Lists Of Checks AND Utility To Change Check Numbers, Cash Accounts, or Paid Dates Of Checks

The quickest way to open thiasts of Checks window is to type LC’ in the Index field on the
I"de"':’m Navigation/Home window, and then press ydtmter’ key on your keyboard. The window can also
be opened from other areas of the program that have a ‘Lists of Checks’ button on the toolbar.

The ‘Lists of Checks’ window can be used to review and print lists of checks for selected criteria. There are also features
available in the ‘Select Task’ field to the left of the lines to edit some of the check information. The features on the windo
are explained in this Help document.

dth T Remove Sort Wiew Removed Entries Info  Current Period -

Lists of Checks and Utility to Change Check #'s, Cash Accts, or Paid Dates | B| B[ =] 2| Home | x|

Sorted First by Cash GIL Mumber, Then Paid Date, Then Check Mumber. Use tools on toolbar to sort as needed.
To Change Check Mumbers, Check Dates, or Cash Account, Select the Task to the |eft of the line for the checlk.

FRCl: Print List of Checks H j
CHECK DATES 01/01,02 01/31,/02 Reset (Check Register) Print Detail That Applies ta e
CASH G/ ACCCOUNT (1020 - 1020 | FReset Selected Job Only Headerj
YEMDORS - [ZURICH ~| Reset Frint Invoice Detail for Print Check Totals For Selected and Fu:ubc-t_er
CHECK NUMBERS - |ezzzz77777 | Reset Selected Cash Account Job Cnly For Job Lists
CashG/A E Check 8 Paid Date Wendar Check Amaourt Marme of Cazh Account
b |Select - |1020 11224 01/04/02  [FRAMCIS] FRAMCIS JOMES $525.59 |CASH-CONSTRUCTION CHECEING
T azk
Select + |1020 11225 01/04/02  [SMITHARR APRIL SWITH $189.10 |CASH-COWNSTRUCTION CHECEIMG
T azk,
Select + 1020 11226 01/05/02  [ALUSSTAR AUSTIM STAR ROOFIMG $E.,300.00 [CASH-COMSTRUCTION CHECEING | —
T azk
Select + |1020 11227 01/08/02  [DANZE DAMZE & DAYIS ARCHITECTS, $1.254.51 [CASH-CONSTRUCTION CHECEIMG
T azk [IMC.
Select + 1020 11228 01/08/02 [ALUSSTAR AUSTIM STAR ROOFIMG $5.000.00 [CASH-COMSTRUCTION CHECEIMG
T azk
Select + |1020 11230 01/09/02  [SMITHARR APRIL SWITH $219.50 |CASH-COWNSTRUCTION CHECEIMG
T azk,
Select + 1020 11231 mMA1/02 [DANZE DANMZE & DANIS ARCHITECTS, $2.522 40 [CASH-COMSTRUCTION CHECEIMG
T azk [IMC.
Select + |1020 11243 11A1/02  [FRAMCIS] FRAMCIS JOMES $528.59 |CASH-CONSTRUCTION CHECEIMG
T azk,
Select » J1020 11246 11/12/02 [COBBGEME GEME COBB $400.00 |CASH-CONSTRUCTION CHECEING
TOTAL $22.759.82 J
Record: 14| 4 |] 1 ke ]rs]of 32




Select Criteria to View List Of Checks

Select or enter criteria in the ‘From’ and ‘To’ fields to determine which checks will display in the window.
Example: We entered a range of dates fgom 03/12/0Q2 to 03/12/02 to view ONLY checks that were printed on that day.

