Jobs Phase Status Update and Reports - Opening the Window

The quickest way to open the window for updating the Phase Status of jobs and to produce Phase Status
reports is to start typingstatus ....into thelndex field on the Navigation/Home window untibtatus

Report For Jobs fills in. Then press the Enter key on your keyboard. Continue to the next page.

Iy s (=l ot atus Report For Jobs

@k Find... |Add/Edit Status Categories |Filker Records ~ 57 T Remove Filker'Sort -

Update Phase Status of Jobs 1| [ Home | X
Go To Jobs Management
Cover Last Status
Start Found Pour  Imspection Completed Clozed Update
aMMIET 234 1234 dnnie Ad, S0LD 02/08/07 02/23/07 04/02/07 | | pdate Status
A MIE2345 2345 Annie Ad, INVEMTORY 12/21/06 01./30/07 04/02/07 | |ndate Status
a8 MIE 3456 3456 Annie Ad, INVEMTORY Update Status
&5 PENEER BEE Aspen Rd INVEMTORY Lpdate Status
EEMDER 4455 |4455 Bender St. INVEMTORY Lipdate Status
EROADWAY 22 | 222 Broadway INVEMTORY Lipdate Status
EROADWAYEE |EEEE Broadway CLOSED 1243106 Update Status
BROWM45E  |456 Brown's Comer Fd. INVENTORY Lindate Status
CESAR324 324 Cezar Chavesz CLOSED Lipdate Status
CESARAGET  |4567 Cezar Chaves SOLD LUndate Status
CESAREETE  |567E Cesar Chavez WHAT IF Update Status
COMFORTEES |5555 Comfort Walley Fid. CLOSED 1243106 Update Status
cooLaas 888 Cool River Aid. CLOSED 10/30/06 02/28/07 | 0142907 | |pdate Status
EARTHYERd  |7654 Earth Run S0LD 08/31./06 Lpdate Status
ECHOZA 221 Echo Rd. INVEMTORY Lpdate Status
EDGEWATERT |7830 Edgewater Ad. 50LD 0140307 0z/08/07 04/02/07 | |ndate Status
EDGINGTONS |569 Edgingtan CLOSED Lipdate Status
EDWARDS444 |4444 Edward: Rd s0LD Lipdate Status
HARPERE2S  |589 Harper Valley CLOSED 0z2/16/08 03/M/06 | OB/ZF/A0E | 12418/08 03/15/07 | 12118706 | | ndate Status
HARPERSS8E |5885 Harpers Cove 50LD 01/29/07 02/27 /07 04702707 | |pndate Status
Enter Monday Date for Status Repon—» | 04/02/07 | ‘Open Status Report Report will only When report
— nave status sty | | “Sotumon the.
I Yl N
29-Jan-07 12-Mar-07 19-Feb-07 0z2-Apr-07 date selected. Landscape,




Set Up Phase Status Categories

Before beginning any work on updating the Phase Status for jobs, first set up the Phase Status Categories that widdg.ydoraul
or edit Phase Status Categories, use the button ¢eoatbar labeled Add/Edit Phase Status Categoriést the top of the window.

Ind. .. | arls L_ategarie, ClLer Fecards ™ EEMoye Flter i 2or
dth Find. .. | |addiEdit Status Cateqorieg ||Filter Records = <7 TR FilteriSart

Update Phase Status of JohF— | Edit Phase Status Categories 2

[ —

>

Fre Construction
Clear Lot Drill Piers

a
On the Edit Phase Status Categoriésvindow, you can 1
set up 48 phase status categories. Change or add Phast 5
Status Categories in the appropriate order as needed. Th
program is preloaded with some phase status categories, 3
but they may be changed, if needed. 4|Four Slab
A
G
7
5

Farmset/Suney

Flumbing Grounds

Frame Complete

Continue to the next pages to see how these phase status
categories can be used in the program.

