Percent Complete Draw Requests

The program includes various methods to produce ‘interim’ draw requests designed to request money from lenders or
customers as a job progresses. This Help Document will covd?eheent Completéstyle of draw requests. See

other Help Documents for information on ‘Cost Plus Markup (or Builder Fee)’, ‘Lump Sum (Fill-In)’, ‘Basic Job

Cost Billings’, and ‘Simple List of Checks’ draw requests’.

The Percent Complete draw worksheet is based on Percents Complete entered by the user. The final pages of the
Draw Request display the ‘Current Balance Due’, ‘Balance to Finish’, ‘Change Orders’, and ‘Revenues Received'.

Continue to the next page.



Percent Complete Draw Requests - Opening the Window
T s rpm——w — | e quickest way to open the window for preparing a ‘Percent Complete’ type of draw request is to

type PCD’in the ‘Index’ field on the Navigation/Home window. See the next page for a

screenshot of the window that will open.
Task Menu P

View CHS Setup Steps

OR, you can click on the button label&taw Requestsunder the Task Menus on the Navi-

Vendor Bills, Checks (BI}

Cwirent Payroll (PR)

Draw Requests (DR)

Accomnts Receivable(AR)

Job Budget, Bids, Costs (JB) gation/Home window. THEN, on the window that is shown below, clicR efPercent Complete
Draw Request.
Joh Status, Scheduling (JS)
Purchase Orders (PO) Continue to the next page.
Change Orders (CO) There are six ways to Bill or Request Draws from Customers. (Click on title.) m ]

1 - Costs Plus Markup (OR Builder Fee) Draw Request (CP in Index)

The "Costs Plus" Draw Wiorksheets are based on POSTED Paid and Unpaid Costs-To-Date, There are 2 types (plus MARKUP, and plus
BUILDER'S FEE), If the Cost Plus Markup workshieet is used, the costs will be marked up by a markup that has been attached to the
costs, If the Cost Plus Builder's Fee warksheet iz used, costs will not be marked up and a builder's fee wil be added to the list of costs to
drawe, Drave Request will display prior drawn ammounts and prior roney received,

2 - Percent Complete Draw Request (PCD in Index

The Percent Complete Draw Waorksheet is based on Percents Complete entered by the user (up to the total of the original budgeted costs
+ Change Crders), The final pages of these Draw Requests display the Current Balance Due, Balance to Finish, Change Orders, and
Reverues, Draw Reguest wil display prior drawn armounts and prior roney received,

3 - Fll-In-Draw Spreadsheet (FID in Index]

The Fill-In Craw spreadshieets are 12-colurnn spreadshests that allove you to fill in the draw amounts and produce Draw Requests, These
can be set up based on the Cost Categories in the Job Budget OR based on Cost Categories as required by a lender.  They can be copied
frorm one job to another so that repeated lender styles do not have to be set up again. These are "stand-alone" spreadshests and do not
react to Accounting Data, =0 can be changed as needed.

4 - Simple List of Job Checks (LC in Index)

You can set up a the report for a list of checks for one job in a Oraw Request format, This rmethod will not store information about prior
draw requests, It is a simple list of checks in a Draw Reguest style that does not display prior drawn amounts or money received,

MOTE: The 4 selections above are "stand alone" workisheets for preparing progressive Draw Requests for a job. They are NOT
posted to Accounts Recervable in vour accounting books. It is your choice to post the total requested to Accounts Recetvahle
using receivahles data entry, OR to just recognize the revenue when it is recetved by posting the deposit on the Deposits window,

5 - Quick Job Cost Billing To Receivables {ICB in Index]

The Quick Job Cost Biling Worksheet simply displays all Costs that have been posted to jobs related to a selected Customer, Ay Markups
and Sales Tax percentages that apply are also displayed.  The marked up costs can be selected for biling and then wil be posted directly
to Accounts Receivable on your accounting books, Balances Due will appear on the Balance Sheet financial staterment as Accounts
Receivable, Receivables invoice will not display prior drawn amounts and money received, but Customer Receivables Staterments will,

6 - Accounts Receivable Entry (RI in Index)

The AfR data entry screen is used to post amounts due from Payors/Customers in your accounting books, The total of outstanding
arnournts due will appear on the Balance Sheet for the Accounts Receivable control account. These entries will appear on Accounts
Receivables Customer Staternents and Inwoices,




“Percent Complete’Draw Request Options Window

On the “Percent Complete” Draw Request Options window shown below, ettetodf ‘Date’, if needed. (The program will automati-
cally supply today’s date.) The8electaJob’ from the drop down list of jobs.

Then use the button labeledpen Percent Complete Draw Worksheet

Other options on this window will be discussed towards the end of this Help Document.

