Request Bids From Trades/Suppliers (Vendors)
To request bids from Vendors, there is a simple‘Bids/

View CHS Setup Steps Plans Tracking Form’ (shown on this page) that lists all§Fg Add or Edit Vendors
Vendors that have been marked as ‘Yes' for ‘On Bids [ e ==

. ’ o . . , Find [try F4]-> |ARROY0 =
Job Budget, Bids. Costs (JB) | | jst?’ on the ‘Add or Edit Vendors'window. That ind lry F4) Add New Vendor |
Job Status. §ch\duline (.JS) report gathers Vendors by the default Cost Code Vendor Code [S151IR41] | Change Code Status—ETE_ - |
assigned to them on the ‘Add or Edit Vendors’ window| |Vendor Type [SUB-CONTRACTOR | +1yp&d On Bids List? ves =P
Use the form to call Vendors and track when they pickj [Mame Arroyo Framing
up and return plans or bids. Customer #
Street FO Box 41611
. . . Street
OR see next page for requesting bids using Matls/ T e
Labor check lists. State T [ Zip Code] 787040027 | Change Vendar
v - Caontact Lea Arraya Marme
Job Costs, POs, COs, Status, and Scheduling M
Phone Numbers, Email, and Web Site
Select Job (Try F4 key) | H11RIVER-11 RIVER RLUM-Brown j Mo =7
CLICK on selections below, or enter a selection #-= | 073 vl Wwhork 1 ([312) B93-2632 Fax 1 [ ]333-3333
"adork, 2 Fax 2
Budget/Estimating and Bids Job Cost and Mabile 1 [[512] 826-8090 aobile 2
01-Job Budget/Bids Warksheet 13-Actual Job Costs-To-Date B || |Emal  |amapo@anpmahere. com
02-Estimated Costs at Completion / Estimated Frofit / 14-Job CostVariance Fieports web Site
Frofit Transfers / Contract Balance Report 15-Summary Reports for All {ors | [GAL + | Dept |CH - | zzign Other
. . i i i ozt Code  |3150-Framing Lakor - Lozt Codes bo
03-Print Form to Track Plans and Bids (Including F"r-:u_ﬁt_S_tatus of Open ‘E\.. : 2 = * | endar
Snhdivicinn 15 Dezcription for biflz: [[Mo Description
Bidsz/Plans Tl‘ﬂCl\_.illg Form For Job H11 VEE DATE INITIALS DATE DATE
MOTE: Yendors included on this report are ones that are marked as"Yes" for " On Bids List?™ on the Wendor Setup screen. PFICEED PLAN BID
CODE VENDOR NAME ICDNTH.CT NAME I OFFICE I FaX I MOBILE M OBILE 2 IPL&N ## up RETURNED | REC'D
3150 Framing Lahor
WEROVD  |hmoyn Framing, Inc. Lea droyn SIZEE2TE [ )we-ems  [(512) a2eR0R0
MACONTE [T M & Cortractors, Ine. | Takm Anguiann S12312-0153 [512) 2955473
4030 Roofing - Turnkey
WITESTAR  JATSTIN STAR ROOFING | Tomn D avis 5143554444 W51 4445555 (51215556008 N S12) 66a-TFrT
TOM DAV
WEMHERIT [WEM Heritage Foofing,  |Bmt Berrard S121312-1269  [(512) 2952904
Tne.
S065 Stucco - Turnkey

GHLATH |G &H Lihad Flaster,  |Glym Hendvicksem [sizze1z23 | | | | |



Request Bids That Include Materials / Labor Check Lists
On the Budget/Bids Worksheet, you can double click on a Cost Code or its Title to open the ‘Materials / Labor Check List’.
We have a very simple example with 2 lines for Materials Floor/Walls. Of course you might have more materials listed.
See Help Documents about Check Lists of Materials and Labor for more info.

Notice that you can place check marks to the left of the materials lines to include the line on a ‘Bid Request'.

et /Bids Works

FRAMIMNG MATERIALS-3

3110 - Materialz-Floors:

hsterisls-Floorsialls -

Cozt Code to open Matlzs

Main Go to
el Sulb Costs at
310 Materialz-F
iz0 Materialz- Fl
M Frame hitl-E
3130 Frame httl-R
3140 Frame htl-B
3149 Framing hat
50 FRAMING LA
3150 Framing Lab
3140 Framing Lak
3400 CONCRETE
310 Farmuvork
3420 Structural Sl
3430 Structural Fr
3440 Stairs
3450 Precast Dec
3431 Precast wd
3460 GarageiCar)
3470 Concrete La
3490 Concrete - e
3500 SHEET META
3510 Gutters Anid
3520 il Roof Edg
3530 SoffitsiGabl

san Thast hdstal

Then use the button on the window to open the window to ‘Prepare Bid Requests’. See next page.

