SUMMARY REPORTS FOR ALL (OR SEVERAL) JOBS

View CHS Setup Steps

Job Status, Scheduling (Jf

To open the window to select from different types of Summary Job Cost Reports, click on ‘Job Budget,

Bids...”in the Task Menus list on the Navigation/Home window. On the window that opens, click on
‘15-Summary Reports for All (or several) Jobs A ‘Jobs Summary Reports Selections’ window

Job Budget, Bids. Cosig (JB) | wjll open. This help document will describe the summary reports.
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Budget/Estimating and Bids Job Cost and Yariance Reports

01-Job Budget/Bids Morksheet
N2-Estimated Costs at Completion / Estimated Profit/

03-Print Form to Track Plans and Bids
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JOBS SUMMARY REPORTS SELECTIONS
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1 - Summary of All Jobs:

Open Basic Jobs Lists Window

2 - Summary of All Open Jobs

Open Jobs Management Window:

Enter Date for Buttons 3 and 4-= | 05/07 /02

3-Summary of OPEM Jobs As of Selected Date

4-Summary of ALL Jobs As of Selected Date

|Er'|ter Year For Button S-x | 2008

&-Summary for Jobs CLOSED During the Above Year

| Begin Date| 01/01/99 || End Date| 05/07/03 |

Bercentage of Completion ARD Profit Status of Open Jobs

«-For Percentage of Completion, use a
range of dates For the period. For Profit
Status of Open Jobs, be sure to leave
koday's date as the End Date.




JOBS REVENUES AND COSTS SUMMARY

JOBS SUMMARY REPORTS SELECTION pyint a simple summary of all jobs and their total
71 Revenues and Costs to date.

i1 - Summary of All Jobs;

Print a simple summary of all OPEN jobs and their

2 - Summary of All Open Jobs
- f P total Revenues and Costs to date.

Enter Date for Buttons 3 and 4-= | 05/07/08

| Enter a date, then print the same type of summary
/‘/ for OPEN jobs as of a Selected Date.

J-Summary of OPEN Jobs As of Selected Date

A-Surnmary of ALL Jobs As of Selected Date J, OR, print the same type of summary for ALL jobs

as of a selected date.

Enter Year For Button S-= 2008 |

OR, enter a year, then print the same type of sum-

S-Surnmary for Jobs CLOSED During the Above Year .
- d J mary for Jobs CLOSED during the year.

JOBS REVENUES AND COSTS SUMMARY

JOE CODE JOBE ADDEESS 8HD BUTYEE.  |STARTDATE| CLOSED EEVENTIES TO COSTSTODATE EEVENTIES % OF
LAST HAME DATE DATE OVER (ITHDEF) EEV.
COSTS
CUSTOM
SOLD
HIIFTVER. |11 FIVER FITH-Eromm 01-Drec-01 $154,973.19 $213,063.02 ($58,033.87 | -37 48
TESTL 2900 Gibson St-Bhck 15- hal- 06 $10,000.00 $3.104.20 459520 | sRos
$164.97919 $216,16782 (351,188
TOTALS CUSTOM $16497019 $216, 16782 ($51,188.6%)

= - ]
GRAND TOTALS ALL JOBS

flea e le

$216,167.52

($51,188.63)



PROFIT STATUS OF OPEN JOBS

| Begin Date| 01/01/99 | End Date| 05/07/08 | <-For Percentage of Completion, use a
range of dates for the period, Faor Profit
; Skatus of Open Jobs, be sure to leave
. Percentage of Completion AMD Profit Status of Open Jobs today's date as the End Date.

To view a very informative report that lists open jobs and their current estimated profit status, leave
today’s date in the ‘End Date’ field, then use the button shown above.

On the window that opens, click the button labelstgp I. The program will go through the jobs
listed on the window and place check marks if there is enough data to include them on the report.
The data it is looking for is explained on the window.

When the program finishes looking for jobs to include on the report, use the button |&vefad *
Status of Open Jobs Repoit See next page for an example of that report.

Percentage of Completion Worksheet AND Profit Status of Open Jobs &£ B Bl Rl X |~
It is IMPORTANT to review and made any corrections to the Estimated Costs at Completion before processing these reports.