"Costs Plus" or Percent Complete Draw Options (CP or PCD in Index) peposit Reports | %| | Em| 7 | Home | X |

Cutoff Date-== 03,/31/02 | Select Job - [H11RIVER .

"COSTS PLUS" DRAW REQUESTS OR PERCENT COMPLETE DRAW REQUESTS
The "Costs Plus" Draw Worksheet is based on posted Costs- The Percent Complete Draw Worksheet is based on Percents
To-Date. It can be based on Costs + Markup, OR on Costs + Complete entered by the user (up o the total of the original
a Builder's Fee. (If Costs + Builder's Fee, CHS will ask for budgeted costs + Change Orders).

the amount of the builder's fee to be included. )

MOTE! The Percent Complete Draw Request assumes that the Job

Open Costs Plus Markup Draw Worksheet Budget holds the Original Contracted costs, and that any Changes to
p — P Revise the Contract have been posted as Change Orders,

Open Costs Plus Builder's Fee Worksheet Dpen Percent Complete Draw Worksheet 4‘/

Add Unposted Overhead, Time Items, or Adjustments to the Draw

Report-Added Entries by Cost Code | Report-Added Entries by Wendor

Prior Draw Requests Utilities (Click on prior draw in list box before using buttons below.)

Yiew Summary of Selected Draw Change Date of Draw | 05/29/03 | Change
Mumber 0 To -» Date

Yiew Job Costs for Selected Draw
Change Mumber of Change Draw
Draw Mumber 0 To -» Mumber
Yiew Job Costz for Selected Draw- —
Audit Trail of Changes ToJob Data

Marked Up Amounts Only
MOTE: If a posted actual cost iz deleted after it was included on a draw, it will fo longer be included
on the D etaill Costz reportz. [EWILL be included on the "Summary of Selected Draw' report since
summary totals are stored in a separate table when a draw iz posted.  Since draws are based on total
cogtg, the deletion will reduce a later draw request az it should. Thiz means that the detail lizt of
costs for a new draw could be higher than the actual draw request. Compare Summary reports
abaove to Detall reports ta spat any differences.

Prior Draw Reguests For Job Selected At Top Of Window

106 [DRaw NUM  [DRAW DATE [AMOUNT
H11RIVER 1 2/zg/2002 | 1745759

Delete Selected Draw Bequest




‘Percent Complete’ Draw Worksheet

Use the Percent Complete Draw Worksheet to enter percents complete before printing the Draw Request. The featuresstre¢hiaraork
discussed on the following pages.

i |Costs Report |Change Original Contract Price

-

PERCENT COMPLETE DRAW WORKSHEET Lo | Em| | |
Preview/Print Draw Request 7| Home | X
Fill in the percents complete. Original Contract Price
H11RIVER: 11 RIVER RUN - Jack and Jill Brown $416,00000
If the Prior Orawn%a is ower 100% for & cost code line, the Budgkt ar Change Orders have prabably been JAEUEL oL Rf?t:n:“t'ﬁg j;'js
decreased (changed) after Draw Requests have been posted. 0.00% Setup screen.
Double Click on a Cost Code to view or edit posted costs for the j§b and cost code. 31.Mar02 e
— 31-Mar-
APPROVED TOTAL %  Caleulated [Sternative:Enter Amourt e COSTS TO
BUDGET - CHANGE BUDGET + Comp- TOTAL PRIOR READY TO DATE
COST CODE marked up  ORDERS CHG ORD lete  COMPLETE DRAWH RETENTION DRAW MARKED UP
1405 JUTILITY CORMMECTIONS - 0000 0.0a Fo0.00) 50.0% Fa0.00 4 140.00( 20.0% 0.00 2000] 200% 336
Sanitary Taoilet
1406  JUTILITY COMMECTIONS - 2.500.00 0.0a 2:500.00] S0.0% 1,250.00 $ 1,230.00( sp0% 0.00 000 oow 1,340.30
Dumpster
1410 JUTILITY COMMECTIONS - 0.0a 0.0a n.0o]  0.0% 0.0a $ 000 oo 0.00 000 oo% 4125
Electrical Line
1420 JUTILITY CORMECTIONS - 1,:200.00 0.0a 1,:200.00)100.0% 1,200.00 $ 1,200.00(100 0% 0.00 000 oo 1,774.25
JIndivicual Wells
1440  JUTILITY COMMECTIONS - 1,600.00 0.0a 1,600.00]100.0% 1,600.00 $ 1,600.00(100.0% 0.00 000 oo% 2 000.0a
=eptic =ystem
1470 JUTILITY COMMECTIONS - Ta0.00 0.0a ¥a0.00] 50.0% 373200 $ 000 oo 0.00 3ra00] soo% 0.0a
Electric Service Ling
1475 JUTILITY COMMECTIONS - 75000 0.oa Fa0.00]  0.0% 0.0a ¢ 0.00] po% 0.0a 000 oo% 0.oa
Water Service Line
2104 [FOOTINGS AMD 2010250 0.0a 200102.50(1000% 20102.50 $ 000 oo 0.00 20102.:350( 100.0% 2512500
FOLMDATION - Foundation
2199 [FOOTIMGS AMD 200.00 0.0a a00.00)  0.0% 0.0a 4 000 oo 0.00 000 oo% 185.54
FOLMDATION -
3110 FRAMING MATERIALS - 268,290.72 0.0a 2629072 92.2%| 2424079 $ 000 oo 0.00 24 24079 azaw 24 24079
Materialz-FloorsiNvalls
3130 FRAMING LABOR - 2109475 0.0a 21,094.75[100.0%| 21,094.73 $ 000 oo 0.00 21,094.75( 100.0% 2309035
Framing Lakor
3410 JCOMZRETE - Formywvork 2,200.00 0.0a 220000 0.0% 0.0o $ 000 oo 0.00 000 oo 0.0a
3420 JCOMCRETE - Structural 2ME50 0.0a 2650 0.0% 0.0a $ 000 oo 0.00 000 oo% 0.0a
Slabs
3610 |PLUMBING - Rough 318711 0.0a 318711 78.3% 4 062 .30 $ 000 oo 0.00 406250) vaat 4 062 .30
Fil e L ma
TOTALS | 34113630 950380 3s059040] 327%) 11470118 | 1745759 s0%| 0.00] 9724360 zrre| 13246100




