Select
Title ’ field.  It is required to select a
title before printing waivers.



Print Waivers of Lien

There are various ways data can be printed
on Waivers Of Lien.  Use the button that
best fits your company requirements.
Examples of the different ways data can be
printed at the top of the waivers are on the
following pages.

See previous page for information on
changing the Main Body of Text AND the
Title.



Various Waiver Styles - Examples of Data At Top of Waivers

For the above selections:  If checks
have been printed that include
payment for more than one job, a
separate Waiver of Lien will be
printed for each job.  The amount
shown on the Waiver will only be
the amount for the appropriate job.
It may not be the total amount of
the check.



Various Waiver Styles (top of waiver) - continued

To print Waivers of Lien for the total costs of a job OR a subdivision, use the buttons on
the right side of the window shown on the first page of this document.  NOTE:  You can
use a ‘Subdivision’ to gather information for multiple jobs in one condo, etc.



Waivers Of Lien Tracking Sheet

After Waivers of Lien have been previewed or printed, the program
will pop up the window shown here.

To post the Date Printed and other Waiver info to a table that can be
used to track when the Waivers were issued and returned, use one of
the buttons with blue text.   The second button will open a ‘Waivers
Of Lien Tracking Sheet’ report that can be printed and used to track
waivers, if needed.



Waivers Of Lien Tracking Table

IF your company uses one of the buttons shown on the previous page to ‘track’ Waivers of Lien,
the waiver data will be stored in a tracking table.  That table can be opened by selecting ‘Waivers
of Lien Tracking’ in the Index field on the Navigation/Home window.  It is also possible to open
the window from other areas of the program where it might be needed.

Use the ‘From’ and ‘To’
ranges at the top of the
window to view the appro-
priate Waivers.

The program will record the
‘Print Date’ of the Waivers,
but the date can be changed,
if needed.

When a Waiver is signed
and returned by the Vendor,
enter the ‘Return Date’.



Alert About Outstanding Waivers When Posting New Bills To Pay

As explained in the Help Document about posting new bills to pay
Vendors, the program WILL pop up an alert about any outstanding
Waivers after a Vendor is selected.  If you do not want these alerts to
pop up, uncheck the box labeled ‘Alert if Outstanding Waivers ’.

The ‘Waivers Tracking’ window shown on the previous page
CAN be opened from the ‘Add/Edit Vendor Bills’ window to
update it for returned waivers.