BEGIMMIMG DATE 01401499 These dates are entered
EMDING DATE 05/07,/08) on the previous swindow.

STEFP 1 EF 1: Click the "Step 1" button. Then WAIT while jobs are selected for the reports. This process will check whether Budgets have
een zet up for the job, AMD if a Sales Price hasz been entered on the Budget, AMD if aryp Actual Costs have been posted. IF ary of
theze are migzing, or are 2em, Percentage of Completion cannot be calculated, and they will not be included of the reparts. This
procezs will alzo caloulate the Estimated Costz at Completion far each job.

Profit Status of Open Johs Report (Fage
Setup-=Landscape, Legal)

Report of Johs
Mot lncluded

gPrint Fercentane of Completion Beport

desiied reports-> (Page Setup-=Landscape, Legal

STEF 2 Print I

The Jobz gshown are Jobz with an UMPOSTED "Cloging Posted?' statuz OR Jobs with a CLOSING JOB CLOSED

“Jab Clozed Date" that iz after the beginning date selected. See Job Setup windows. POSTED? DATE
W |3811VISTAY 3811 Vista View-Small UNPOSTED Diocs
[ (Demolob 12345 Demo St.-King IWPOSTED Docs
v |H11RIVER 11 RIVER RUN-Brown UMPOSTED Do
v |TESTT 2900 Gibzan St.-Black UMPOSTED Diocs
[ |TESTZ 1000 Test Job- UNPOSTED Docs
v |PLAM & RE00 Vista Wiew-S mith UMPOSTED Do

Elripl ?'t PFEDE'.’E F'!?fdw”.tage“ﬂf I Open window to Post Percentage of Completion

pletion Entries (it desied).—> Accounting Entries (AFTER doing Step 1) =

Record: I | 1 bk Hl of &




PROFIT STATUS OF OPEN JOBS - REPORT

To print this report, use the Page Setup button on the toolbar at the top of the reports
window. Set the Page to Landscape, and the paper to Legal.

Revenues/Costs/Profit Status of Open Jobs As Of:

WNOTE: Please review the Estimated Cosis at Conp letion worksheet for each job on this report Check the detail supplied on that worlsheet for data eniry errors!

11/15/2006

JOBCODE JOB NAME ORIGITAL OFIGIMAL | ORIGIMAL | #CURRENT EST COSTS REVIEED VARIANCE REVENTES J+*REMATNING JC
SALES PRICE | BULGETED |EULGETED | CONTRACT AT ESTIMATED FEOM EECEIVED (to | EEVENTES Ji:
COeTs FROFT [Price + s | COMPLETION FROFIT EULGETED date] T RECEIVE
+- Mlowarce | [Fevised Costs) FROFIT
A pas trerd)
CUSTOM
HIIEIVEE |1l RIVEE EUH-E $424 540 532,712 $84.528 $454425 347951 $25474 $1,545 $154.979 272,445
TES T B0 GhsonStB | $250,000 $37011 | 212249 $250,000 $37,861 21213 ($750) $10,000 $240,000 Rest of
CUST OB $e74, 540 LAC Rt ] $2m7817 femd 425 Fam5R12 $mEE1s LA flea979 $519945 Report!
GRANDTOTALS $E74,840 $376822 $237.817 $egd.425 $:5812 298613 $lea.272 $51
Rest of Report!
UES *REEMAINING JCOSTs POSTED | PAYABLES PAILCOSTS REEMAINING Revernes to
D ito | REVENUES JiFud and Unpaid)] Unpaid Posted § (Fosted Costs JCOSTE T PAT Receive less
il T RECEIVE Costs Less Payables] | (EstCosts Less | Bemanmng Costs
Paid)
1979 f279.446 $213,083 $37.875 $175158 172763 $108,535
100 F240,000 $3.105 $3,105 0 37881 02139
4,579 $519,445 $218,188 fa0220 $175,188 $210,524 $ae s
4,579 519 444 $218,168 $a0,920 $175,188 $210,52 $am En
Other Current Payahles $55,534 Other Current Payahles ($38,53)
- . Total Current Accounds Payahle $100,514 $249 287
Bird’s Eye View yab
TOE COCE TOE HALE CEIGTHAL CEIGIAAT, | OFIGIHAL ‘CTEE.FNT EiI.CORIR EFLIVED WVREIFHCE EFRBNOE: | *EFMATHING §C CR I8 FORIFD | PAYAEBLE: PrIDCCRIR EFLLATHING Eswsames o
ZALF: FEL'F | EULGEIRD |EULGEIRD | COWIEACT AT EIIIMAIFD FEORT ER FIVED & | EXEHUE: i Puil saal Thyasdi | Thgoal Packd | (Poska Coce JCOSIEIOPAY | Eaceiw Les
coer FEOFIT {Frge +C0: | COLMPLE IO PEOFIT ETDGEIED datk ) IO EECETVE Cork Ligs Prablee i | iBet Cork Losr | EsananangCosk
+ Alwaace || (Eevisel ok FEOFIT Prali
Al tma )
CUsS o
HI1FTVFE. (11 EIVEE.ETTH-E 424,40 1359712 h 1 R T4t 42 1547971 15047 11,744 t154870 12744 215065 337,570 1177158 $172,763 1106 655
IF:I1 1900 Gl om 215 $250,000 137111 12125 250,000 13750 $21215% (F7I0 $10,000 1240,000 13,107 13,107 10 137 5il 1202138
(T 0L 1T 0 1376802 207817 e X 1385812 oA T tlit om0 110444 11161 140,950 117715 210,824 $I05 82
CGEAMDTOTALS 1T 0 1376802 207817 e X 1385812 oA T tlit om0 110444 11161 140,950 117715 210,824 $I05 82
Oéher Current Paydbles 179,734 Oiher Crrend Payahles (17974
Totdl Corrent Accounis Pay shle 100,71+ 1249257