b Brint List of Checks H j
GREERDRUES (Check Register) Prink Dietail That Applies ko I
CASH G/L ACCOUNT (1020 Selected Job Only Meeran
WENDORS AMEX ~JEURICH  +| Reset Print Invoice Detail for Print Check Totals For Selected | 20 Foater
CHECK MUMBERS |0 - lezzzzzzz77 ~| Reset Selected Cash Account Job Crily For Job Lists
Cazh G/AL # Check # Paid D ate Yendar Check &maunt Mame of Cazh Account
P |Select « 1020 11393 3412/02 S SPROF AUSTIN PROFESSIOMNAL $11.00 [CASH-COMSTRUCTION CHECKIMG
T ask COLRIERS
Select = (1020 11395 13/12/02 CINGULAR CIMGULAR WIRELESS $259.14 |CASH-COWNSTRUCTION CHECKING
T ask.
Select = |1020 11396 13/12/02 SECURITY SECURITY LINK, $33.45 |CASH-COMSTRUCTION CHECEKING
T azk,
Select ~ 1020 11397 13/412/02 SPARKLET SPARKLETTS $15.69 [CASH-COMSTRUCTION CHECKIMG
T ask.
Select = (1020 11399 13/12/02 L IRICH FURNCH $0809.72 |CASH-CONSTRUCTION CHECKING
T ask.
Select = |1020 11401 1312402 T#DISF TEXAS DISPOSAL SYvSTEMS, $938.68 |CASH-COMSTRUCTION CHECKING
T azk [IMIZ.
TI]TAL| $2.067.68 | —

Example below: We wanted to view all checks written to one vendor, so we selected ‘ARROYQ’ in the From and To Fields to
display the checks for that vendor.
308

FRCIM

prift List of Checks
CHECK DATES 01,/01,/99 10/31/408 Resel 4 {Check Register) Print Detail That Applies to T
ZASH G;"L ACCOUNT (1000 -~ 1093 z Reset Selected Job Only HEEIE'EI’J
YENDORS ARROYO <~ JARROYD | Reset Print Invoice Detail for Print: Check Totals For Selected | 204 Pt
CHECK MUMBERS |1 2722722777 ~ | Reset Selected Cash Account Job Onily P

Cash G/ #  Check # Paid D ate YWendor Check Amount Mame of Cazh Account

b [Select - 1020 11412 n3/22/02  J&RROYO ARROYO FRAMING, INC. $6.157.43 |CASH-COWNSTRUCTION CHECEIMG
T azk
Select - 1020 11431 03/29/02  J|&RROYO ARRCOY O FRAMIMG, INC. $6.157.42 |CASH-COWNSTRUCTION CHECEIMG
T ask
Select - 1020 11453 n4A10/02  J|ARROYO ARROYD FRAMING, NG, $6.157.42 |CASH-CONSTRUCTION CHECEIMG
Tazk
Select » 1020 115490 N6/14/02  JBARROYO ARRCOY O FRAMIMG, INC. $1.9300.00 |CASH-COWNSTRUCTION CHECEIMG
Tazk,
|

TOTAL $20.372.27




Sorting Displayed Checks
When the ‘Lists of Checks’ window opens, the checks will be sorted first by Cash Account, then by Check Number. You can
sort the list by any column by following the steps below. NOTE! After using the Sort features, the window might need to be

closed and reopened to use the ‘From’ and ‘To’ criteria fields.

Step 1 - Click on a field in the column to sort by. In our example, we will sort by Vendor Code, so we will click omatifield i

Vendor Code colw.
Cash G/L 1;“;;5#\ Paid Date Yendor Check Amaount Mame of Cash Account
Select - | 1000 13 05/11/06  |CASHDEDUCT  [CASH DEDUCTIONS $37.40 |CASH-OPERATING CHECKING
;z;kct - |1020 1.070506 05/06  |BAMNEOFAM BAMNK OF AMERICA, $15.00 |CASH-COMSTRUCTIOM CHECKING
%Ei{ct - |1020 11224 ‘;hz\fﬁéﬁﬁlgﬁul FRAMCIS JOMNES $525.59 |CASH-COMSTRUCTION CHECKING
Select - |1020 11225 01./04/02 SMITHAIE"FE APRIL SMITH $189.10 |CASH-CONSTRUCTIOM CHECKING
;:r:ct - |1020 11226 01/05/02  |AUSSTAR ALUSTIN STAR ROCFING $6.800.00 |CASH-CONSTRUCTION CHECEING
;:r::t - |1020 11227 /0802 |DAMZE DAMZE & DaYIS ARCHITECTS, $1.254.51 |CASH-COMSTRUCTION CHECKIMG
%:Isii:ct - |1020 11228 01/08/02  |AUSSTAR |!-L-.HS.STIN STAR ROCFIMNG $5.000.00 |CASH-COMSTRUCTION CHECKING
s