RETENTION on a ‘Percent Complete’ Worksheet

IF your lender requires that a Retention Percent is held from the draws, enter the Retention Percent on the Setup wenjdtvasor th
shown below. (See Help Documents about setting up a job.)

If the program finds that there is a Retention percent other than zero on the job’s setup window, that percent willtHespbgoycitthe
‘Percent Complete Draw Worksheet’ as shown below. The program will calculate a ‘Retention’ amount to reduce the ‘Ready To Draw
amount. NOTE: When you are ready to do your FINAL draw, open the job setup window and set the retention percent tweero. In
examples on the previous and following pages, we are NOT using retention, so the retention percent is zero.

B Add or Edit Job [ Job Setup

TEST1 j Add MNew Job | Copy Thiz Job to a New Job | Delete? | Sales Price? |
Change Code | [ &ctive [Show in Data Entry Lists) [ “hat If or Job Template Only Achivities f Notes |
JOB CODE STH HUM STREET MAME[or Job name) LOT | BLK | SEC SUBDIVISION
TESTH 2800 |Gibson St I 3 [ [The Dominion ;I-I
CITY [sustin | sT[m: [ ZIP[7av04- Legal Description
PERMIT #
FLOORPLAN MOME
Department Type [can tppe in new one] | Manager [can type] Status Closing Posted
ZH ;[ + |CUSTOM +* |George Brown - S0LD | LINFOSTED =
BLAEHJ{}HN ;l + Setup Customer DATES [type b numbers- ddmmyy]
1zt MNAME |John and Sue LAST N.&MEIEII:al:I{ START A7Maing JToCLosE
HOWE [512) 123-4567 Ext. SOLD ORI2EI06 |CLOSED
ﬁ:: 12 [512) 234-5672 ::i: ;- [512] 3456729 MISCELLANEDOUS INFO
Sales Tax Rate to Buyer-» 0.00%
MOBILE 1 |(512] 365-43587 MOBILE 2 =
- R etention Fercent-» \ 10.00%
EndsIL johnandsue@arnmahere. com TR AT Y
To change Phone #'s and email for the customer above, uge the +Setup ’ . \
Customer button to the right of the Customer [D.
PERCENT COMPLETE DRAW WORKSHEET BTy | ®1| @] Home | x
Fill in the percents complete. Original Contract Price
TEST1: 2900 Gibson St. - John and Sue Black 25000000
If the Prior Orawn%a is ower 100% for a cost code line, the Budget ar Change Orders have probably been FlEUE oL Rﬁ;ﬂ:ﬁ'ﬁg j{;t'f
decreased (changed) after Draw Requests have been posted. 19.!]0% Setup scresn.
Double Click on a Cost Code to view or edit posted costs for the job and cost code.
— [-Mar-07 POSTED
APPROVED  TOTAL %  Caleulated [Sternative:Enter Amount COSTS TO
BUDGET - CHAHNGE BUDGET + Comp- TOTAL PRIOR READY TO DATE
JOST CODE marked up  ORDERS CHG ORD lete COMPLETE DRAWH RETEHTION DRAW MARKED UP
030 PERMIT= AMD FEES - 1,182.50 0.00 1,182.:50]100.0% 118250 ¢ 0.00( oo 11825 1,064 .25 ap.p% 0.00
WMarranty Fees




Cost Report on the ‘Percent Complete Draw Worksheet’

i |C0%part [Change Criginal Contract Price

To print reports of the detail behind the ‘Posted Costs to Date’ shown on the ‘Percent
Complete Draw Worksheet’, use the button on the toolbar lab@tesis Report.