Cornice Complete

Wyindows and Exterior Doors

Flumbing Top Cut

Y|Roof Shingle
10|Fireplace

11 |HWALC Rough
12|Electric Hough

13|Cover Inspections / Batt Insulation

14|=heetrock Hang Complete
15|=heetrock Taped and Floated
16|Brick / Stucco £ Siding
17|0Orives and WWalkways

18|Interiar Daors and Trim
19|Cabinets and Built-ins
20|Counter Tops

21|Tile Tubs and Showers
22|Paint Wallout
Z3|Flaoring Tiled Hardwood
24|Plumhbing Fixtures set
25|Electric Fixtures Set




Updating a Job’s Phase Status
To update the Phase Status for a job, find the job in the list of jobs. Then use the buttonUgdoisied Status.

Update Phase Status of Jobs

El| @1 ®| Home | X

Go To Jobs Management

Cover Lasgt Statuz

Start Found Powr  Inspection  Completed Clozed Update
BMNIETZ34  [1234 Annie Rd. S0LD 02/08/07 [ 02/23/07 04702707 | ndate Status
SAMNIEZ345  [2345 Annie Rd. INVENTORY | 12/21/06 | 01430407 04702707 | | ndate Status

£

AMMIF F4ARF ARE A nnie B A IMNWERTIRY /'. e dobe FLor. .o

On the Update Job Phase Statusvindow that . ’

P Update Job Phase Status ml 7| X

opens, FIRST enter or select or a Monday Date. Itjcan
be easiest to use the Calendar button to pop up a
calendar to select a Monday date. Monday dates

used to keep the Job Status reports uniform by we

ANNIEZ345: 2345 Annie Rd. -

gtart Dake: 1242106

=

Found. Pour 01/30,/07

Proj. To Close !’_f‘_;'_

Fiers Pour Date 12/23/07

Cover Inspect

ompleted Dake

TStart Dake is

p — supplied Fram FIRST: Enter ar select a Monday Date-= 04,/02,/07 |
& Calendar by Allen Browne |5| Job Setup
window, ) THEN: Click To Add New Status Line For The Date
y 7
h Phase Status
Su Mo Tu We Th Fr Sa 7.4 ||I"-'1|:|r‘|d9( December 18, 2006 0 - Pre Construction -
1 3 4 5 a6 7

5 @ 01 12 13 14 7. ||r'-'1|:| ay, January 08, 2007 2 - Formnset/Survey -
15 16 17 18 19 20 21 7 )Anfunday, Janwary 22, 2007 = - Plurnbing Grounds =
gg gg 24 23 26 27 28 ||r'-'1|:|r‘u:|am Jaruary 29, 2007 3 - Plurnbing Grournds -
74 |||"-"|I:Ir‘ll:|a'5.-', February 05, 2007 4 - Pour Slab -
Today oK | Cancel | 7.3 ||r'-'1|:|r‘u:|ay, February 12, 2007 4 - Pour Slab -
K ||r'-'1|:|r'u:|ayj February 19, 2007 4 - Pour Slab -
After entering a Monday date, use the button P [Monday, Pebruary 26, 2007 4 - Pour Slab .
labeled THEN: Click to Add New Status Line WA [Monday, March 05, 2007 4 - Pour Slab .

For the Dat€. On the new line that is added, use
the drop down list of Phase Status Categories to
select the appropriate phase the job is in as of the

Monday date.

Continue to the next page for an example of the

Phase Status Report.

7.4 ||r'-'1|:|r'u:|a'g.r, March 12, 2007

S - Frame Complete

74 ||Mu:unclay, March 19, 2007

5 - Frame Complete

7.4 ||M|:|nday, March 26, 2007

5 - Cornice Complete

7 ||r'-'1|:|r‘u:|a'g.f, Al 02, 2007

2 - Plurnbing Top Out

| WARMIMG! If the red X button to Delete Record is clicked, the line will autormatically delete!




