
ACTUAL JOB COSTS AND REVENUES REPORTS
“Actual” job costs refers to real  costs that have been posted for the job.  Records are identified by CHS as actual job
costs when they are posted to your accounting books using a Job Code AND a Cost Code.  This most often occurs in
your books when posting bills from Trades and Suppliers.  To open the window to select from different types of Actual
Job Cost and Revenue reports, FIRST start typing Actual in the index field on the Navigation/Home window.  OR click
on ‘Job Budgets...’ in the Task Menus.   On the window that opens, select a job.  Then click on ‘13-Actual Job
Costs-To-Date Reports’.  An ‘Actual Job Cost Reports Selections’ window will open. This help document will
describe the actual job cost reports.
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The ‘Actual Job Costs’ report is a detailed report of all
actual paid or unpaid costs that have been posted as
job costs for the job.  You can limit the detail to a
range of Dates OR a range of Main Cost Codes.

NOTE:  The program recognizes job cost entries in
your books by searching for all records that have been
assigned a cost code other than zero.  It doesn’t matter
what accounting general ledger account was assigned
to the entry.

ACTUAL COSTS DETAIL WITHIN DATE RANGE



UNPAID ACTUAL JOB COSTS DETAIL

To view how much of the posted Actual Job Cost
records are UNPAID for the selected job, use the button
labeled ‘UNPAID Actual Costs Detail As of Today’.
This report will not be limited to the date ranges, but
WILL be limited to the range of Main Cost Codes.

NOTE:  This report is simply a list of posted actual
costs that are not paid.  It should not be confused with
the report that shows ‘Outstanding Costs To Pay’ based
on percent complete that is available on the Estimated
Costs at Completion window.



ACTUAL COSTS AND REVENUES WITHIN DATE RANGE
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The ‘Actual Job Costs and Revenues’ report lists the
detail of actual job costs posted to date, AND the last
page of the report lists revenues received on the job.



Print an Actual Job Costs Summary report that does
not include all the detail.  There will be one line for
each cost code and the total of costs posted to the cost
code.

You can limit the data to a range of Dates OR a range
of Main Cost Codes.

ACTUAL COSTS SUMMARY WITHIN DATE RANGE



ACTUAL JOB COSTS UNIT PRICES

To print a summary of posted Actual Job Costs to Date
that also display a ‘per square foot’ or ‘unit price,
FIRST select a Sq. Ft. amount (or type one in) for the
job.  Then use the button labeled ‘5 - Summary-Costs
Only With Unit Costs’.
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To email one of the Actual Job Cost reports to the job customer or
lender, FIRST select the report number.  Then click the appropriate
button.

If the Customer or Lender’s email addresses are not already in the
email fields, you can type them in.  (The program supplies them if the
information has been posted on the job’s setup window.)

EMAIL THE ACTUAL JOB COST REPORTS



JOB COSTS IN HISTORICAL TABLE

IF you have used the Utility to move records to an historical table so that the
detail is no longer included in your accounting records, use these buttons to
print actual job cost and revenue detail that is stored in the historical table.
(See Utilities Help documents about moving records to the historical table.)

Report to Help Reconcile Job Cost Reports to Financial Statements

If there is a difference between a balance for job costs on your financial
statements and the total of job costs on a Job Cost report, this button
can help you figure out why!   Remember, Job Cost reports are simply
based on finding all records that include a cost code other than zero.   If
an entry is posted for a job cost with a zero cost code (signifying it is
not a job cost), it will not appear on a job cost report, but WILL be part
of an accounting balance.  The report that opens using this button will
provide information about spotting those entries in order to change
them, if needed.