N\
Detail Costs for H1 1IRIVER Jackand Jill Brown
For Costs Through-= 31-AMar- 02 11 RIVER RUN
MARKEDUP
DATE VENDOR NARME DO *ACTUAL COST Maxlap TOTAL
1ogd PERAMITS AND FEES
1010 Building Permiis
O Feb-02 HILLS OF LOFRREGY 11294 Bhaildis persmit F=0000 25 100 Flpoopn op
0 Feb-02 HILLS OF LOFRREY 1paas Deposi F3.50000 25,00 HEITIO0 AP
Buil ing Permits $4.300.00 $5.375.00
1090 Misc Permits and Fees
O Feb-02 HILLS OF LOFRNEGY 11297 Sireet i foe Froona 25 10 =500 AP
Misc Permits and Fees $700.00 $875.00
PERMITS ANDFEES $5,000.00 $6,250.00
1144 ARCHITECTURAL ENGINEERING
1105 Plan Costs/ Architect Fees
20 A1z 0] DAWZE & DAVIS ARCHITECTS I, plne retaier Retsierfor plne F100000  25.00% F125000 AP
0% Howr-01 DAWIE & DAVIS ARCHITECTS IHE. pritirEphte Pricing Plans $11691 25 10 F146.14 4D
01-Jar-02 DAHIE & DAVIS ARCHITECTS IHC. 1427 Chtorn hoarwe desigp fes F2.52240 2500 F3 15300 4P
01 Feb-02 DAWIE & DAVIS ARCHITECTS IHC. 1430 FEenkring 47500 25 100 4375 AD
02 Feb-02 DAWIE & DAVIS ARCHITECTS IHE. B3580 Checl; cet Fl21% 25 100 Fl522 Ap
0% Feb-02 DAWIE & DAVIS ARCHITECTS IHE. omiG1 Ee-phnretiear Fa0.00 25 100 Fa250 AP
13 Feb-02 DAWIE & DAVIS ARCHITECTS IHE. 1487 Erifivgs sets of plns FE07 25 100 134 AP
Plan Costs/Architect Fees $4,449 55 $5.56 .95
1115 Specs/Plats/Blueprints
06 Fow-01 DAHFE & DAVIS ARCHITECTS THC. 136353 5 sets reprinte of plane FWI30 25000 $104 12 AT
02-Tan-02 DAMIE & DAVIS ARCHITECTS IHC. 140444 Flan priting cost Fr01s 25 100 BT A AP
02-Tan-02 DAMIE & DAVIS ARCHITECTS IHC. 142 Flan priting cost Fl1a9 25 100 Fl4 61 AP
03 Feb-02 DAHFE & DAVIS ARCHITECTS IHE. 144 Eridivg costs F10522 25 10 F13152 Ap
03 Feb-02 DAHFE & DAVIS ARCHITECTS IHE. 145264 Eridivgs cost Fal38 25 10 a7 Ap
Specs/Plats' Blueprints $331.74 $414.67
1120 Surveys
14 f=-01 CARSON AMD BEUSH SURWEYOERES IMC. 2816 By 25000 25 100 F31250 AP
14 Feb-02 CARSON AMD BEUSH SUEWEYOES IMC. 3355 Stakityz ated Fomm amweyr Fa40000 25 100 000 AP
Surveys $850.00 $1.06250
1127 Engineering - Foundation Dsgn

NOTE: As with all reports in the
program, these reports CAN be emailed
directly to the lender, if needed!



Review or Edit Costs on the Percent Complete Draw Worksheet

To drill down to actual posted costs for a Cost Code line displayed on the ‘Percent Complete Draw Wadksitdet)ick on the Cost

Code The window that will open can be used to review or make some corrections to the costs. See the Help Documents éwailable on
‘List of Actual Job Costs Window.