Job Status Report

To open a report of the Phase Status for all jobs that have been updated with a phase statu@paseSta¢u's Reportbutton on

the window that lists all of the jobs.

| 1 | 1 1 | | 1 1 || IEEIESRE
Enter bMonday Date for Status Report— | 04/02/07 | ‘Open Status Report Report will anly When repart
— ‘\ display jobs that opens, use Page
have status activity Setup on the
15-Jan-07 26-Feb-07 —Feb- _Mar-
n ¢ 05-Feb-07 19Mar-07 during the 12 toolbar to set the
22-1an-07 05-far-07 12-Feb-07 Z26-Mar-07 wieks prior to the page view to
29-Jan-07 12-Mar-07 19-Feb-07 Oz-Apr-07 \ date selected. Landscape,
The end of the report will display a list of all phase numbers and their titles that is\ysed
as a ‘key’ to what the status numbers on the report mean. See the next page.
Amarmg Builders, Inc. \
Jobs Btatus Report
Wonday, April 02, 2007
Wlonday, Aprl 02, 2007 DaysIn | Daye Statas By Week
Project# &ddress Legal Bark | StartDate |Fourdation |Coverlnsp| Closed | Prod | StartTo |10 100 212 206 312 366
Pject Max Description Pier Pour | Powr  |Peoito Close| Completed |To Date| Complete | 1my 55 20 35 310 4m
CLOSED
COOLSEE  [588 ool Riwer Rd, - 10 /30,2006 zfzgfz007 | 154 34
More
INVENTORY
ANNIEZ34S  [2345 Arrie Rd, - 12 /21,2006 | 1/30/2007 102 z[z]ala]ala]a]c]s]c]s
Jeff 12 j23,2007
LOVELY 789|729 Lowely Lare - whitney | 42 R007 | 422007 NI 0
Mike Hattigan Bark:
227 E7Ed Do MoT LEE - 21502007 | 2/e02007 T 1034 5
Jeff 2{16/2007
SOLD
ANNIELZ34  [1234 Arrie Rd, - AR | zf3f2007 53 NHE 4 cle
Jeff 10,30,2007
EDGEWAIER f |7 530 Edgewater 15 EWF | 282007 g1 1 Z |44 q T
More Rd. - 12 2007 91,2007
HARPERSEBE |6 558 Harpers (ove - 1292007 | 2j27/2007 B3 REERE 4 5
Jeff 2L R007 9/18,/2007
[MASONT425 |1425 Mason ots . - B/11/200k | 117972008 255 20| |22 |23 |2k| |3 51




Job Status Report - continued

The ‘Status Categories’ numbers and titles will be listed at the end of the ‘Job Status Report’ in order to provide a key to
what the numbers mean under the weeks on the status report. Continue to the next pages for information about using
the Phase Status categories in other areas of the program.

Mﬂndaji', .n.":";pﬂ]. DE, 2007 D&FS In D&:;TS Statns By Week
Project# &ddress Legal Bark | StartDate |[Fourdation |Coverlnsp.| Closed | Prod | StartTo |10 100 212 206 342 306
Piojert My Description Pier Pouy Pouwr  [peojto Close| Completed [To Date| Corplete | o0 55 2w 38 wie  am
CLOSED
COOLSEE 388 Cod River Rd, - 10 /30,2006 2 j28 2007 154 34
Mane
INVENTORY
ANMIEZ34S 2345 Annie Rd, - 12 /2172006 | 1f30/2007 nz G (3|4 |4|d|d]|a[5|5[B]|=
1eff 12 /23/2007 //
LOVELY 789 759 Lowely Lare - Wi by 47 2007 | 42 2007 / ol 0
Mike Hattigan Bark.
Z7 [es oror 4 o AT
2 HEINT

Status Categories

0 Fre Constmeotion 24 Phwbing Fiures set 3
1 Clear Lo’ Dt Fie Techors § Batt sulabon 25 Electric Fodhnes Set kf)
2 Qs Sheetiock Hang Conplete 2 Ulities Connected =
3 Sheetiock Taped and Floated & FnshHaderae o)
4 BrckJ Staceo # Siding 22 Minces and Shoarer Dioos 40
5 rarre Comp lete Dirves and Walloarays 2 AT Condersers Set 4]
[ Contce Conplate 18 Irteries Docs and Trim 3 Appliances Set 4
7 Wirdoars and Extericr Dioors 19 Cainets nd Builtirs 31 Capet! Finish Hawharoods 45
b3 FPhumbing Top Chat 20 Coonter Tops 32 Lardscape and hmigation 44
9 Foof' S kingle 21 Tile Tabs ard 5 howers 3 Final spectiors Passed 45
10 Fieplace 22 Paint Wallmat H  Conmlete 45
11  HWVAC Boagh 23 Floonng Tils' Harderood 35 47




Attaching Phase Levels to Cost Codes
As described in the Help Document about setting up Cost Codes, ‘Phase Levels’ can be attached to Cost Codes.