Step 2 - Click on theA-Z’ button to sort in ascending order, OR on theX” button to sort in descending order.

ail

T, Remove Sort Yiew Removed Entries Info Current Period

Lists of Checks and Udlity to C

nge Check #'s, Cash Accts, or Paid Dates

To remove your sort, click the ‘Rem

button on the toolbar.

ove Sort’ a4 T, Remove Sort

Wigw Removed Entries Info

Cazh G/L#  Check # Paid D ate > Yendor Check Armount Mame of Cash Account
Select = |1020 11677 060702 MEXOPTI AMEX OPTIML, $55.00 |CASH-COMSTRUCTIOM CHECKIMG
ézr:ct ~ |1020 11627 07/05/02  RMEXOPTI AMEX OPTIM, $53.00 |CASH-COMSTRUCTIOM CHECKIMG
;:f:ct = |1020 11643 05/15/02  RMEXOPTI AMEX OPTIML, $53.00 |CASH-COMSTRUCTIOM CHECKIMG
;:r:ct - |1020 11412 03/22/02  @RROYOD ARRCYC FRAMING, INC. $6.157.43 |CASH-COMSTRUCTION CHECKIMG
;:E::t = |1020 11458 0410502 @RROYD ARRCYD FRAMIMG, INC. $6.157.42 |CASH-COMSTRUCTION CHECEIMG
;:r:ct = |1020 11530 0EA4/02  @BRROYOD ARROYD FRAMIMNG, INC. $1.900.00 |CASH-COMSTRUCTION CHECEIMG
;:rekct = |1020 11431 03/25/02  @AROYD ARROYD FRAMING, INC. $6.157.42 |CASH-CONSTRUCTION CHECEIMG
;:rekct = 11020 11443 04/02/02  BTABERAR & TABEXAR TARIDERMY $314.91 |CASH-COMWSTRUCTION CHECKIMG

Current Period




Print List of Checks

To open a report to print a ‘List of Checks’ displayed on the window, us@tim List of Checks’ button.

Rl Print List of Checks H j
CHECK DATES U3/12/02 . 3; 12/02 Reset (Check Register) Prirk: Detail That Applies ko s
ZAa5H GJ‘IL ACCOUNT (1020 b (1020 - Reset Selected l|:||:| Ol-ll':." Header"l
VENDORS ANEX ~JeURICH | Reset Print Invojfe Detail for otk Chack Totals For Selected | 2nd Footer
- E Selected/Cash Account I Far Job Lists
CHECK MUMBERS ] FIIIFTEITY, Reset Job Only

Cash GA # Check # Paid [ ate Yendor Check Amoumnt Mame of Cash Account

b (Select = (1020 11333 03/12/02  [AUSPROF AUSTIN PROFESSIONAL $11.00 |CASH-COMSTRUCTION CHECEING
;:Ekct - (1020 11335 0312402 [CINGULAR EI(I:)\JUG?E.&.H WIRELESS $253.14 |CASH-COMSTRUCTION CHECKING
;:lkct - (1020 11396 03A12/02  [SECURITY S?(IRIT‘&r LIk $33.45 |CASH-COMSTRUCTION CHECKIMG
;:rekct ~ (1020 11397 03/12/02  |SPARKLET ﬂPAHKLETTS $15.63 |CASH-CONSTRUCTION CHECKING
;:rekct - (1020 11333 031202 [ZURICH //ZLIHICH $803.72 |CASH-CONSTRUCTION CHECKING
;:Ekct - (1020 114M 031202 [T=DISP / TEXAS DISPOSAL 5YSTEMS, $938.68 |CASH-CONSTRUCTION CHECKING
Task fIRC.