Ma
H1

Agd New Check List Line

Check Mark All Az Budgeted

eck All Mone POsg to Create POs

ch Al To Include on Bid Beguests

3110 - Materials-Floo

Mone

ials / Labor Check List (Calculate Budget, Create PO/WO's, Request Bids,
R-11 RTVER. RUN-Brown

HINT: Toinchude sales tax in the

Prepare Selections)

alls

>

YWiew Selected Job's Check Ligt ‘

Copy Group To Thiz Ligt-Ho Cltys

LCopy Entire List From Selected Job-Na Otys ‘

Copy Group Ta Thiz List*w/fith Qtys

Frint This Lizt

B ™| 7| X

Buyer Selection List-
Est. Costs and Markup

Buyer Selection List -
tarked Up Only

Wiew /Edit General Check List for Cost Code ‘

T|\ Print & Far Job

Prepare Bid Requests

Add/Edit VENDORS

*Price Dirvide
*Group [see note) Title af Iter Gty UOK [ty Footage UOM  Unit Price Price By: Tatal TaxRate THYWith Tax I
Budget ¥ elect « |STOCK - Lumber + |SPF Wigstern 2xdx104-505 Stud FJ |Po ~| 262.000157200/MBF -] #$504.90 |1,000.00 $793.70 0.00%  $793.70 |
1eate PO Tazk 545 S-Dry P
Bid Request  Item Memao-- = This is & test of the memo box. PO MORE i
Buyer To Select p Type info about the tem here. f
[} Buyer Selected Set PO ko Mone? | Double Click PO number to open PO, |
b (] Budget o =elect - |STOCK - Lumber - [Trtd Pine 2416 #2 Int &by Grd Pc - 5.000  B3IHMEF ~| $700.20 | 1.00000 $37.34 0.00% $37.34 [
[ Create POAT Tazk Borste Treatmert Iv
Bid Request  [temn Memo--= [ A |POJwio [NONE 1
Buper To Select o L
[ Buyer Selected w Set PO ko Naone? | Doukle Click PO number to open PO, L
“Price UOM Hint: Type MBF to All Lines Totals $831.04 $831.04
divide price by 1,000 for Total cale.
Send Checked Budget Lines Total To Budget-—-> ‘ Checked Budget Totals $0.00 $0.00
Open Budget Memo
B e | Create PO/AWO From Lines Checked to Create PO/WO-> | [Create PD/WD Totals $0.00 $0.00

*New Group Headings can be typed into the 'Group’ field on an Item line, Group Headings can be handy ko use as 'Assemblies’ For adding groups of items, or to identify suppliers,

Record: 14 ] 4 2
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Request Bids That Include Materials / Labor Check Lists - continued
See Previous Page!

Select Vendors For Bid Requests

. _ Buyer Selection List 111 0-baterials-Floors
Print This List Est Costs and

o The Yendors shown below are ones that are marked as Active AND that have had the currently selected
Print &1l For Job mghﬁt' iCost Code assigned to them on the Yendor Setup windaw, If no vendors are displayed, it means that none

were found with these qualifications. To add Vendaors to the list, close this window, and use the button on

Prepare Bid Flequest;r Add/Edit VENDORS the top right of the previous Check List window labeled 'Add/Edit VYendors'. On the Yendor Setup window,
look for the button to 'Assign Cost Codes' to the Yendor,

Th|S |Savery SIMPLE BUIDISFL Builder's DISI:I'-EI_'.-"I"IC Eld Hequestthh Dt_lrl H':' Huantitie:
example. MLLOYS McCoys Building Supply Bid Request Wik Oty | Mo Quantities
STOCK. stock Building Supply /'Eid Request Wtk Oty | Mo Ouantibies

st Bid Request =

After the Bid Request is printed or emailed, and the
REQUESTED BY: REQUESTED FROM: report is Closed, CHS will pop up a window with the

Fantastic Builder, Inc. Stock Building Supply option to start a Vendor Bid line on the Vendor Bids
1000 SOMEWHERE DR. 4501 Burleson Road window. See next pages about the Vendor Bids
Austin, TX Window.

78704- | [Austin, TX 78744 Do you want to start a Vendor Bid line on
OFFICE: (111) 111-1111  FAX:  (222)222-2222| |OFFICE: (512) 444-3172  FAX: the Vendor Bids window that marks when
EMAIL: CHSSoftware@prodigy net EMAIL: pete@anywhere.com this Bid F{eques’r was prin’red or sent?