APPROVED TOTAL %  Calculated |[Aternative:Enter Amourt T COSTS TO
BUDGET - CHAHNGE BUDGET + Comp- TOTAL PRIOR READY TO DATE
COST CODE marked up  ORDERS CHG ORD lete COMPLETE DRAWH RETEHTIOHN DRAW MARKED UP
p 3610 PLUMBIMNG - Raugh 5,187 .11 0.00 518711 783% 4 06250 $ 0.00] po%w 0.00 4 06250 753% 4 06250
Plumking
Double You can see the 2 costs that have been posted througrour
Click! cutoff date of 3/31/02. Note the markup percent!
LIST OF ACTUAL JOB COSTS for the selected Job and Cost Code B =) ]
HT1T1RIVER - 11 RIVYER RUN - Brown
3610 - Rough Plumbing
- | [Budget $5,187 .11 |Costs To Date / F4,450.00 Tu_:u Change the fields in
Jobz in above Drop Down List are ones | |&pproved CO's (Est. Costs) F0.00 |Over Budget + CO's / (F737110 ::.h':k the I'?Uttﬂﬂ labeled
that have costs for thiz cost code. P AMOs $5187.11 |Over PO=iniDs A (F7aT 1] Change' to the left of ¢
/
Jaob N b arkup Jmil Date | GL Mum | Paid Date
Yendor Cozt Code PurchiazeMork Order Line (D Dezcription / Aot Coszt Tupe | Dept |Document| Statuz | Check#
[ 3 Change ESPARZL - H11RIWER - HT1RWER-3610-934 = JDraw for $1,200.00 |\2500% |AP 021202 1430 - | 0201202
" -Esparza  |3gqn . rough yJRNK Jor _Jorizor pan 11332
= Plumbinic plumbing ¥
Change ESPARZLE -~ H11RIWER - H11RWER-3610-934 = |Drawe #2 for $2.050.00 f 25 00% |ap 02023002 1430 - | 0202302
= -Esparza  |sgqp . rough TURNE _foH L fozzsor [Pa 11346
=p Plumbing plumkbing EY
Change ESPARZLS - H11RIWER - H11RNWER-3610-934  « [Plumkbing $1,200.00 | 2500% |AP 04520002 1430 - | 04520002
=it -Esparza  [5gqp . clray TURNE _|cH . fodzo01  |PaD 1150
=P Flumkbing EY
|:| TOTAL | $4.450.00 |
The POAWD's in the drop down lizts are for PO25W0's izsued with the zame Yendar, Job, and Sub Code as the invoice.
If there are no POz 0= in the Drop down listz, no POAY D s have been set up for the Yendor, Job, and Cost Code. Fantastic Builder, Inc.
Recard: 14 AL of 3 1 |




Enter Percents Complete on the Draw Worksheet

On the Draw Worksheet, enter percents PERCENT COMPLETE DRAW WORKSHEET

complete in the% Complete’ column.

Enter a percent as a decimal number.
Example: For 50%, enter .5; for 10%,
enter .1; for 100%, enter the whole
number 1 .

Preview/Print Draw Request

in the percents complete.

1 RIVEER RUN - Jack and Jill Brown

If the Prior Drawn% 100% for a cost code line, the Budget or Change Orders have probably been
decreased (changed) after Dr uests have been posted.

Double Click on a Cost Code to view or sted costs for the job and cost code.

APPROVED %  Caleulated [Sternative:Erter Amourt
BUDGET -  CHANGE  BUDG Comp-  TOTAL | PRIOR
OR, to enter an amount and have the co0sT CoDE marked up  ORDERS CHGORD  Iste  COMPLETE DRAWH RETEN
program calculate the percent for you, [F110  [FRAMING MATERIALS - 26,290.72 000 2629072 922% 2424079 i 0oal oo
. . . hsterials-FloorsaMals
CI'Fk on the button with the dollar SION, 5750 [FRAMING LABOR - 21,084.75 0.00)  21,084.75[100.0% 2T 094 75 § 0.00| o.0%
A ‘Calculate Percent Completéwin- Framing Labor
dow will pop up.
B Calculate Percent Complete
The program will display the amount of . ‘
the actual Posted Costs To Date Calculate Percent Complete
(Ma.rked Up) which can help you Budget Plus Chg Crder $26,290.72
decide on an amount to enter. Enter
. Posted Cosks To Datke $24,240.79 | [92.2%:
your amount in theEnter Amoun.t {marked up)
Complete field. The program will then
calculate a percent complete for you. Enter Amount Complete: 24 .240.79]
Zalculated <% Complete: Q2.2%
If you use the button labele@pply the
Calculated Percent Completg the Apply the Calculated Percent Complete
program will supply the percent in the ‘% —
Complete’ column on the worksheet. EIDSM?
—~
Continue to the next page. _
APPROVED OTAL %  Calculated [AMternative:Erter Amourt |
BUDGET -  CHANGE + Comp-  TOTAL ‘ PRIOR
COST CODE markedup ORDERS  CHG OR lste  COMPLETE DRAWN RETEN
3110 |FR.-'3~MING MATERIALS - 26,29072 000[ 2629072 922%] 24240785 000 oo
Materials-Floors itz i
3150 |[FRAMING LABOR - 21,094.75 0.00[  2109475[100.0%| 2109475 o 000l oo%
Framing Lakar




Preview or Print the Percent Complete Draw Request

After you have entered all the percents complete on the Worksheet and are ready to print or preview the draw requastouse the b
labeled Preview/Print Draw Request on the Worksheet. The window shown below will pop up.