TOTAL $2.067.68 =

LIST OF CHECKS From: 12-Mar-02 To: 12-Mar-02

Vendors From: AMEX To: ZURICH
CHECK # CASH# DATE VNDR ID VENDOR NAME AMOUNT
11383 1020 12 Wer02 |ATISFROF ATTSTIN PRCFESSION AL COURIERS $11.00
11385 1020 12-Wer02 |CINGULAER CINGULAR WIRELESS $250.14
11386 1020 12-Whr02 |SECURITY SECURITY LIME §3345
11387 1020 12-Whr02 |SPARKLET SFARKIETTS $15a89
11389 1020 12 Whr02 |ZURICH SURICH $e00.72
114m 1020 12-Wer02 |TXDISF TEHLS DISPOS AT SYSTENWS, THC. $032 A8

Grand Total $2,067.68



Print List of Checks With Invoice Detall

To print a report of the Invoice Detail associated with checks, use the button |&yalethvoice Detail for Selected Cash Accout.

CHECK DATES

CASH G/L ACCOUNT

YEMDORS

CHECK NUMBERS

FROM: ok

02/28/07 02/22407 Reset
1020 = 1020 *| Reset
AME = |ZURICH *| FReset
] T NEEEEEESEEE v | Reset

Print List of Checks
{Check Reqgister)

508§

-l

Print Detail That Applies to

Frint Invoice Detail for

Selected Job Only

<-Title,
Header,

Print Check Totals For Selected
Job Only

and Fooker
For Job Lists

Selected’l:ash Account

/

Detail Of Checks for Cash # 1020 {{?ASH-(:?{:}NSTRT_TCTIDN CHECKING

FROM: TO:
CHECK DATES 2/28/2007 2/28/2007
VENDORS ANE X ZURICH
CHECK. NUMBERS 0 EEFFFIFITFiiiy C OST
DATE DoOC DESCRIPTION GLNUM DEFT JOB CODE AMOUNT
Check Number-> 11653 2282007
ALTSSTAR AUSTIN STAR RO OFING
thverhead Joh-H-0 0-NONE
20-Feb-02 2007 LITS5TAR-Deduct Insrance BA30 CH H 0 ($76.20
11 RIVER RUN-Brown-4030 Roofing - Turnley
20-Feb-02 5907 dmstin Star - Upgrade Roofing 1430 CH H1IRIVEER 4030 $3,000.00
20-Feb-02  REing-2007 Betainage Deduction 1430 CH H1IRIVEE 4030 {$300.00
Check Numb er 11653 $2,623.80
Check Number-> 11654 2282007
BRIGHTON BRIGHTON CUSTOM PAINT
2900 G son St.-Black-4905 Painting- Turnkey
30-Tun-06 4455 Deduction To PayLater 1430 CH TESTI 4905 {$200.00
30-Tun-06 4455 testing June 30 paint 1430 CH TEST! 4905 $750.00
Check Mumb er 11654 $550.00
Check Number-= 11655 2282007
SHEBELL SQOUTHWESTERN BELL TELEPHONE
threxhead Joh-H-0 0-IMONE
03-Jun-02  512-280-2393  Tvay phone ball 280-9353 8260 CH H 0 F31.85



Print Detail For One Selected Job
The CHS program is designed to track cash activity BY JOB even though invoices for multiple jobs can be paid with oneabesk. In
paid for one selected job can be displayed on a report. The features to print the check detail for a selected job cars@d 80 be
prepare aimple Draw Requestfor the job, if needed. To do that, set up a Title, Header, and Footer text to print on the report by using

the button labeledritle, Header, and Footer For Job List

Erint List of Checks
CHECK DATES 0z/28,/07 0z/z8/07 Reset (Check Register) Print: Detail That Applies ko Tl
CASH G/ ACCOUNT el - |1020 +| Reset Selected Job Only Header
YEMDORS BIE - [zURICH | Reset Prirt Invoice Detail for Print Check Tatals For Seleced || 39 Fc.bat_er
CHECK NUMBERS [0 ~ 2727777777, ~ | Reset Selected Cash Account Job Orily or Job Lists