Use the drop down button to select from your list of Phase Status Categories. The ‘+’

Cost Codes and Master Pricing Setup

Fird Main Heading-: ~ [|PLUMBIMG-3E00
Find Sub Code Mum-> [ #5602 - Plumbing - Tumbey
Fird Sub Code Mame-> Plumbinig - Turnkey - 3605
ADD/EDIT MAIN HEADINGS |
and Sub
Select Task Cost Codes Add Mew Sub Cost Code |
T [5elect Task j 3490 Concreke - extras
J 3500 SHEET METAL - ROUGH
~ |select Task j 3510 Gutkers And Downspouks
T |5elect Task j 3520 It Ruioaof Edgrgs)Flshng
* |zelect Task j 3530 Soffitsfzables Flashng
* |select Task j 3590 sheet Metal, Rough-Extras
- |3600 PLUMBING
T Select Task j 3605 Flumbinl - Turnkesy
T |5elect Task j 3610 Fough Plurmbing
* |select Task j 3620 Topout Plumbing
~ |select Task j 3630 Final Plurnbing
T |5elect Task j 3631 Plurnbing Fixkures
* |zelect Task j 3635 Softener|Filkers
T |5elect Task j 3640 Water Heater
~ |select Task j 3650 Bathtubs and Showers
* |select Task j 3655 Fiberglass Shower Pans
T |5elect Task j 3680 Plurnbing Supplies
* |select Task j 3685 Plumbing Repairs
~ |select Task j 3690 Plumbing Extras
J 3700 ELECTRICAL
~ |zelect Task j 3705 Electrical-Turnbesy
* |select Task j 3710 Rough Electrical
~ |select Task j 3720 Final Electrical
T |select Task - |3?9I:I Electrical Extras

To edit a Cost Code
ar its general check
list of raterials and
labor, double click on

Load HAHB Cos

owes | 3| @] 8] =]

This iz NOT a Budget! This is a MASTER.,
Help Documents by Neing the Question Mark

a cost code, ) ) . .
watch movie tutorial By using the movie car
Drefault Default  Defaulk  Defaulk Unit Default Cost Phage
heasure [ty [ty & Price bl arkup % Type Lewvel

j ﬂ 1) 100,00%: $0.00 0.00%: MATERIALS Ho -+
|+ Ho |+
| +] 1 100.00% 0,00 0.00% TURMKEY | No = |+]
j ﬂ 1) 100,00%, 0,00 0,00%: MATERIALS j H ;|i|

j ﬂ 1) 100,00%, 0,00 0,00%: MATERIALS j H -+

j ﬂ 1 100.00% 0,00 0,00% TURMKEY j H| +

|+ ~14 &
j ﬂ 1 100,00% $0.00 0,00% TURMKEY j H ;|_|
Living 5F j ﬂ 0 33.00% +4,60 0,00%: TURMKEY j H ;|i|
Living SF j ﬂ 0 33.00% $4.60 0.00% TURMKEY j H ;|i|
Living SF j ﬂ 0 34,00% $4.60 0.00% TURMKEY j H 24 ;|i|
allowance j ﬂ 1 100.00% $3,500.00 0.00%: MATERIALS j H 24 ;|i|
Each j ﬂ 0 100,00% $75.00 0.00% MATERIALS j H 24 ;|i|
j ﬂ 1) 100,00% $0.00 0.00% MATERIALS j H 24 ;|i|
j ﬂ 1 100.00% 0,00 0.00%: MATERIALS j H 24 ;|i|
j ﬂ 1 100,00% $0.00 0,00% TURMKEY j H 24 ;|i|
j ﬂ 1 100.00% 0,00 0.00%: MATERIALS j H 24 ;|i|
j ﬂ 1 100.00% $0.00 0.00%: LABOR. j H 24 ;|i|
j ﬂ 1) 100,00% $0.00 0.00% MATERIALS j H 24 ;|i|
|+ 40 |+
j ﬂ 1) 100,00%, 0,00 0,00%: TURMKEY j H s ;|i|
Living SF j ﬂ 0 60.00% $1,95 0,00% TURMKEY j 1z ;|i|
Living SF j ﬂ 0 40,00% £1.95 0,00%: TURMKEY j H s ;|i|
-|+| 1 to0.00% $0.00 | 0.00% TURMKEY | H25 - |+]