@] 8] =] 9] tone] 5]

Preview /[Print Draw Request--=

BEFORE printing a Draw Request, you can

Print or Preview Cwirent Draw Request | il g | Home | X |

change the ‘signature area’ text that will print

Change Text for | Current Draw Date-> 03/31/02
at the top of a Draw Request. Use the button Signature Area of | — 5 $97. 243,60
labeled Change Text for Signature Area of 4 :.Draw Reguests eady o Uraw- -4

DrawRequests. A window will pop up to use

After prevview ar print of Current Draw, youo will be asked ifyou want to post the draw to Prior Drawn.

for changing the text. (shown below)

Buyer Email: kingcaral(@mzn. com

JACK AND JILL BROWM

Lender Email: CHSSoftwarel@prodigy. net

Compaszz Bank

Percent Complete Draw Reiuest

T highlighting ower email addresz. Then hold down the Chrl key and press the letter C to copy into memor,.
Then ty uging the email button on the toolbar when the report openz. Then uge Chrl+y ta paste in the Tao: line.

MOTE: Email addresses shown are supplied from the Job and Cuztomer setup windows,

N

EXT TO PRINT ON DRAW REQUESTS x|

The undersigned Contractor certifies that fo the best of the Confractor's knowledge, information,
and belief, the Work cavered by this Draw Request has been completed in accordance with the
Contract Documents, that all amounts have been paid by the Contractor for Work for which

previous Draw Requests were issued and payments received from the Cwrer, and that current
payrment shown is herein nove due,

Confractor Date

"f/"“ iClick to Unlock Text for Editing. |

| MOTE: If the text entered is longer than the box size, it will not all display on the Draw Request.

To preview or print the Draw request,
use the button labele®ércent Com-
plete Draw Requeston the window
shown to the right. Continue to the
next page for an example of a printed
Draw Request.



Preview or Print the Percent Complete Draw Request - continued

Percent Eomple}e Draw Request

Draw H1RWER |11 RIVERRUN A Percent Complete Draw Request example
< $UBDNMISION [The Domiricn lom:fe  [erockfs  [secTionfw is shown to the left. Additional information
- The undersigned Contractor certifes thatto the best ofthe Contractor's knowledge  information, and belef, the Wik : . H
Re{_]-]_-l_e;‘it covered bythis Draw Request hasbeen complated in accordance with the Contract Documents, that dl amounts hawe pages Wl” aISO prlnt Ilke the one ShOWﬂ
T et i e it o Feauestzuers izsued and paymert=receied fom he below. The additional information pageswill
2 Contradior Date display ‘Balance To Finish’, ‘Revenues
31 Mar-02 Received’, and ‘Change Orders Detail'.
$07,243.60 BULDER Fuy fizmijzzezze: | [BUvERFAX JFmrrerire | [LENDERFA | Those pages do NOT have to be included in
CUSTOMER Jack =nd Jil Browvin LENDEFPHINE |(355) 2939359 the draw request given to the lender or
ELILDER Fartastic Builders, e, BUVER HOME  |ra9d) a9-2aaa customer. Thev will be printed on separate
ELORADDORESS 00 5 0MEVWHERE OR., fusting, T# 74 BUVER WORK  |(38%) &a-mag u . y o P P
LEHDER Compass Barks Db Jones EUILDER FHOME |11 111-1111 pages after the initial Draw Request.
Draw Murrber 2 11 RIVER RN Jackznd Sl Broven
COST MAIN COST - Sub Cost EUDGET | CHANGE | REVISED |% Cepl] TOTEL PRIOR  [RETEMTION|THIS ORAW
CODES OROERS | EBUDGET COMPLETE| DRaws
010 PERMTS AHD FEES - 4,200 [0 oon|  azoooof 00| 4z 420000 0o 000
Building Pemmit=
1090 PERMITS AHD FEES - hisc 00 00 ooo 700 00) 1000% T00.00 700,00 0oo 0.0
Pemmits and Feas
oS ARCHITECTURALENGINEERI| 3667 6S mexs|  4asamo|100%]  44we| 444300 0o 0.0
NG - Aan Costsifrchitect Fess
14 ARCHITECTURALENG INEERI 500 00 000 00 oof 100.0% S00.00 A00.00 0o 0.00
MG - SpecsPEt=Blueprints
10 ARCHITECTURALENGINEERI| 100000 oon|  1ooooof 100 1pmomo| 1 poooo 0on 0.00
NG - Suneys
"7 ARCHITECTURALENG INEERI 410 000 go410] @0.0% TIIRA TIIRY 0o 0.00
NG - Ehgineering - Foundaion
1210 SMEMMRE - Lot Claaring 200 00 000 200 00f 1000% 200,00 200,00 0o 0.00
1215 SMEWMMRE - Final Grade S0 00 0o 00 nof 100 0% S00.00 S00.00 0o 000
1220 SMEWIRE - Rough Grading 1,000 00 ooo|  1poooo| S0 500,00 S00.00 0oo 0.0
1405 UTILM COMMECT IONS - 00 00 000 Foooo| &0.0% 350,00 140,00 0on 21000
Saritany Toila
106 UTILMY COMMECT I0NS - 2,500 00 oon|  zsoooo|] s&ow|  1z@m0] 125000 0on 0.00
Cumpster
1410 UTILITY CONNECT IDNS - oon 000 oon| 00
1420 E;E?IEUS;NECTID T3 1,500 00 ooo|  1s0000f 100D ORIGINAL CONTRACT $416,000.00
Irdividul ikl ) ' Met Change by Change Orders $9.503.80
1440 UTILITY CONHECT IONS - 1,600 00 oool  1go0o0f 1000% CONTRACT SUMTO DATE $425,503.80
Septic Syetem Total Completed $114,701.19
1470 UTILITY COMHECT I0KS - FEO 0 0o FaoO0| &0.0% i
Bledric Serice Line Less Retainage $0.00
1975 ﬂﬁ% DEHNIEET IOHE - 5000 0oo TE000| 00% Tota Completed Less Retainage $114,701.19 {$114,701.19)
e Y T T e e | Less Pravious Draw Redquests {$17,457.59)
CURRENT DRAW REGUEST $97,243.60
BALANCE TO FINISH, Plus Retainage $310,802.61