PERCENTAGE OF COMPLETION REPORT

| Begin Date| 01/01/02 |[ End Date| 03/31/02 | <-For Percentage of Completion, Use a
range of dates for the period. For Profit
Skatus of Open Jobs, be sure to leave
koday's date as the End Date,

\EPercentage of Completion AMD Profit Status of Open Jobsi

To view a Percentage of Completion and Revenues Earned report, enter a range of dates (usually one
month for percentage of completion), then use the button shown above.

On the window that opens, click the button labelet@p I. The program will go through the jobs
listed on the window and place check marks if there is enough data to include them on the report.
The data it is looking for is explained on the window.

When the program finishes looking for jobs to include on the report, use the button |&bigled *
Percentage of Completion Repoit See next page for an example of that report. NOTE: Posting
Percentage of Completion accounting entries is explained on a Help document on this @dow.

Percentage of Completion Worksheet AND Profit Status of Open Jobs @ E ﬂ ﬂ ﬂ =

It is IMPORTANT to review and made any corrections to the Estimated Costs at Completion before processing these reports.

BEGINMING DATE 01/0/02 These dates are entered
EMDIMNG DATE 03/71/02] on the previous swindow,

STEP 1 [|STEP 1: Click the "Step 1" button.  Then "WAIT while jobs are selected for the reports. This process will check whether Budgets have
—|been set up for the job, AMD iIf a Sales Price haz been entered on the Budget, AMND if any Actual Costs have been pogted. IF any of
theze are mizzing, or are zer, Percentage of Completion cannot be calculated, and they will not be included on the reparts. Thiz
process will alzo calculate the Estimated Costs at Completion for each job.

STEP 2 Print
desired reports->

Profit Status of Open Jobhs Report (Fage
Setup-=Landscape, Legal)

Report of Jobs

gPrint Fercentage of Completion Eepart
i Mot Included

(Page Setup-=Landscape, Legal)

The Jobs shown are Jobs with an UMPOSTED "Closing Posted?" status OR Jobs with a CLOSING JOB CLOSED

