
To open the window to select from different types of Summary Job Cost Reports, click on ‘Job Budget,
Bids...’ in the Task Menus list on the Navigation/Home window.   On the window that opens, click on
‘15-Summary Reports for All (or several) Jobs’.  A ‘Jobs Summary Reports Selections’ window
will open.   This help document will describe the summary reports.

SUMMARY REPORTS FOR ALL (OR SEVERAL) JOBS



Print a simple summary of all jobs and their total
Revenues and Costs to date.

Print a simple summary of all  OPEN jobs and their
total Revenues and Costs to date.

Enter a date, then print the same type of summary
for OPEN jobs as of a Selected Date.

OR, print the same type of summary for ALL jobs
as of a selected date.

OR, enter a year, then print the same type of sum-
mary for Jobs CLOSED during the year.

JOBS REVENUES AND COSTS SUMMARY



To view a very informative report that lists open jobs and their current estimated profit status, leave
today’s date in the ‘End Date’ field, then use the button shown above.

On the window that opens, click the button labeled ‘Step 1’.  The program will go through the jobs
listed on the window and place check marks if there is enough data to include them on the report.
The data it is looking for is explained on the window.

When the program finishes looking for jobs to include on the report, use the button labeled ‘Profit
Status of Open Jobs Report’.   See next page for an example of that report.

PROFIT STATUS OF OPEN JOBS



PROFIT STATUS OF OPEN JOBS - REPORT

Rest of
Report!

Bird’s Eye View

To print this report, use the Page Setup button on the toolbar at the top of the reports
window.   Set the Page to Landscape, and the paper to Legal.

Rest of Report!



PERCENTAGE OF COMPLETION REPORT

To view a Percentage of Completion and Revenues Earned report, enter a range of dates (usually one
month for percentage of completion), then use the button shown above.

On the window that opens, click the button labeled ‘Step 1’.  The program will go through the jobs
listed on the window and place check marks if there is enough data to include them on the report.
The data it is looking for is explained on the window.

When the program finishes looking for jobs to include on the report, use the button labeled ‘Print
Percentage of Completion Report’.   See next page for an example of that report.   NOTE:  Posting
Percentage of Completion accounting entries is explained on a Help document on this window.



PERCENTAGE OF COMPLETION REPORT

Rest of
Report!

Bird’s Eye View

Rest of Report!

To print this report, use the Page Setup button on the toolbar at the top of the reports window.   Set the Page to
Landscape, and the paper to Legal.   NOTE:  We just have one active job for the selected month in our demo
books.  This report will list all jobs that are appropriate for the report.

BUILDER 20 MEMBERS!  Think how handy it is to click a couple of buttons to print this report!