Post the Percent Complete Draw Request

L Page Setup. .. ﬁz::u:um 0% - %Erint... |Email Snapshot  |Email Wwith Options Qukput To Excel Oupuk ko Word Qukput Snapshot Output PDE Close _

After you have printed the Draw Request and use the ‘Close’ button on the Are you ready to post and move
Reports toolbar, the program will pop open a window to use for posting thepraw #2 to a Prior Drawn Status?
Draw Request. If you selectes, Post the Draw Requestthe program
will include all the costs on the draw request as ‘Prior Drawn’ on future
draw requests.

Selecting "ves_." will post the draw and move it from a “To

After the button to post the draw request is used, you will be returned to the ~ D'@®" status to a“Prior Drawn status.

‘Options’ window shown below. The bottom left of the window will display WARNING! Make sure pou have as many

- ‘D ) : T : printoutz of the Draw Request as needed for your
a list of ‘Prior Draw Requests’ which will include the one just posted. custamer, lender, and pou BEFORE selecting

ez, You wiII_ not be able ta reproduce the
Continue to the next pages for information on printing the detail behind draw sheet for this diaw after it i moved to &
. i . Frior Drawn status, just a summary.

posted draw requests AND for information on deleting a posted draw re-
quest. _~ Yes. Postthe Draw Request |

|§Nu, Do Mot Post the Draw Request |

Prior Draw Requests Utilities (Click on prici- draw in list box before using buttons below.)

Prior Draw Requests For Job Selected At Top Of Window View Summary of Selected Draw Change Date of Draw | 05/29/08 | Change
108 [DRAW UM |DRAW DATE | AMOUNT % MNumber 0 Ta - Date
H11RIYER 1 2fzg/2002 17457.59 Yiew Job Costs for Selected Draw
H11RIVER 2 3312002 972436 Change Mumber of 0 | Change Draw

Draw Mumber 0 Ta -» Mumber
View Job Costs for Selected Draw- —
Marked Up Amounts Only Audit Trail of Changes To Job Data

MOTE: If a posted actual cost iz deleted after it waz included an a draw, it will no longer be included
on the Detail Costz reparts. [EHWILL be included on the "Summary of Selected Draw'' report since
gummary totals are stored in a separate table when a draw iz pogted.  Since draws are based on total
) costs, the deletion will reduce a later draw request az it should.  Thiz means that the detail list of
costs for a new draw could be kigher tharn the actual draw request. Compare Summary reports
Delete Selected Draw Request above to Detail reparts to spot any differences.




Deleting a Posted Cost Plus Draw Request
To Delete a posted Percent Complete Draw Request, FIRST click on the draw in the list towards the bottom left of the windmlosho

Then use the button labelddélete Selected Draw Request

Prior Draw Requests Utilities (Click on prior draw in list box before using buttons below.)