"Job Clozed Date' that iz after the beginning date selected. See Job Setup windows. POSTED? DATE
[ |3811VISTAY 3811 Wista Wiew-Smal UMPOSTED Docs
[ [Demalob 12345 Demo St.King MPOSTED Docs
W |H11RIVER 11 RIYER RUM-Brown UMPOSTED Docs
[ |TESTH 2900 Gibzon St.-Black UMPOSTED Docs
[~ |TESTZ 1000 Test Job- UMPOSTED Docs
[ |PLAM A 5200 Vista View-Smith UMPOSTED Docs
EEE_IS;}DE’Eﬁﬁ{:ﬂ?ﬁ:;::gle_f Open windn_w to Pu_st Percentage l;lf Completion
: Accounting Entries (AFTER doing Step 1) =

Record: 14 1 kM of &




PERCENTAGE OF COMPLETION REPORT

To print this report, use the Page Setup button on the toolbar at the top of the reports window. Set the Page to
Landscape, and the paper to Legal. NOTE: We just have one active job for the selected month in our demo
books. This report will list all jobs that are appropriate for the report.

BUILDER 20 MEMBERS! Think how handy it is to click a couple of buttons to print this report!
Percentage of Completion Worksheet Current Period From:

MNOTE: Please review the Estimated Costs at Comp letion worlsheet for each job on this report.  Checlithe detail supplied on that worlsheet for data eniry errors!

JOECODE | JOB HAME | START | CLOSED | *CURRENT | TOTALEST | TOTAL | EST. | CURRENT | PRIOR FD | JOB TODATE | % | PRIOE D
DATE | DATE | CONTRACT | COSTS AT ET. |PROFIT | PERICD COSTS COSTS CoMP- | REVENUE
(Bce+ CO's | COMPLETE | FROFT % coSTS | WCURRED | MCURRED | LETE | EARWED
+- A loaratioe
Adjustvent)
CUSTOM
[HLRIVER |11 RIVER RUN-E2| 1201/2001] | samazs | goares | dmsam | wed] $1s2m | 7w | $moez | 66w 89812 Rest of
CUST OM $434,425 $:7951 (8R4 $15.203 $7,859 27,062 66%  $5812 Report!
CRANDTOTALS  $434,425 $:7951 (8R4 $15.203 $7,859 27,062 A $98]
Rest of Report!
FRIOR ED | CURRED | JOB TODATE | TODATE OVER | CURRENT |CUERE FD
» |REVENUE | REVENUE | REVENUE |REYV RECD | (UNDER) |PD.GROsS | GROSS
: | EARNED | EARNED EARNED N (DEPCSITS) | REVRECT | PROFIT | PROFITH
we|  fms1z | $1g9 | $28,7% | 625 | d2alem | $37m | 199w
o $9812 $15,982 $29, 793 $6625  (fmleE R
we o $9E12 15,982 $28, 793 $6625  (fmlem  E

Bird’'s Eye View
Percentage of Completion Worksheet Current Period From:

NOTE Heseredewihe Bimabel Coss 3t Complation wokdveet for exh job onfiis repont. Chedk: fhe detall sippled onfhat wodshes for data aury amors!

01-Jan-02

To: 31-Jan-02

JOE COCE | TOF HALE JIARI | CILOGED | UUREENT | ICTALESI | IOIAL | E:I. [CUERENI | BIOEFD [FOBIODAIE | % |FBIEFD | CUREFD |TOBIOLRIE | IODAIE OWEE. | CUEEENI |CTEEFD
DAIE DAIF  |COWIEACT | COST: AT B2l BOAI | FEELD oL Cosrs COME | EFVENUE | EEVENUE | EFVENTE | EFVERCT || (UNIEE) |PD CGED:: | GED:
{Brice+ 0% | COMPLETE | PRCPI e oS |DUTERFD| MCUERED | IFTE | EARWED | EARMED EAEWED | (DEFO:IL:) | EFVEECT | TEOFIT | FEOFITH
- AT weamc s
Pl e '
CUSTOM
[m1ErvER. |l EIVERETE-Ee| L2asm001] | ma el | ossim | o1ee] mnoe | wmar T 15952 $15.795 4627 ($23,145) o | 1
CTETOLL LT £347,971 150 4TH £17,203 17308 23,042 L S 131 115,952 £15.795 LT ($22,163) 13,778
A0 T TALS L TR THSL £347,071 24T 17,203 17300 33,042 fin o 115000 15700 LT (22,148} 13,778