For work or supplies to be provided at the following property:

PROPERTY: 11 RIVER RUN, City of the Hills, TX YES, Post a line on the Vendor Bids window., |
LOT |BLOCK | SECTION LEGAL DESCRIPTIONM
2 5 v Fill in the legal description of the job's location here. Mo, Do MOT pOSt the |iﬂe
Take Hury 290 Morth and then take the exit for Fiver Fun. Turm right on Fiver Fun and the site willbe 2 hlocks on your left. ! '
JOB CODE NUMBER: HI11RIVER

3110 - Materials-Hoors/walls

Price
by Qby UICOM Factage  HCM TOTAL  Tax%  Tokal Wy Tax
STOCK - Lumber

|SP F Wastem 2udx104-5/8 Stud F.J S45 S-Dry | 252.DD|F‘0 | 1 ,5?2.00| MBF | | | |
Thisisatest of the memo hox.
Type info about the item here.

lTrtd Pine 2416 #2 Int Akw Grd Blorate Trestment | 5.DD|Pc | 53.33| MBF | | | |

Group Totds | | | |

Bid Total | | | |




Open Window To Post Bids From Vendors

To post Bids From Vendors, click adob Budgets/ Bids/...under Task

Menus on the Navigation/Home window. On the window that opens, select
the job, then click01-Job Budget/Bids Worksheét

View CHS Setup Steps

Jobh Budget, Bids, Costs (JB)

Job Status. Scheduline (JS) N Job Costs, POs, COs, Status, and Scheduling Menu

Select Job (Try F4 key) | H11RIVER-11 RIVER RUN-Browr j

CLICK on selections below, or enter a selection #->

Budget/Estimating and Bids

Job Cost and Yariand
13-Actual Job Costs-To-Date Reports
14-Job CostWariance Repors

01-Job Budget/Bids Worksheet
N*-Fstimaterd Cnsts At Cnmoletinn ¢ Fstimated Freadit #

When the Job Budget/Bids Worksheet opens, figgh Budget /Bids Worksheet I
the appropriate cost code. Use tBelect Find HEADING [FRAMNG LABOR-3150 N

Ta_sk’ field to the left of the cost cc_Jde to select—————=rr Frammng Canor -
‘Bids for This Cost Code. The window —
shown on the following page will open.

Find Mame-> JFraming Labor - 3150 -

Double click on Cozt Code to open Matls/Labor check list.

Select Tazk  Main Go to Estimated
(T F4Keyl  andSub Costs at Completion bl
J 3150 FRAMING LABOR
welect Taszk j 2150 Frarming Lakbor JFE""E

Actuyal Costz Rewviewy For This Cost Code

Bids for Thiz Cost Code

Budget COs POz and Costs Info Report
Change Orders (thiz job and cost code)
CHECK LIST of MatlziLabor tems for Cost Code
Delete Line From Budget

Documents

General Purpose Motes For Cost Codes

Memo Motes About Budoget Line
Purchaseiork Orders for this Cost Code
Selections For Buyer




Post Bids From Vendors

The ‘Bids From Vendors’ window can be used to store bids information. Use the button laddIsiéi Bid Line’to create a new line. See
information below screenshot about the fields on the line.

B Bids From Yendors

BIDS FOR H11RIYER-11 RIVER RUN: Brown
Cost Code-—> J150-FRAMING LABOR
Chg Order Line-» NONE-CHS PERMANENT LINE
Records are Sorted by Entry Mumber, Date Bid
Requested
Open Window ta Add New Bid Line | Add/Edit Yendors | "endor Contingency  From ltems
Select From Al Sales  TOTAL “With Percent for Check List
Bids For Job DATE YENDOR MEAS LT LMIT % TOTAL Tax % Ths Budget Window
Delete| Selected: ] Ent# | 121404 |[THOMASK-Kelly Tl - |Total ;I 1.EIEI| 1,4EIEI.EIEI| 1,400.00] 0.00% 1,400.00 0.00%
- 1 ;
Do |YES = Create PO/WO Intermal Nates I-:rcln:ln-lt-i':lg]eﬁv:cl:ig 1,400.00
Delete| Selected: | Ent# | 1215/04 |ARROYO-Arroya F - [Total - 1.00 1,200.00 1,200.00 1,200.00 8.00%
Mo -] & Intermal Nates TOTAL With 1,365.00
Docs | = Create PO/WO Epntingencs

Repont of Bids Shown on This Screen Skl ‘WE

TOTAL SELECTED $1.400.00

Beport of All Bids for The Current Job <-Selected Bids Only

(with Contingency)->

All Bids For All Jobs For This Cost Code | <-Selected Bids Only Send Total Selected to Budget

HIFMT! Tocreate a PurchazeMwork Order with a list of ltemsz attached, return to the Budget
window and double click on a Cost Code or Cost Code Title to open the 'Check List' of items.