Prior Draw Requests For Job Selected At Top OFf Window View Summary of Selected Draw Change Date of Draw | 05/29/08 | Change
— Murnber 0 To - Date

JOB |DRAW MUM  |DRAW DATE | AMOUNT

H11RIVER. 1 2/28{2002 1745759 View Job Costs for Selected Draw
- o - 97243 .56 Change Mumber of Change Diraw
Drraws Mumber 0 To -» Humber

H11RIVER. 31312002

Yiew Job Costs for Selected Draw-
Marked Up Amounts Only &udit Trail of Changes ToJob Data

: pozted actual cost iz deleted after it waz included on a draw, it will no longer be included
7 ki of Selected Draw' report since
& Delete Draw Request? —kted Since draws are bazed on tatal
Thiz means that the detail list of

Are you sure you want to delete |} Compate Summaly 1epotts

Draw # 22

Deleting the Draw Request WILL NOT affect any of your
Budget or Cost Data, It will just reduce the Prior
Dranwvn totals and increase the To Draw totals. The
deletion will be documented in the Audit Table,

Yes, Delete the Draw Request |

iNo, Do Not Delete the Draw Request) |




Changing a Draw Number OR a Draw Date
If you need to change the Draw Number OR the Draw Date that was posted for a Percent Complete
draw, FIRST click on the appropriate draw in the list towards the bottom left of the ‘Percent

Complete....Options’windo Then type in the correct date OR correct draw number and use the appropriate ‘Change Date’ or

‘Change Draw Number’ buttons.

Prior Draw Requests Utilities (Click on prior draw in list box berare using buttons below.)

Prior Draw Requests For Job Selected At Top Of Window View Summary of Selected Draw Change Date of Draw | 05/29/08 | Change
— MNumber 0 Ta -» Date

JOF [DRaw MM |DRAW DATE |AMOUNT

H11RIWER ?45? 9 View Job Costs for Selected Draw

H11RIVER 3 Y Change Murnber of Chatge Draw
Diraw Wurmber 0 To -» Humber

Yiew Job Costs for Selected Draw-

Marked Up Amounts Only Audit Trail of Changes To Job Data

MOTE: If a posted actual cozst iz deleted after it waz included an a draw, it will no longer be included
an the Detail Costz reports. [EWILL be included on the "Summary of Selected Draw' report since
gummary totals are stored in a separate table when a draw iz pogted. Since draws are based on total
cogts, the deletion will reduce a later draw request az it should. Thiz means that the detail list of

cogts for a new draw could be higher than the actual draw request. Compare Summary reports
Delete Selected Draw Request above to Detail reparts to spat arg differences.




Prior Draw Request Report

To print a Summary by Cost Codeof the costs included on a prior draw request, FIRST click on the appropriate draw

in the list of draws towards the bottom left of the ‘Percent Complete.....

labeled View Summary of Selected Draw

Prior Draw Requests Utilities {Click on prior draw in list box before L

Prior Draw Reguests For Job Selected At Top Of Window

106 [DRaw NUM  [DRAW DATE [AMOUNT
H11RIVER 1 2252002 | 17457.59

H11RIVER 3j31j2002

/Eiew Summary of 5elected Draw

/ View Job Coszts for Selected Draw

Options’ window. Then use the button

NOTE: The other 2 buttons for viewing Job Costs
are not relevant to a Percent Complete draw request.

/| They are used for ‘Cost Plus’ draw requests.
Miew loh Costs for Selected Draw.
Draw Amounts For Draw# 2 7/ HIIRIVER: Jackand Jill Brown
11 EIVER RUN
Ion UITEITY CONNECTITONS DRAWAMOUNT
1406 Sanitany Taoilet F210.00
1470 Elechic Senvice Line F3IF5.00
UTILITY CONNE CTIONS $585.00
2100 FOOTTNGS AND FOUNDATT N DRAWAMOUNT
2104 Faundation Turnkey $20,102.50
FOOTINGS AND FOUNDATION $20,102.50
Jrg FRAMING MATERIALS DRAWAMOUNT
2110 Materiak-F laors i als F24,240.79
FRAMING MATERIALS $24,240.79
YAl FRAMING LABOR DRAWAMOUNT
23150 Framing Labor F21,094.75
FRAMING LAB OR $21,004.75
Jon08 PLUMBING DRAWAMOUNT
2610 Rough Plumbing F4062 .80
PLUMBING $4,062.50
4060 ROOFING DRAW ANMOUNT
4020 Raofing - Turnkey $23,950.00
ROOFING $23,950.00
4508 HINDOWS AND DIXIRS DRAWAMOUNT
4535 Front 0oor F2,092.38
45490 Exderior Doars F1.,115.62
WINDOWS AND DOORS $3,208.05
Grand Total $07.243 .60