Budget Phase Totals

Task Menu IF you have attached Phase Categories to Cost Codes as described on the previous pages, there is a window

View CHS Setup Steps

Job Budget, Bids, Costs (JB)

Joh Status, Schedyling (J8)

Purchase Orders (PO)

and a report that will display job budget totals for each phase of a job. Use the button Hdieistdtus/
Scheduling under Task Menus on the Navigation/Home window. On the window that opens, first select
a job. Then click on the word20-Budgeted Phase Totals For Selected JobContinue to the next page
for an example of the window that will open.

Job Cost
Management
Menu

Budget/Estimating and Bids
01-Job Budget/Bids Worksheet

Select Job (Try F4 Key)
| AMNMIEZ345-2345 Annie Rd - j

Home | X

Go To Jobs Management

Go To Cost Codes Setup

CLICK on selections below, or enter a selection & I_ﬂ_?l

Job Cost and Yariance Reports
13-Actual Job Costs-To-Date Repaorts

. . . . . Allowance
O2-Estimated Costs at Campletian / Estimated Frofit/ 14-Job CostVariance Repors Costs
Frofit Transfers / Contract Balance Repart Detail?

03-Print Form to Track Plans and Bids

1E-Summary Bepors for All (or several] Jobs

N4-Specs Plan Sheet

16-Subdivision Yariance
j 16.1-Subdivision Summary

Subdivision
|LINKNO'-.-'-.-'N

Change Orders { Draw Requests

05-Go To Change Orders kMenu

Compare Costs Between Jobs
17-Compare Costs/Budoets Between & Jobs by Column

06 -Go To Draw Fequests kenu

18-Compare Costs Between Multiple Jobs By Fows

/|

PurchasefMork Orders and Yendor Costs

Jobs Phase Status and Scheduling Featurr s

07-Furchase Orders for Selected Jokb (Add/Edif)
NE-FPOAWD's and Actual Costs MANAGERMENT
08.1-Setup Default POMD Text by Cost Code

NA_CAmAv DOAAT - T Ammmara Atn Bodant

19-Update Jobs Fhase Status / Status Feport
Z0-Budgeted Phase Totals For Selected Job

Scheduling featurez below are not related to Status features above.
MNetalad Schaedolinm Wharkcheat




Budget Phase Totals - continued

AN ER S R CUTERET D B EG T REEEY This window shown below will gather data from the selected job’s budget and display the budget
19-Update Jobs Phase Status / Status Beport totals for each phase. This is based on the Phase Categories that are attached to Cost Codes!