Fantastic Builder, Inc.

Record: 14 | 1 z 4] af 2

Selected- Select ‘Yes'if the bid on the line is being accepted. The total of lines that have been selected with ‘Yes’ withdiapdaythe

bottom of the window. To send the Total Selected to the budget as the budgeted cost amount for the cost code, ussbtledbutton |
‘Send Total Selected to Budgét

Ent #: - Ignore this field. Itis used by the program.
DATE - Enter the date of the vendor’s bid. Use 6 digits (2 for month, 2 for day, and 2 for year).

VENDOR - Select the appropriate Vendor from the drop down list. If the Vendor is not set up, use the button on the window la-
beled Add/Edit Vendors’. (See help documents on the Add/Edit Vendors window.)



Post Bids From Vendors - continued
MEAS - Select a measure code. Optional. The default is ‘Bid’.
QTY, UNIT PRICE, TOTAL : - Enter the appropriate quantity and unit price. The TOTAL field will be calculated by
the program based on Qty times Unit Price. Usually you will just enter the total bid in the Unit Price field and leave the
default quantity of one in the Qty field.
Vendor Sales Tax If the vendor is charging sales tax, enter the sales tax rate in this field as a decimal number. (Ex-
ample: For 7.25%, enter .0725) TH@TAL With TAX field will be calculated by the program based the TOTAL
plus the calculated sales tax.
Contingency Percent For Budget If you would like to add a contingency amount to the bid amount before sending a
Selected Bid to the budget, enter a percent for the contingency so the program can calculate the contingency amount.
This is used to anticipate waste or loss in your budgeted costs.

Date Bid Requested From Items Check List Window If Bids are requested from the Items Check List of Material or
Labor (as seen previously), the program will record the date that the bid was requested in this field.

Internal Notes- Type whatever notes you like about the bid.

Button: Create PO/WO- If you have selected ‘Yes'that the bid has been Selected, you can create a Purchase/Work order
from the bid. (See other help documents about creating Purchase/Work Orders.)

Button: Delete -Use this button to delete the bid line. A window will pop up to verify that you want to delete the line.
Reports Buttons -The buttons for bids reports are self explanatory.

Button: Open Window To Select From All Bids For Job -To quickly select bids to send to the budget as budgeted
costs, use this button. See next page for more information about this button.



Select From All Bids To Send To Budget
BIDS FOR

If you have posted bids for various cost codes, you can quickly review all bids for all cost codes for the

Dl Dol job, AND select bids to send to the job budget as the budgeted costs.

Chg Order Line

Records are Sorted b

Open Window to
Select From Al Open the window using the button on the Vendor Bids window shown here.
Bids ForJob

The window is self explanatory.

\ Select Bids To Send To Budget il g X =
H11RI¥ER: 11 RIVER BUN-Brown

Select "Yes" to autornatcially send the 'Total with Contingency' for the cost code line to the job budget,  Only one line per cost code can be selected

as res using this windowe, If a line is selected, the other lines for the cost code will be set to "Mo". To include more bid lines in the total to send to

the budget, use the Bid Entry window, To add, edit, or delete bids, use the bid entry window for each cost code,

. Yendor Conting.

Send To Main Sales  TOTALwWith % for TOTAL ‘with

Budget Sub MEAS ATY UHIT % TOTAL Tax & Tho Budget Contingency

m - 11000 PERMITS AND FEES g

I P Building Parnsils i

ves = 010 THOMASK - Kelly Thomas Tatal - 100[  4,30000 4300000 oo0%| 4300000 0.00% 4,300.00

Mo~ 3150 FRAMIMNG LABOR g

Mo - J2E58 Framing Labor =

Mo = 3150 THOMASK - Kelly Thomas Total - 100 1,30000 1300000 ooose| 1300000 000% 1,300.00ere are so
ez v Q3150 THOMAZE - Kelly Thomas Total - 1.00 1,400.00 1.400.00) 0.00% 140000 0.00% 1,400.00

Mo - 3400 |CONCRETE M

Mo = | 3428 Structural Stabs -

ves - |3420 TEXASTRL - Texas Trails Total - 1.00 200.00 20000) &25% 216,500 0.00% 21650

Mo~ 4500 |[WINDOWS AND DOORS @

Mo v L4558 Interior Close Doors 2

ez l4550 STOCK - Stock Building Supply Bicl - 1.00 144.00 14400 0.00% 14400 5.00% 151.20

Mo~ §5500 |APPLIANCES @

I AATCN Total Appliance Package i

ez v [5505 LMOHAIRAPPL - MOHAIRS APPLIANCE D, [Bid - 100 &40154 ga01.54) 72| 900es| 000% 8,010.65(ype note a
Record: 14 T ||| of 17 1 | b