Type in the appropriate
information on theTitle,
Header, and Footer For
List of Checks For Job

be sef fields, IF it is sek
up ko look like a draw request,

equest will MOT be recorded by CHS, This
is =hgly a way to style the list of job

window. The fields are

Title, Header, and Footer For List of Chec)z For Job E] g
& simple draw n_aquest {or other Format) can

.H_ ™ Toline: Lender - Loan #
raw Fequest [+ Toline: Buyer
e ‘Ciick iock f diting. Lender and Buyer info will be
L Il it based on Intetim Lender or Euver

info entered on job setup window,

self explanatory.

This information will be

I certify\hat the chesks enclosed and lsted below represent the payment for all labor and matenial that has been supplied

stored and available to ||for the abdge address and for which

use the next time the

Text to Print at Top of Report {Header)

we have been or can be biled to this date.

‘List of Checks’ window | (I fiarther certifiy'Yhat the proceeds of this and prior advances on the referenced note have been or will be used solely for
is opened. the purpose of colgpleting the waprovements as agreed upon per the Construction Loan Agreement and that there are no
liens outstanding agakst the premmuses except for the lien of the Deed of Trust and inchoate lens for property tases not

Continue to the next
page.

Text to Print at Bottom of Report {Footer)

Fantastic Budders, Inc.

Date




Print Detail For One Selected Job - continued
Print the invoice detail behind checks for one job by using the button lablatiDetail That Applies to Selected Job Only;

CHECK DATES
CASH G/L ACCOUNT

o8

Print List of Checks

11RTWER

-l

02/28/07 | 02/258/07 Reset | (Check Register)

1020 gluzu - | Reset .

YEMNDO
CHECK

Print Dekail That Applies ko
, Selecked Job Onlky

/

Fantastic Builders, Inc.
1000 SOMEWHERFE DE.
Austin, TX 78704
(111)111-1111

[ I T R
|' 11 e Lt
(i Lﬂgml%
Draw Request 02-Mar-07
TO: Jackand Jill Brown Project: 11 RIVER RUN

[ certifiy that the checks enclosed and listed bel o repre sent the payim erd for all labor and moaterial that has ~N
been supplied for the above address and for whi chwe have been or canbe billed to this date.

[ further certifyr that the proceeds of this and prior advances on the referenced note have beern or will be
uged solely for the puarpose of completing the improvements as agreed woon per the Constract on Loan
Aoreement andthat there are no lens outstanding against the premises except for the lien of the Deed of

Trust and inchoate liens for property tax es not yet due. /

Thiz advatice isto be char ged against the referenced note and deposited to accowt mavher xar.

Checlss Detatl - Partion for Job: HIIRIVER

FROM: TO: FROM: TO:
BANK ACCOUNT |1020 1020 YEMDORS A Ex, ZLRIH
CHECK DATES 2lzaizno? 2fzgjzo07 CHECK NUMBER. |0 FETTELPFTTEIEY
DATE DOC DESCRIPTION CLNUM  DEPT AMOUNT
Cheal Number-=  TI653 22 BANNF AUSETAR - AUSTIN STAR ROOFING
4030 Rodbng - Tumikey
20-Feb0z 5007 fa1etin Far - Therade Foofing 1430 cH 3 100 010
20-Feb-02  Fuz 8007 Fetaiuize Dedotinn 1430 cH (ER00007
Cher ke Number-= 11653 $2.700.00
Check Mumber-= 11657 s el TEDSFP - TEXAS DISPOSAL SYSTEMS, TNC
1406 Thnpstar
I1-Mge02 0600221 Dagyrvrd AMED, My Amepster Tent 1430 CH 3309
Check Mumber-= 11657 3.
Total Of Thiz Draw Request $2,733.00
Fartastic Bulders, Ine. Doate

|I|:uta|s For Selected
lob Cnly

<-Title,

Header,
and Fooker
Far Job Lisks

/

See previous page about
\ setting up your own Title,
Header, and Footer text for
the report.