20-Budgeted Phase Totals For Select Budgeted Phase Totals =& p— t? % [ 4]
On the Budgeted Phase Totalsvindow 2345 Annie Rd. -
that pops up, you can scroll through the Wednesday, April 04, 2007
information by using the horizontal sli Budget Total Marked Up  Marked Up wiTax
bar. 1] Pre Construction $1,001,758.75 | $1,101,934.63 1,101 934,63
1\%arLDU Drill Piers F5,300.00 F5,830.00 £5,830.00
PRINT a report by using the printer icon 2 [FormeeySurvey $1,781.00 $1,959.10 $1,959.10
on the window. 3 |Plumbing M $9,421.50 $10,363.65 $10,363.65
— 4 FPour Slah \ $50,678.00 45574580 F55, 74580
=\ & | ] X i“ & |Frame Complate SN $80,590.57 $05,550.53 $95,550.53
G Cornice Complete \ F7a0.00 Faz25.00 faza.00
Send the data to an Excel spreadsheet, if 7 |Windows and Exterior Doors N | §5210000 $57,310.00 $57,310.00
desired, by using the folder button. 8  |Plumbing Top Qut $9,421.50 $10,363.65 $10,363.65
P =S q Roof Shingle $5IM%3EI F55,427 46 F55,427 46
(5] = ad :“ 10 |Fireplace $E,EDD.DD‘\$9,DED.DD £48,020.00
11 [HWAC Rough $10,278.00 $MED $11,305.80
12 |Electric Rough F17 130000 $1E,B43.m\\ $18,8343.00
13 |CoverInspections f Batt Insulation F3,140.60 F3,454.55 \&14\54.55
15 |Sheetrock Taped and Floated $22,936.480 $25,23014 $25,2m\
16 |Brick f Stucca f Siding $53,100.00 F58,410.00 F58,410.00
17 |Drives and YWalkways Fa,000.00 Fa,800.00 Fa8,800.00
18 |Interior Doors and Trim $498,000.00 107 800.00 $107,800.00
18 |Cabinets and Built-ins $0.00 $0.00 $0.00
20 |Counter Tops $19,500.00 $21,450.00 F$21,450.00
21 |Tile Tuhs and Showers $26,551.00 $29,206.10 $29,206.10
22 |PaintWallout $32,832.40 F36,115.74 F3I6,115.745
23 |Floaring Tilef Hardwood $36,500.00 $40,150.00 F40,150.00
24 |Plumbing Fixtures set 2742180 F30163.65 F30163.65
25 |Electric Fixtures Set $21,136.00 $23,249.60 $23,249.60
27 |Finish Hardware $6,500.00 F7,180.00 $7,150.00
e Mirrnre and Showar Dinors TA AON NN TA QRN NN TA QRO NN
TOTALS $1,734,196.92 | $1,907 B16.62 $1,907 B16.62 |j
Record: 14 Iil LI af 31




Print Purchase/Work Orders Based on Completed Phases

As explained in the Help Document about creating Purchase/Work Orders, PO/WQO’s can be printed based on the latest phase
status for a job. This will work IF Phase Status Categories have been attached to Cost Codes as described earlier in this Help

Document.

From the Add OR Edit Purchase/Work Orders window, use the button lafgled Window to Print PO/WQ'’s Based on
Completed Phase's A window will open that lists all PO/WQ'’s that are connected to the latest phase (plus one) or previous
phases that have not been marked as printed. Use the check boxes or features on the window to select PO/WQ'’s to print. Then

Select Textas described in the PO/WO Help Document, and click on the button laBeletdSelected PO/WO's to print the
batch of PO/WO's.

O <-Remove Main PO/¥0 Number From Top of PO/W0O Printout

Print POMC For Selected POMAYD | Frint POMwWO's In Batches |

Email POAD For Selected PO | Print POs Elase/d on Completed Phases |

/

L4
PO/WO's to Print Based On Latest Phase Status (Not printed) | i | ® | X
J0B ANNIEZ345 [AHNE2345: 2345 Anrie Rd.- - pEﬁ;ﬁZ; fsf;si:fesn
Latest Job Phase a POMWO's to select from are limited ko ones with phases less than or equal to With the PO
lakest phase (plus one) AMND ones that have not been marked as prinked. Cost Codes,
Phase fain PO Mumber VEMDOR VEMDOR TYPE
b i ] 37 34Piping- AMERICAM-01 AMERICAN-American Rent-A-Fence -~ |ZUB-CONTRACTOR
W a7 34Piping-HOUSTOM-01 HOUSTOM-City of Houstan ~ |AGEMT
W 1 27 34Piping -POO01 JTB-JTE Services, Inc - |ZUB-CONTRACTOR
W 1 a7 34Piping-JTB-83 JTB-JTE Services, Inc - |=UB-CONTRACTOR
W 4 37 34Piping-FOUMDATI-ON FOUMDATI-Foundation Builders, LLC -~ |=UB-CONTRACTOR

Unselect All | AqdEdit Main Body

[~ Remove Main POSwO Nurmber From Top of POSWO Printout

select all | Titles and Text |Se|e::'t Text-= PO - Purchase Order j Print Selected POWO's |

|F'hases are attached to Cost Codes on the Cost Code setup window,

|F'hases are attached to Jobs using the window to Update Jobs Phase Status,

IMPORTAMT! If wou will be printing POAMD's based on Phases, you should be careful that POAMD's do NOT include
FOAND Lines with Cost Codes from different phases!

Recaord: 14 1 kM af 5