This report will display ONLY the
detail related to the selected job
(EVEN if the checks included
invoices related to other jobs).



Print Detail For One Selected Job - continued

Print a list of checks for one job without invoice detail by using the button lalfilied Check Totals For Selected Job Only

FROM

Print List of Checks

CHECK DATES 02/28/07 02/28/07 Reset (Check Register)
CASH G/L ACCOUNT (1020 o TN | reset

WENDORS BMEX “fzoricH ¢ Reset Print Invoice Detail for
CHECK MUMBERS |0 - |zzzzz77277 ~| Reser Selected Cash Account

§7e c B 11RIVER

-l

Print Detail That Applies to

Selected Job Only

<-Title,
Header,

Print Check Taotals For Selected

4, Job Cnly

and Fooker
For Job Lists

Fantastic Builders, Inc.
1000 SOMEWHERE DE.
Austm, TX 7874

(111)111-1111

el

/ /

Draw Request 02-Mar-07

TO: Jackand Jill Brown

I certifyrthat the checks enclosed aud listed bel ow represent the payanert for &l labor and moateri al that has
beet supplied for the above address and for whichwe have been or can be billedto this date.

I further certifyy that the proceeds of this and pricr adsrances an the referenced note have been or will be used
solely fior the purpose of completing the impr ovettents as agreed upon per the © onstraction L oan A greem et
atud that there are no liens otstanding against the premises ex cept for the len of the Deed of Trast and
itchinate liens for property taxes not et doe.

Thiz advatice 15 to be charged against the referenced note and deposited to accowd roenber xxxz.

Checls Detal - Portion for Job: H11RIVER

Projeci: 11 RIVER RUN/

FROM: TO: FROM: TO:
BANK ACCOUNT (1020 1020 YEMDORS AN EX ZLRITH
CHECK DATES 2lzaizoo? 2lzgfz007 CHECK MUMBER |0 L EEETIEET
DATE CHECK ¥ YENDOR
28-Feb07 11653 ATTSSTAR MTSTIH STAREOOFING £2,700.00
28-Feb-07 11657 TSR TEZL0S DISP O SAL SWSTEMIS, IMC. F35.09
Total Of This Draw Request $2,733.09

Fantastic Bulders, Inc. Date

/

See previous pages about
setting up your own Title,
Header, and Footer text for
the report.

This report will display ONLY the
amount of the check related to the
selected job (EVEN if the checks in-
cluded invoices related to other jobs).



Change Check Numbers, Cash Account, or Paid Check Date For Checks

To the left of each check line on the ‘List Of Checks’ window is a Select Task Field. To change a Check Number, Cash Ac-
count, OR the Check Date, use tBelect Taskfield to select Change Check Number, Check Date, or Cash Account’

CazhGALH#  Check # Paid D ate
3 ~ J1020 11653 02/28/07  |AUSSTAR 2
Change Check Mumber, Check Dage, or Cash Account | ATOM E
| [Feport of fnvaices Faid YWith Lheck
Yoid the Check \ FLL =
T azk. \ T
Select -~ |1020 11EEE \%’EEHD? SWwBYPS =
T azk K
Select -~ |1020 11687 02/88/07  |T=DISP T
T azk [l

The window for changing & Change Check Number OR Change Cash Acct OR Change Check Date

check numbers, cash ac- WARNING! Use the utilities on this screen OMLY if you are sure that the result will not | Em| ? | % |
counts, or check date is produce a problem with previous Bank Reconciliations! =
shown to the right. Faid Date JCheck #  [Cash G/LB Vendor Check Amounl] = —
) nz2/28/07 (11653 1020 ALUSSTAR $2,623.80 paid with the selected check are

Enter the correct informa- shown below, IF they do not
; ; : : | ko the armount of the
tion in the appropriate field. i

_ check, the Features to change
Then use the appropriate /—|Enter the new check number - m—' Change Check Number | Check Number, Cash Account,

i Change Cash Account To-== 1020-CASH-COMSTRUCTION - and Check Date will not be
pUtton to the rlght of the \ 4 “HECKING Change Cash Account | availsble, Call us if vou need
field to make the change. help.
\Change Check Date To - | 02/28,/07 | Change Check Date |
After the appropriate button List of Invoices Paid With The Selected Check
. . . ist of Invoices Pai i e Selecte ec
IS CLICkre]d, tEe progra(;n W”Id [, Drate [, Mum GL# Dept. Job Code  Cogt Code Description [revoice Tokal Program Motes
ma et € change anad sen 20Feb0? |aonr 56530 cH H 0-0-MONE ~ |2UESTAR-Deduct Inzurance 1$76.20] [nsurance Deduction
information to an audit table =rrrmEae Taz0 [oH HT1RIVER [4030-Roc ~ |Pustin Star - Upgrade Roofing]  $3, 000,00
about the change and which [rrrm Frasar Fam Ion F1RIVER  |4030-Roc = |Fetainage Dedustion [$300.00]
user made the change.
Difference Between Check Amount and Total of lnwoice: Found: $0.00 TOTAL | $2.623.80 |




Quick Review of the Invoice Detail Behind a Check

To quickly review the detail about invoices paid with a check, use&stiect Task’field to the left of a check line to select
‘Report of Invoices Paid With Check.

Cazh GAL#  Check # Faid Date
3 - 1020 11653 02/28/07  [ALUSSTAR 2
Change Check Mumber Check Date or Cazh Account HTOM E

| JFReport of Invoicgs Paid 'with Check

AN ELL =
T azk. \ T
Select - 'II:IEEI\ 11606 n2/28/07  [SWEBYPS =
T azk. ki
Select - 1020 \ 11657 02/28/07  [T=DISP T
Tazk [Ir

\

Check Detail For Ck Num->

11653

Cash GL =
1020

AUSSTAR AUSTIN STAR ROOFING PAID DATE 2282007

INVOICE

DATE INVOICE # GL # DESCRIPTION DEPT JOB COST CODE TOTAL

X0 227 B3 ATTSE TA F-Dedoet Inmrance CH H 0 (37820

2r0rad BR7 1430 Annsting 5 tar - Tpgrade Roofing CH HIIRIVEE 4030 $3,00000

20072002 Fing-8007 1430 Fetainage Deduction CH HIIRIVEE. 4030 ($300.00
Cash GL # 1020 CHECEK NUM: 11653 Check Total $2,623.80



Void a Check

To Void a Check in the List of Checks, use tBelect Taskfield to select Void This Check. A window will open

to use for voiding the check. See Help

Yendor

IC.

DAMNLE & DAYIS ARCHITECTS,

Documents on that window about voiding a check.

Check Amount

$E675.00

Mame of Cash Account

CASH-COMSTRUCTION CHECKING

GULARVIRELESZ

$333.3 |CASH-CONSTRUCTION CHECKING

ELET SPARKE&R

$3.74 |CASH-COMSTRUCTION CHECKIMNG

020802 DAMZE & DAYIS WTS, $89.635 |CASH-CONSTRUCTION CHECEIMG
Tazk, I,
Select - |1 020 11314 |EIE£EIEHEIE |SEI:L|FHITY ’TSECLIRIT‘%r LIrb N $33.45 |CASH-COMSTRUCTION CHECKIMG

e =

Select Criteria For Accounts Payable Check to Void

8] 8] =12 o

[

WARNING! It's a good idea to have other users close CHS while voiding checks.
(This is because CHS will be updating records someone else might be using.

Select Cash Account - - [1020 |
Select Vendor - DshzZE |
Enter Check Number to Yoid - 11308 |

Continue to Yoid Check |

MOTE: If no check numbers shovw wp in the drop down list, it
means that there are no AP checks to void for this vendor,

Fantastic Builders, Inc.

To recard a vaoid check that was nok
prinked or posked in CHS, select a
Cash Account and Vendaor in the Fields
ko the left, Then enter a check
number in the figld below and use the
button to post the "zero” void check.,

0 |

Post "zero" void check |




